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INTERVIEWING PRO-FORMA
Candidate name:……………………………………………………Post applied for…………………...……………………………………

Organisational Unit:………………………………………………...Completed by:………………………………………………………….

Date:………………………………………………………………….

	Selection method

(e.g. interview/other)
	Selection criteria*
	Fully Met

√ / x
	Partially Met

√ / x
	Not Met

√ / x
	Comments:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* Selection criteria should be drawn from the person specification for the post
