	Petty Cash Voucher (for reclaims from Central Cashiers Office float)


Name of Claimant:

               School/Directorate/Unit:



	Date:
	Description of expenditure:


	Amount claimed:

	Finance code to be charged:

	
	   Task No ( for Research only):            

	I & E Code :


	To be authorised by an officially listed authorised signatory for the School/Directorate/Unit, who is not the claimant, against the finance code:

	Name:    


	Authorised signature:
	School/Directorate/Unit:

	Name of Claimant:


	Signature of claimant to certify cash  received :

	Date :


PLEASE ATTACH ORIGINAL RECEIPT
	For Central Cashiers Office use:

	Claim checked by Cashiers:
	

	Claimants ID checked by Cashiers:
	


