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Why do funders want plain 

English summaries?

• So they can communicate to non-specialist audiences about the 
work they fund 

• To help fund administrators find the right reviewers for your project
• Because their panels and reviewers may be non-experts
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How do we express

complicated ideas

with simple words?



Lessons from Simple English Wikipedia

Define 
technical 
terms you 
will use 
repeatedly

Use easy-to-
understand 
imagery
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What should a summary include?

• Everything a reader or reviewer needs to know to understand your 
plans!

• Not just the introduction or the justification
• Omitting planned methods/research design is a common pitfall
• AI can help (but so can a person)
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Plain English Summary

• Think about your audience
• Define technical terms and use examples
• Include everything a reader needs to know
• Get a second opinion from someone who 

doesn’t know your project!
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