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PGR Research Degrees and Researcher Development Policy and Regulations Al

assistant: a quick guide

What is it?

Al assistant or agent built in the secure Microsoft CoPilot platform. Ask questions in
plain English to get clear answers based on approved PGR policy and regulation
information.

It uses approved PGR policy and regulation documents only and are designed not
to hallucinate, so responses can be trusted.

Why use this assistant?

Faster answers to routine queries
Less email back-and-forth
No need to search multiple guidance pages

Consistent guidance

Where to find it:

e click on this link to add it to your Microsoft Teams space PGR RDRD policy &
regulation support

Cuj PGR RDRD policy & regulations

e once added you can locate the assistant here
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https://teams.microsoft.com/l/app/?source=biz-chat&titleId=T_7f68c745-1e7f-61af-7e0a-d5070ccbb271
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e when you click on the assistant it will open to this page
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How to use (quick steps)
1. Ask a clear, task-focused question

o e.g. Type into the assistant "What process is in place if my primary
supervisor goes on maternity leave?”

The assistant will provide an instant response if the information is within
the policy or regulation documents:

Today

What process is in place if my primary supervisor goes on maternity

leave?

PGR RDRD policy & regulations

If your primary supervisor goes on maternity leave, the University of Manchester has a clear process in

place to ensure continuity of supervision for PhD students:

+ Appointment of an Alternative Supervisor: The supervisory team model ensures that every
postgraduate researcher (PGR) has at least two supervisors. If your primary supervisor takes maternity
leave, responsibility will typically shift to the co-supervisor or an additional supervisor may be appointed

temporarily to maintain adequate support and guidance. Start dictation

+ Faculty Doctoral Academy Involvement: The Faculty Doctoral Academy will oversee these arrangements
and confirm any changes in writing. They will ensure you're informed about who will act as your main

point of contact during your primary supervisor's absence.

* No Disruption to Progression: The University emphasizes minimizing disruption to your academic
progress. Any adjustments, such as revised supervision plans or schedules, will be agreed upon between

you, the supervisors, and the Faculty Doctoral Academy.

» Formal Notification: The supervisor will notify the Faculty Doctoral Academy about their leave. You may

be asked to attend a meeting to review your progression plan and discuss how communication and

2. Do not enter personal data (e.g. student names, ID numbers, visa details).

3. Do not upload confidential or sensitive documents unless institutional policy
confirms it is safe. University Al guidance can be found here.


https://www.staffnet.manchester.ac.uk/ai-hub/guidelines/

