

EQUIPMENT DISPOSAL FORM
(THIS FORM SHOULD BE COMPLETED FOR THE DISPOSAL OF ALL CAPITAL EQUIPMENT)
Please email the completed form to the Capital team on capitalfinance@manchester.ac.uk 
	ASSET REFERENCE:


	

	ASSET DESCRIPTION:
	

	DATE PURCHASED:

	

	ORIGINAL PURCHASE PRICE:

	

	FUNDING SOURCE:

	

	SALE / PART EXCHANGE / DISPOSAL:

	

	NET BOOK VALUE (per fixed asset register):

	

	SALE VALUE (include value basis):

	

	REASON FOR SALE/PART EX/DISPOSAL:

	

	NAME AND ADDRESS OF PURCHASER:

	


Note:  For any sales please check with the VAT section whether VAT needs to be charged on the sale before agreeing the sale price.  Additionally, please provide the source of funding eg HEFCE.
NAME: 
            _______________________________________________________________
POSITION:       _______________________________________________________________
SCHOOL:          _______________________________________________________________
DISPOSAL VALUE <£5,000 (HEAD OF SCHOOL):  ____________________________________

DISPOSAL VALUE >£5,000 (DIRECTOR OF FINANCE):  ________________________________
DATE OF DISPOSAL APPROVED: _________________________________________________
