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Request for Mitigation Form for Academic Assignment
NAME: ……………………………………………………………………………………………………………………………………………………….
MAP ID NUMBER: …………………………………………………………………………………………………………..
YEAR OF PATICIAPTION: e.g. 2026…………………………………………………………………………………………..…………………
NAME OF ACADEMIC TUTOR:……………………………………………………………..
TITLE OF ACADEMIC ASSIGNMENT:……………………………………………………………………………………………….

1. Mitigating Circumstances defines the grounds for mitigation as “unforeseeable or unpreventable circumstances that could have, or did have, a significant adverse effect on the academic performance of a student”. Please describe the nature of the circumstances or events that you believe have affected, or are affecting, your performance or ability to complete assessments by the due date. It is important that you fully explain how the circumstances have impacted on your ability to complete your work or affected your performance.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Circumstances that will not normally be regarded as grounds for mitigation include: 
· holidays, moving house and events that were planned or could reasonably have been expected;
· inadequate planning and time management; 
· failure, loss or theft of a computer or printer that prevents submission of work on time (students should back up work regularly and not leave completion so late that they cannot find another computer or printer) 
· consequences of undertaking paid or voluntary employment/work experience/ participation on other summer schools and schemes.

2. Dates of periods affected: ……………………………………………………………………………………………………………..

3. A. Do you consider these circumstances to constitute a disability? YES/NO (please delete as applicable) 
Can you give me some examples?
We see students with a range of difficulties including, but not limited to:
· autism spectrum disorders or Asperger's syndrome;
· dyslexia, dyspraxia and other specific learning difficulties;
· mental health difficulties;
· mobility impairments;
· sensory impairments

B. Are you registered for support from YOUR School/College for this matter? YES/NO (please delete as applicable) 


4. Deadlines for submission of this form
This form should be submitted before the deadline for an assessed piece of work (1pm, 28th August).  Late requests for mitigation will not be considered without a credible and compelling explanation as to why the request was not made before the end of the assessment period (1pm, 28th August).  If necessary, please provide your explanation as to your late submission below, and attach any evidence to support your explanation:  
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5. Supporting Documentation

A. General
To allow for a thorough consideration of your request, it is essential that supporting documentation is attached; failure to do so may affect the outcome of your request.  Supporting documentation should be independent and time-specific to the circumstances for which you are requesting mitigation.  Please tick the relevant box below. 

	Letter from medical practitioner
               Letter from Doctor
	Police Report
	Other (please specify) …………………………………………………………………………………………………………………………………………………………….….
Please ensure that any hard copy supporting documentation is attached to the email with your mitigating form. Clearly title this with your name and MAP ID.
B. If you are unable to provide supporting documentation
Should you be unable to provide supporting documentation please provide the reason why, and indicate when such documentation will be available:
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
C. Declaration and important notes

I confirm that all information given or referred to above is true and that I believe there has been a significant adverse effect on my performance as a result of the circumstances and/or events described.  I consent to the University sharing any relevant personal data about me with my Academic Tutor based on the information disclosed on this form, which may be necessary to allow for the consideration of my request for mitigation. 
SIGNATURE:
DATE:
THIS FORM SHOULD BE SUBMITTED TO MAP (map@manchester.ac.uk)  

PLEASE NOTE: Should your request be accepted, you will be informed about what mitigation has been granted, e.g. a new deadline.  While you are awaiting the outcome of your request for mitigation, you should continue to work to any assessment deadlines that have been set, unless your circumstances completely prevent you from doing so.
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