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Project Feedback Form 
Please complete this form upon the 
completion of the project.

Attach additional sheets where necessary. 


	Resource allocation year
	
	Completion date
	

	Project cost
	
	Amount allocated
	

	What needs did the project set out to meet? Why was it important that these needs were met?




	

	What did the funding allow you to achieve?








	

	Confirmation of project outcomes.  Please include an account of any variations from the original project application with reasons.




	












	Final cost of the project.  Please give a summary of how the funds have been used and attach a detailed account of expenditure together with copies of receipts where relevant.
	











	Detail any over-spend and explain how this funding has been met.
	






	Please give details of any under-spend.  

Please provide contact details of person who will arrange under-spend transfer back to DDAR.
	








	Please give details of the steps taken to acknowledge the funding provided 
(attach copies of publication(s) where applicable and state any audiences and dates).  
	Reference each copy here:/ For quotes please supply details of person quoted










	Please give details of anyone, other than yourself, who was involved in the project & who may be willing to contribute to any future publicity about the project.
	(Please include name, role, email and telephone number)









	If there are any areas of acknowledgment you have chosen not to undertake, but which DDAR could consider & organise centrally, please give details.
	








	On occasion DDAR would like to showcase areas/ individuals in receipt of funding – (this may take the form of having displays or your participation in a donor event or visit). Please indicate if this would be appropriate.
	
YES / NO
	

	
	If yes please indicate any dates/ periods in the year which would be inconvenient 
	

	Are there any areas/events that DDAR may be able to include in their portfolio of alumni activities – to which we could invite alumni.
	









	[bookmark: _GoBack]Please provide a message of thanks to the donors that support the University.




	




Please return this form to:	Catherine Fidler
				Development and Alumni Relations 
The University of Manchester, 
Christie Building, Room GND 9
Oxford Road
Manchester
M13 9PL 


Or email: 	catherine.fidler@manchester.ac.uk
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