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XXX (name)
The University of Manchester
Oxford Road
Manchester M13 9PL
Email: conductanddiscipline@manchester.ac.uk 

Student name (ID)
School of XXX (“School”)
XXX (“Programme”)

Sent by email: XXX	 

Date

PRIVATE & CONFIDENTIAL

Dear XXX

Viva Outcome

1. Background / introduction 

On xxx (date), you attended a viva in the School to help it determine if there was, or was not, academic malpractice in the work you submitted for the xxx credit xxx unit (unit code xxx).  The viva was arranged in keeping with the Academic Malpractice Procedure.  Thank you for your participation.  Also in attendance at the viva was xxx (the “panel”).

2. Information you provided at the viva

If the letter contains the notes, include the full Q&A e.g. 

The viva panel asked you the following questions and you replied as follows:
· How did you decide to pick the topic for your dissertation?
· When did you start work on the dissertation?
· What was your plan to complete the work?
· When did you conduct the data collection and who did you contact?
· Please can you explain the concept of XXX?
· Please can you expand on how you reached your observations on page XXX?

If the letter doesn’t contain the notes, just provide a summary of what was said at the viva.


3. Viva outcome

The viva panel carefully considered the information available, particularly your input at the viva.  The panel made the following observations:
For example:
· You were unable to provide any background data to the piece of work or show how it was collected.
· You were unable to show reasonable knowledge of the publications listed in the bibliography.
· You struggled to answer questions about academic concepts that the panel would have expected you to be familiar with.
· You frequently quoted verbatim from the Dissertation, rather than answer with your background knowledge.

The outcomes to a viva are:
· The staff conducting the viva voce will confirm that they accept that you wrote the work in question; no further action will be taken. The work should then be marked on its own merit, if it has not already been marked. 
· If the staff conducting the viva voce still remain doubtful of the authorship of the work in question, or the you admit that it is not their work, then the case should be referred for disciplinary action. The viva voce, in itself, will not result in a penalty being applied; a penalty can only be applied by a disciplinary panel.

On the balance of probabilities (i.e. likelihood), the viva panel considered that there was a potential case to answer in relation to academic malpractice in your work.   Therefore, the School will be referring your case to the appropriate disciplinary panel as set out under section 5 of the Academic Malpractice Procedure.  

4. Student support 

[bookmark: _Hlk189743512]Should you require any counselling support following receipt of this letter, you may wish to approach the University’s Mental Health Support Team.  This link includes self-help resources that may be helpful for you and external 24/7 support.  

The School has a local welfare team and you have an allocated Academic Advisor who will be familiar with the topic of academic malpractice.  The University’s Student Support pages outline a broader range of general support topics (see the following video for an overview). 

You can seek free, confidential and independent advice from the Students’ Union Advice Service. 

5. Next steps

The materials from the case will be collated and provided with the referral.  All these materials will be provided to you when you are invited to attend the disciplinary panel.  Please continue to monitor your student emails as this is where the invite will be sent.  Depending on the level of panel, the invite will be sent on 5 or 10 working days notice.  

I can also reassure you that the disciplinary panel will be independent and not tied to the decision of the viva panel.

Your mark for the work will continue to be withheld pending the conclusion of the disciplinary process.

I am sorry that this is not more positive news, but your case has been given serious and careful consideration. 


Yours sincerely
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