
Student Recruitment 
Expense Form

Reason for your journey:

Date attended:

First name: Surname:

Personal details 

Title:

Email: Telephone:

Account holder:

Sort code:

IBAN number:

Bank account details 

Bank name:

Account number:

BIC code:

Bank address:

Journey details

Please complete a journey for each type of expense. If you are claiming mileage, please include the postcode of your starting 
location and postcode of your final destination, and add your return journey on a second line.

Receipts are required for every claim you submit unless you are claiming for mileage.

From: To: Method of transport Amount claimed

Journey 1:

Journey 2:

Journey 3:

Journey 4:

Other expenses
Amount claimed

Expense 1:

Expense 2:

Expense 3:

Enter signature/name

Date: 

Please complete and return this form by email with 
a scanned copy of your original receipts to 
pwcuk+PeopleStudentHire@service-now.com

This publication has been prepared for general guidance on matters of interest only, and does not constitute professional advice. You should not act upon the information contained in this publication without obtaining specific professional 
advice. No representation or warranty (express or implied) is given as to the accuracy or completeness of the information contained in this publication, and, to the extent permitted by law, PricewaterhouseCoopers LLP, its members, 
employees and agents do not accept or assume any liability, responsibility or duty of care for any consequences of you or anyone else acting, or refraining to act, in reliance on the information contained in this publication or for any decision 
based on it.

© 2025 PricewaterhouseCoopers LLP. All rights reserved. ‘PwC’ refers to the UK member firm, and may sometimes refer to the PwC network. Each member firm is a separate legal entity. Please see www.pwc.com/structure for further 
details. 
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