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The University of Manchester

Cheques/Cash paid into the Income Office
	Receipt Details



	Amount
	Finance Code/

Customer Name*
	Type of Income/ Invoice

Number
	Cash/Cheque Analysis

	
	
	
	
	Notes £50.00
	

	
	
	
	
	£20.00
	

	
	
	
	
	£10.00
	

	
	
	
	
	£5.00
	

	
	
	
	
	Coins  £2.00
	

	
	
	
	
	 £ 1.00
	

	
	
	
	
	50p
	

	
	
	
	
	20p
	

	
	
	
	
	10p
	

	
	
	
	
	5p
	

	
	
	
	
	2p
	

	
	
	
	
	1p
	

	
	
	
	
	Total Cash
	

	
	
	
	
	Cheques
	

	
	
	
	
	Grand Total
	















*For Nominal Ledger Receipts complete Finance Code and Type of Income details.                                                                 Number of Cheques

Please ensure all VAT amounts are shown separately beneath their corresponding line items. 

VAT on income should be coded to YA00030 9407 00

*For Invoiced Receipts enter Customer Name/Code if known and Invoice Number.

Deposited By:.......................................................................... Tele:....................……............. Date:..................................................................................

Print Name / Address receipt should be sent to:...............................................................................................…................................................................
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*For Nominal Ledger Receipts complete Finance Code and Type of Income details.                                                                 Number of Cheques

Please ensure all VAT amounts are shown separately beneath their corresponding line items. 

VAT on income should be coded to YA00030 9407 00



*For Invoiced Receipts enter Customer Name/Code if known and Invoice Number.

Deposited By:..........................................................................Tele:...................…………...............  Date:.........................................................................

Print Name / Address Receipt should be sent to:............................................................…..............…..........................................................................
