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FACULTY OF HUMANITIES 
[bookmark: _PERSONAL_RESEARCH_EXPECTATIONS]PERSONAL RESEARCH EXPECTATIONS PLAN (PREP)

The Faculty of Humanities Personal Research Expectations Plan (PREP) meetings are an annual opportunity to reflect on personal research achievements and plans. These meetings provide the basis for structured, formative and supportive advice to academics on their immediate and mid- to long-term research career plans. 
PREP meetings also provide an opportunity to discuss the internal support available (e.g. funding, peer review, training) and the contribution which the individual’s research plans make to progressing the School’s research strategy and priorities (including preparation for the Research Excellence Framework).
PREP meetings should be carried out once a year by a senior academic (usually in semester 1). The reviewer should have knowledge of the individual’s research field and an awareness of discipline-specific research expectations and norms. 
The PREP record can also be used in mentoring meetings as a document to guide discussion and planning. 
Much of the data needed for the PREP form can be gathered from PURE records. Please check your pages; guidance is available at  For researchers | Pure support | StaffNet | The University of Manchester
If you are new to PREP, it is recommended you discuss the form with your mentor. You can also request further guidance to assist with completion from your departmental Research Coordinator.
Once completed please submit your PREP form to your reviewer at least a week ahead of the scheduled PREP meeting (it can be revised after the meeting, where any agreed changes etc. will be noted).
The completed PREP form will be made available to the Research Coordinator/UoA lead in your discipline area, your HoD, your School Research Director, and Faculty RS colleagues involved in data collection for REF purposes.
Keep an electronic copy of your completed PREP form.

Useful documents for the preparation of the document:
University of Manchester: Statement of Research Contribution Expectations: 
https://documents.manchester.ac.uk/display.aspx?DocID=63976



Personal Research Expectations Plan (PREP)

	Name
	

	School
	

	Reviewer
	

	Academic Year
	



Progress and Achievements 

	1a. Research funding applications submitted/awarded in the past year (include details of internal and external funding bids/awards)




	1b.  Plans for any internal and external research grant capture in the coming year




	2a. Outputs: please provide full bibliographic information on work published/ work accepted, and in press/work submitted/revise & resubmit comments received since your last PREP. 

Indicate any which is, in your opinion, suitable for future REF submission at either a grade 3* or grade 4*



	2b.  Outputs: Please provide details of any output(s) planned for the year ahead




	3. Major contributions to conferences and other research events in the past year




	4. Knowledge exchange and impact activities undertaken in the past year – if applicable 




	5. Personal development and leadership, including PhD supervision (Please list all PhD students and their submission status)




	6. Identify any further areas of personal research development/leadership development that you might benefit from




	7. Update on progress against the three priorities agreed at your last PREP

Did you manage to progress your priorities? If not, what were the obstacles? What support or other assistance would help to dismantle these obstacles?
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