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PGR EXTERNAL EXAMINER RIGHT TO WORK DECLARATION

Right to Work (RTW) Checks
As part of our legal obligations under UK Home Office regulations, we are required to verify that all individuals undertaking paid work in the UK—including External Examiners—have the appropriate Right to Work (RTW) status. This applies to all appointees, regardless of nationality or country of residence.

Why Are RTW Checks Required
These checks are mandated by the UK Government to prevent illegal working and ensure compliance with immigration law. Failure to conduct proper RTW checks can result in penalties for the institution. Documents provided as part of these checks will be retained in accordance with government guidelines e.g. for the duration of the individual's employment and for two years after their employment ends. You can find full guidance in the official https://www.gov.uk/government/publications/right-to-work-checks-employers-guide. 

What You Need to Provide
Depending on your location and travel plans, please indicate one of the categories below and provide the documentation (if required):

☐ I am UK-Based (Any Nationality)
Right to Work checks must be completed before any work begins.  Please provide us with a copy of a valid document of acceptable RTW evidence. This may include:
· UK or Irish passport
· Biometric Residence Permit (BRP)
· Share code for digital immigration status (via Home Office online service) and date of birth
· Other documents listed in the Right to Work Checklist
Please send your document copy along with this declaration form


☐ I am based Overseas and will conduct all work for this examination outside the UK
Right to Work checks are not required if all work for this examination (including the viva) is completed remotely.  External Examiners who are not travelling to the UK for duties are not required to provide RTW verification, but we may still request proof of identity for record-keeping purposes


☐ I am based Overseas and will travel to the UK to conduct the viva
External Examiners may conduct examination work in the UK under the Standard Visitor visa, or with an Electronic Travel Authorisation (ETA), which permit: 
· Paid academic engagements, including viva examinations 
· A maximum stay of 6 months, with the paid engagement occurring within 30 days of arrival 
You should check if you need a Standard Visitor visa or an ETA at: Check if you need a UK visa - GOV.UK
RTW checks must be completed before the viva takes place. This is a legal requirement and applies even for short-term academic engagements. Further information will be provided upon receipt of this form.
Please note before travelling that if you have not arranged a visa or ETA, the viva must be rescheduled or conducted remotely.

_________________________________________________________________________________
Declaration
I, the undersigned, hereby declare that all information provided in this document is true, complete, and accurate to the best of my knowledge and belief.

Name: 

Signature:                                                         Date:  DD/MM/YYYY
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