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1. Current payslip 

 

 

 

 

 

 

 



 

2. MyPay Payslip 

 

  

 

Opening your Payslip 

You can go straight to your pay slip by selecting the ‘envelope’  on your dashboard. 

 

 

  

How long to next 

pay day. 

Next pay 

day. 

Allows you to review your current and 

historical pay information; in addition to 

breakdowns and comparison of up to 3 

pay documents.  

Plus, FAQ’s 



3. Your Payslip overview 

 

 

 

 

 

  

Personal Details, Pay Period, Tax Code, NI Number 

Scroll through payslips 

Print payslips to PDF 

This period totals. 

Year to Date figures 

Payments made this period. (This 

example shows Salary Sacrifice for 

pensions as a negative payment). 

Deductions made this period 

Year to date figures including 

Pension contributions made by you 

and the University 

Staff messages. 



4. Printed PDF Payslip 

 

 

 

 

 

 

 

 

  



5. View Summary 

 

 

 

 

 

taken from your net pay 

 

 

 

 

  

Changing the % to £ 

Clicking on the Payment box will also expand and show you the payments breakdown. 

On the graph section you can select between ‘Net Pay’, ‘Payments’ and ‘Deductions’ and see the difference(s) between your previous pay periods which 

you can select up to 48 months.  Simply hover your mouse over the relevant period to see percentages for each period. 

 



6. Compare Payslips 

 

 

 

 

  

Click ‘View All Pay Documents’ to compare up to 3 pay slips. 

 



 

7. FAQ section  

 

 

 

 

 

Click on the drop-down arrow to find the answers to frequently asked questions within 

the organisation 

 


