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Description automatically generated] Micro-Credentials Approval Form
Use this form to propose a new micro-credential or make major amendments to an existing micro-credential.
Proposals should be in accordance with the micro-credential guidance document. 

Please discuss this form with the relevant Faculty Teaching and Learning Quality Team and Education Development team before submission.
Stage 1: Pre-completion checklist
	Checklist
	[bookmark: Check5]|_| An expression of interest (EOI) form has been approved (please attach when submitting Approval form)
|_| Any changes since the EOI form are noted below along with a rationale and details of any resource implications

	Details of any changes since the EOI form was approved
Please include rationale for the changes and any implications for resources
	


Section 2: Full Micro-credential Design
	Application/Entry Criteria

	Application Method
	|_| Business only	|_| Canvas Catalog
|_| Other (please specify) 

	Open to current UoM students/staff, e.g. to complement a substantive programme of study?
	|_| Yes (please provide more details below)	|_| No


	Micro-credential Design

	How many micro-credentials are being approved?
	
(each micro-credential will require a unit specification that should be attached to this form)

	Teaching, Learning and Assessment

	Is teaching delivered by University or external colleagues? 
	|_| Teaching delivered by University staff
[bookmark: Check6]|_| Teaching delivered by external staff
|_| Teaching delivered by both University/external staff
	If external staff teach on the micro-credential, explain how their expertise is used to enhance the learning experience and how this experience is managed below:


	 Provide details of the summative assessment? learners must pass the summative assessment to gain a certificate of completion, (the threshold is 40%)
	Note: assessment must comply with the University’s assessment framework and should be inclusive by design so that learners with additional support needs can still complete the assessment (these learners will not have access to DASS support)


	How do learners receive feedback on their work? (include details for both formative feedback opportunities and summative assessment as appropriate) 
	

	Quality Assurance and Oversight

	How will the micro-credential(s) be monitored to ensure continuing quality enhancement?
	

	How will you collate learner feedback e.g. use of surveys etc?
	

	Learner Support 

	What support will be available to learners whilst completing their micro-credential(s)? (include academic and professional services support) 
	

	Course completion

	What type of recognition / certification will be issued to the learner?
	

	Could the micro-credential course unit(s) be used as AP(E)L on to other UoM degree programmes?
	|_| Yes (please provide details below and note that this	|_| No
	should be discussed with the relevant programme teams)



Section 3: Resources required to deliver the Micro-credential(s) 
Tick each area where resources are required and provide further details. Any resource requirements must be signed off by the relevant area and included in the financial model. To note it is expected that these learners will not have access to the library, unless an exceptional case is made and resources are accounted for.
	Area
	Details of the resources required
	Signed

	[bookmark: Check9]|_| Library
	
	Academic engagement Library


	[bookmark: Check10]|_| Information Systems
	
	IS Manager


	[bookmark: Check11]|_| Education Development
	
	Teaching and Learning Manager (DL)


	[bookmark: Check12]|_| Personnel Resource (include academic, technical, support and contributions from other schools)
	
	Head of School (or nominee)


	[bookmark: Check13]|_| Consumables and Equipment (include any relevant software or specialist equipment required)
	
	Head of School (or nominee)


	[bookmark: Check14]|_| Space Requirements (for face-to-face and blended delivery only)
	
	Teaching and Learning Delivery (Scheduling and Projects)



Section 4: Financial Model and Price Point Approval
The financial case should be demonstrated including i.e. a full estimate of costs, revenues and the impact of the proposed micro-credential(s) on the School using the Manchester Online costing model developed for non-standard provision and  micro-credential activity. 
	By signing this section, you are confirming that the fees payable by learners for the micro-credential have been agreed by the School Finance Team and Head of Faculty Finance (where appropriate).

	School Accountant
	Include name and signature

	E-mail
	

	Head of Faculty Finance 
(if applicable)
	Include name and signature

	E-mail
	


Section 5: School Endorsement
	School endorsement confirms that the micro-credential(s) proposal meets all quality assurance standards, is a sound strategic and market fit for The University, is fully compliant with Competition and Markets Authority regulations, and all relevant resources will be in place to support the offering.

	Head of School (or nominee)

	Include name and signature

	E-mail
	


Section 6: Faculty and Manchester Online Consideration 
	Faculty Endorsement
	Manchester Online endorsement

	|_| Approved	|_| Not Approved (give details below)

	|_| Approved	|_| Not Approved (give details below)


	Faculty Programme Approval Committee 
	Include name and signature

	Co-Director Manchester Online and Lead for Professional Learning 
	Include name and signature


	
	
	Head of Education Development
	Include name and signature



Section 7: Version Control
	Date Micro-credential(s) was first approved
	

	Is this a new/revised Micro-credentials Approval form?
	[bookmark: Check15][bookmark: Check16]|_| New	|_| Revised (include date of previous version) DD/MM/YYYY



Completed forms should be submitted to:
· Teaching and Learning Delivery Team (quality@manchester.ac.uk) and Education Development Team
· Micro-credentials proposer
· School/Faculty TLSE Leadership teams – PS and academic
· Any teams affected by resource requirements outlined in Section 3
· For Collaborative Provision programmes, including Transnational Education, the approved form and supporting documentation should also be sent to Global centres and their local regulators (if appropriate)

	Version amendment history: Micro-credentials Guidance

	Version 
	Date 
	Reason for change 
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