How to export invoice details from the Power BI report to Excel

Open the Invoice details view.
Move your cursor to the top-right corner of the data table, just above the table, until the available icons appear.
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Select the three dots to open the more options menu.
Choose Export data from the menu.
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When prompted, select Export.
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The Excel output will open on the Data sheet for you to review or select the exported information.
[image: ]
image1.png
M Pages «

(®  How to use this report
Trends

Onelzke  Overdue Summary
catalog

® | invoice details
o=

(9}

Accounts Payable: < £100

Q Setalert @ Monitor

& Share | 88 Explore @@ Subscribe

Export v

[ Current
[ overdue

Faculty of Humanities School of Social Sciences

Sum of GBI

Count of Invoice Number Count of contact3

Accounted in Oracle

LIN
Ov

294.22K

Supplier Name

["] Non-Res

[ Research

More options

3821314
£ 0 Q=8

Sum of PO Number  Invoice Nt





image2.png
W WY W

Filters on this page
contact3 v
is (Al)
ord 2816219 151263: @ Addalert
ord 2816219 151263 (8 Add a comment
WO TSI
T xplore this data (preview)
2806526 917891 &) Exportdata
 Limited 2822159 SUNVI g Spow as a table
2832614 175187 .
2833007 1752200 & Sotlight
sion Ltd t/a ComCab 2328615 7780 Q Getinsights
2833042 G218 7 Sort descending
mited 2827775 210139¢
imited 2833972 V262 ¢l Sortascending
n 2741053 510009 Sort by >

n 2741053 5100106





image3.png
[Which data do you want to export?l

Export your data in the format that suits your needs. If you have a lot of data, the number of
rows you export might be limited depending on the file type you select. Leam more about

exporting data
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Data with current layout

Export this data in the same
layout you see now, but

without any icons, colors, or
other formatting you added.

File format:

xlsx (Excel 150,000-row max)~

o

Summarized data

Export the summarized data
used to create your visual (for
example, sums, averages, and
medians).
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