Ref: {JOBS.JOBREFERENCE} {JOBS.JOBTITLEFORCANDIDATES}
Dear {CANDIDATES.FIRSTNAME}
Thank you for your application for the above post. I am pleased to confirm that you have been shortlisted for interview which will take place as follows:
Time: {CANDIDATEAPPLICATIONINTERVIEWS.InterviewTime}
Date: {CANDIDATEAPPLICATIONINTERVIEWS.InterviewDate} 
Location: (enter arrival & location details)
Visit our interactive campus map for further information.
The interview will last for around 45 minutes and the interview panel will consist of (names of panel membership).  [In addition to the formal interview you will be asked to give a presentation on (title)] [Include information on additional selection methods here if appropriate or delete].
The selection process
The selection decision will be made on the basis of your application, your performance during interview and (Include reference to any additional selections methods being used).  In the interview you'll be asked to expand on aspects of your application and other areas in relation to the duties involved in the post described in the "further particulars" for the role.
Travel and accommodation
Our University is committed to being zero carbon by 2038 so we encourage you to use economic and sustainable ways to travel to your interview.  You can claim reasonable travel expenses so long as you:
· Travel by the most economic method possible
· Keep all original receipts/tickets to submit with your claim
· Ensure you keep within the expenses limit specified 
Second class return travel expenses will be paid, together with an allowance for one night’s accommodation if it's necessary for you to stay overnight in Manchester. The University's preferred accommodation provider, The Hyatt Hotel is close to the city centre, local train stations and Manchester Airport and offers discounted rates. For more information and to book please visit: Hyatt hotel | Alliance MBS. For reimbursement You can download a claim form here which you can either complete and bring it with you on the day, or submit after your interview (with scanned receipts within one month of the interview date).

Confirming attendance
I would be grateful if you would let me know as soon as possible if you will be accepting or declining this invitation.  My contact details can be found below.  Please also let me know at this stage whether you have any specific requirements to enable you to fully take part in your interview.

Contacting Referees
If for any reason you requested in your application that your referee(s) may not be contacted until a later stage, when confirming your attendance please also confirm whether your referees can be approached prior your interview by the University.

I do hope that you are able to accept this invitation and look forward to meeting you.

Kind regards



