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Description automatically generated]Annual Monitoring of Collaborative Provision: non-UoM Award
This process is to be used for continuous monitoring of collaborative provision, in accordance with the Procedures for the Quality Assurance of Taught Collaborative Provision.

[bookmark: Annual_Monitoring]Annual Monitoring
This annual monitoring process should be used for all collaborative provision where the University of Manchester is the not awarding body, e.g.:

· Franchised / Subcontracted arrangement leading to a partner award only
(previously referred to as Curriculum licences/intellectual property arrangements)
The timings below assume a contract start date of 1 September.

By 1 August of each academic year, the partner must return the following documents to feed into the Faculty annual monitoring process:
· Adapted programme materials based on UoM curriculum to include handbooks, programme specifications, course specifications and overview of lecture/tutor notes. If required access to VLE’s is to be arranged for review.
· Promotional materials for the programme/partnership- this may include links to websites, social media post or print media.
· Summary of any signiﬁcant issues raised in the Exam Board.
· Overview report of enrolment for each year/level of study and graduate outcomes.
· Commentary on any signiﬁcant issues that need to be addressed that have been highlighted in any of the above documents that will become actions or areas of focus for the forthcoming academic year.
· Commentary on Student Voice activity and any issues raised by students especially as it pertains to curriculum content. 
· Copy of the Institution’s latest audited accounts.


By 1 September, the Faculty must complete and return the Faculty Annual Monitoring of Collaborative Partners Form outlined in Appendix 1.
Any actions listed as part of the form should feed into the partner to the Faculty by 1 October i.e. the start of teaching the following academic year.
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Appendix 1: Faculty Annual Monitoring of Collaborative Partners Form
Sections A and B should be completed by the Faculty TLO and Section C by Faculty VD TLS

	A: Partner details

	A1
	Faculty and School
	Biology, Medicine and Health	Science and Engineering 
☐ Biological Sciences	☐ Foundation year 
☐ Medical Sciences	☐ Engineering 
☐ Health Sciences	☐ Natural Sciences 

Humanities 
☐ Alliance Manchester Business School
☐ Arts, Languages and Cultures  
☐ Environment, Education & Development 
☐ Social Sciences 

	A2
	Partner Name
	
	Location
	

	A3
	Delivery locations
(if diﬀerent from above)
	

	A4
	Date of Faculty annual monitoring
exercise
	DD/MM/YYYY
	Academic Year
	20XX/20XX

	A5
	Programme details
	Career
(UG/PGT/PGR/CPD)
	Programme Title

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	B: Review summaries of annual monitoring documentation

	B1
	Summary of progress on actions from previous annual
monitoring
	

	B2
	Summary of any signiﬁcant issues raised in during Annual Quality assurance checks of adapted curriculum materials 
	

	B3
	Summary of any signiﬁcant issues raised in Promotional materials
	

	B4
	Review of KPIs provided by the partner including any areas of concern
	

	B5
	Any other key
observations
	



	C: Outcome of Faculty Annual Monitoring of Collaborative Partner

	C1
	Recommendation
	Partner quality assured with no required actions
Partner quality assured with actions required listed in C2

	C2
	Actions required
	Action
	Deadline

	
	
	
	MM/YYYY

	
	
	
	MM/YYYY

	
	
	
	MM/YYYY

	
	
	
	MM/YYYY

	
	
	
	MM/YYYY

	C3
	Any other
comments
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