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The University of Manchester
Faculty of Humanities 
School of Environment, Education and Development
______________________

Job title: 		Associate Director of AI and Digital Learning		
Term of post:  	Starting August 2026, as a three-year appointment		 
Responsible to: 	SEED Director of Teaching & Learning; Head of School		
Communication with: Relevant Faculty staff, HoDs, SEED Directors and Department Directors of T&L, School Operations staff, committees including SEED T&L (required), SEED QSDE (optional) and relevant School and Faculty eLearning forums and committees, SEED digital, AI, eLearning champions. 
Application deadline: Friday, May 22nd	
Interviews: TBC						

The post attracts 1500 workload points.
Expressions of Interest should be sent to SEEDHeadofSchool@manchester.ac.uk 
Expressions of Interest should consist of a brief up to date CV with a covering letter of up to 500 words, outlining your suitability for the role and what you would like to achieve if appointed.  
Candidate applications will be reviewed by a panel, and shortlisted candidates will be invited to an interview. The interview will start with a 5-minute presentation by the candidate, followed by questions to the candidate from panel members. 

Ensuring that our School is inclusive as possible is a fundamental part of what we do in SEED. We aim to redress staffing imbalances and inequalities. We promote equality and actively challenge unfair discrimination. We welcome applications from people of all backgrounds – people of all ages, sexual orientations, genders, ethnicities, nationalities, religions, and beliefs. However, we particularly encourage applications from staff who identify as women, colleagues with disabilities, and individuals from minority ethnic groups, because these groups are currently under-represented at more senior levels in Higher Education.  

The role and key objectives: 
The Associate Director for AI and Digital Learning will be responsible for developing and coordinating AI and digital learning-related activities within SEED, working closely with the SEED Director of T&L and the AD for Assessment in embedding good practice across our programmes and assessments. 
In particular, the Associate Director will support students and staff in SEED during the introduction of new and comprehensive AI tools to all staff and students starting in mid-2026. More generally, the Associate Director will ensure the School is kept up to date in developments in AI and higher education and in how digital technologies are shaping our approaches to learning development, delivery, and assessment. This will include ensuring SEED’s AI Strategy document is able to reflect the current state of play in relation to AI’s impact on T&L and coordinating AI-related actions coming from the University centrally.
• Promoting the use of technology to enhance the student experience and increase effectiveness of teaching and administration.
• Identifying opportunities for teaching development and innovation, with the support of the Faculty Teaching Learning and Student Experience (TLSE) team.
• Monitoring and refining (on an ongoing basis) the School Strategic Plan for GenAI and Digital Learning reflecting the needs of students, programmes and departments across the School.
• Ensuring key messages regarding GenAI and Digital Learning are communicated across the School.
• Acting as the School’s GenAI and Digital Learning champion at appropriate SEED and Faculty meetings and feeding back the School’s response.

Key duties/responsibilities
• Develop the Schools’s strategic approach to Generative AI, as an integral aspect of its T&L and student experience activities/functions. 
• Identify and disseminate good practice across the School, Faculty and University, promoting effective learning processes and ensuring the integrity of assessments.
• Support departments on GenAI and digital learning within SEED in order to develop plans to prioritise activities, set targets and identify resources for successful implementation through targeted training.
• Work together with equivalent leads in other Schools to advance the quality of the Faculty’s response to GenAI through more engagement with Digital Learning in the areas of teaching, learning and assessment.
• Oversee and manage key projects, organise appropriate staff support and development, monitor and evaluate progress and impact, and disseminate practice. 
• Develop an awareness of the perspectives of students within SEED on the use of digital tools (including GenAI tools) within their studies and ensure that those perspectives are considered appropriately.  
• Work with the T&L Director and students to promote and raise the profile of SEED’s response to the impact of GenAI on SEED students.
• Acting as the School’s representative at appropriate GenAI and digital learning meetings, including regular meetings with relevant members of the Faculty’s eLearning team.
• Work across and with departments within SEED, and the School’s academic and PS leadership teams to develop plans to prioritise activity, set targets and identify resources required to deliver the strategy.

Person specification
Candidates must demonstrate that they meet the requirements of this person specification to be considered for the role. 
Academic grounding 
• Excellent knowledge and understanding of teaching, learning and the student experience.
• Existing expertise of the role of digital learning technologies and Generative AI in the teaching, learning and student experience landscape locally and internationally.
• A strong commitment to promoting and enhancing principles of academic excellence and academic integrity through the appropriate use of technology, with a focus on GenAI tools and apps, and on applicable digital learning tools more generally.
Personal and Organisational  
• Demonstrates a strong commitment to the goals and vision of the School.
• Thinks and acts strategically, including the ability to gain the agreement of diverse groups of colleagues on strategic decisions.
• Has the capability to adapt and respond to changing circumstances in the area of HE and technologies.
• Honest and open, high level of personal integrity. 
• Ability to foster collegiality and collaboration, and to develop effective working relationships.
Experience  
• Of supporting and leading in the field of teaching, learning and student experience. 
• Of the University, Faculty and School’s approaches to the use of digital technology and the role of AI to support learning.  
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