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1. Current payslip

s Pay Documents

Payslips

28 Jul 15 Mar 15 Feb
P60
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PLEASE KEEP THIS PAY ADVICE IN A SAFE PLACE. 1T MAY BE REQUIRED FOR THE PURPOSE OF SELF ASSESSVENT




2. MyPay Payslip

My Pay

AUG
30 Your néxt pay date =% in 14 days
View s Allows you to review your current and
o, historical pay information; in addition to

breakdowns and comparison of up to 3
pay documents.

How long to next
pay day.

Plus, FAQ’s
Paysiips Payslips
28Ju 15 Mar
65 Unopened Docs v

Opening your Payslip

Payslips

~t

28 Jul

You can go straight to your pay slip by selecting the ‘envelope’ on your dashboard.



3. Your Payslip overview

Personal Details, Pay Period, Tax Code, NI Number

: Scroll through payslips
Payslip
MRS M PAY 1o
[ ) itz (mpoyer v seimee bay Grocp
Tax cose wiose & Pay oate Tax Pemoe Tz
Paymant Memos: AZLEPA Imployes Acrers 1 Toe Roac Uner Some Usschesiar VOO 1A Pay braquency 1t I mpuope dozeess Woa Mancresier. Print payslips to PDF

Gross Pay PAVE Tax hc s NetPay This period totals.
£928.90 £0.00 £0.00 £6.60 £92230
YID £928.90 Y10 I YD £922 30
Payments made this period. (This
& PAYMENTS Description Units Rate Amount

example shows Salary Sacrifice for
pensions as a negative payment).

Total LA
Deductions made this period oo Description Amzunt
= Year to Date figures
Total “we
Year to date figures including Sty YEARTO Description Amsunt

Pension contributions made by you
and the University

MEIIAGLS

Staff messages.




4. Printed PDF Payslip

MRS M PAY

Pay Period: 01/07/2023 - 31/07/2023

Employee Number: GRIE» NI Code: A Employer: University of Manchester
Tax Code: 1137N Pay Group: MONTHLY Pay Date: 28/07/2023
Payment Method: BACS/FPAY Tax Period: 2023/04 Pay Frequency: Monthly
NI Number: NH010101D Employee Address: 1 The Road, Employer Address: Oxford Road,
Upper Street, Manchester, MOO OMN Manchester, M13 9PL
Gross Pay PAYE Tax NiC Others Net Pay
£928.90 £0.00 £0.00 £6.60 £922.30
YTD £928.90 YTD £0.00 YTD £0.00 YTD £6.60 YTD £922.30
PAYMENTS Units Rate Amount DEDUCTIONS Amount
Basic Pay 99348 Unison 660
UMSS CARE 2019 - PC -64.58
Total £928.90 Total £6.60
MESSAGES CUMULATIVE YEAR TO DATE Amount
Purple pennies Donate the pennses from your paysiip 1o local good causes UMSS CARE 2019 - PC -£64.58
Sign up now: www manchester.ac uk/purplepennies i
Purple Ponnies Donate the penales from your paystip 1o kocal good causes. UMSS CARE 2019 - PC £179.82
SN up now: www.manchester.ac uk/purplepennies Pensionable Gross £993.48
Nat Ins C/1 £0.00
Taxable Gross E92890
Total Gross Payments £92890




5. View Summary

All Pay Documents

MyPay Dashboard View All Pay Documents

Most Recent Payslip 01/07/2023 - 31/07/2023

Changing the % to £

Deductions
%

view full paysiip

Net Pay —5 Payments
29% £— 100%
{ Compare payslip | ‘

All Pay Documents

MyPay Dashboard  View All Pay Documents

Most Recent Payslip 01/07/2023 - 31/07/2023

Net Pay
92230

[ Compare paysiip I

View full payslip

Clicking on the Payment box will also expand and show you the payments breakdown.

Your next pay date s in 14 days

=
30

Your next pay date is in 14 days

[ ==
30

Most Recent Payslip 01/07/2023 - 31/07/2023

Your pay over the [,

Net Pay —> Payments
£922.30 € £92890

Deductions
£6.60

neTpay | pavments i oeoucTions

On the graph section you can select between ‘Net Pay’, ‘Payments’ and ‘Deductions’ and see the difference(s) between your previous pay periods which

you can select up to 48 months. Simply hover your mouse over the relevant period to see percentages for each period.




6. Compare Payslips

Click ‘View All Pay Documents’ to compare up to 3 pay slips.

All Pay Documents

MyPay Dashboard View All Pay Documents

View Document Type

I All I Opened Unopened l I Payslips I P60
(] PayDate | Document Type | Payments | Deductions | NetPay
O 20 Payslip £928.90 £6.60
O 150372023 Payslip £973.42 £6.60 £966.82
(J 15/02/2023 Payslip £884.38 £6.60 £877.78

Payslip Comparison X

| nerpay § pavments f peouctions |

15/02/2023

Net Pay

Payments v/

Basic Pay

Basic Pay Arrears

UMSS CAl 9-
PC
Unison £6.60 £6.60

Cumulatives v |

>




7. FAQ section

Click on the drop-down arrow to find the answers to frequently asked questions within

Frequently Asked Questions

All I How much have | been deducted for sickness?

I How much have | earned this year to date?

Holiday Pay
athar Your earnings this year to date are displayed on your payslip under the Cumulative / Year To Date section
PAYE Tax
How much holiday pay did | receive?
Pensions
Sick Pay How much tax have | paid this year to date?

I am a new starter, what do | need to do so that | will not be taxed on an emergency basis?

I am leaving the business this month, when and how | will receive my final payslip and P45?

What was my student loan repayment this month?

When is my next pay date?

When will my expenses be paid?



