University of Manchester Regret after interview letter 
July 2010


Direct line:
0161 xxx/xxxx
Email:

A.n.other@manchester.ac.uk
Date:

PRIVATE – ADDRESSEE ONLY

Dear

Re: Job title and reference number

Thank you for attending an interview/selection process for the above position.

I regret to inform you that after careful consideration you have been unsuccessful on this occasion.

If you wish to receive any further feedback please contact (name) on (telephone number).
I should like to thank you for your interest in this post and the University and wish you every success for the future.

Yours Sincerely

Name

Job title

Organisational unit
