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HUMANTIES DOCTORAL ACADEMY
Application for PhD Fieldwork Bursary Application, 2023-24
Guidance Notes

Fieldwork is defined as primary, first hand data collection. 

You must obtain approval from the Doctoral Academy to undertake fieldwork by submitting the PGR Fieldwork Application form: 
www.alc.manchester.ac.uk/student-intranet/postgraduate/postgraduate-research/handbooks-and-forms/ 
To be eligible to apply for a Fieldwork Bursary you must:
· be fully registered on a programme leading to the award of PhD;

· have applied to, or be in the process of applying to, all other plausible sources of financial support;
· have completed all overdue eProg milestones. Milestones must be fully authorised.
If you are sponsored, financial support for fieldwork may also be available from your sponsoring organisation.  For example, ESRC-sponsored students can apply for fieldwork costs through the ESRC NWCDTP. You must access any Research Council funds available to you in the first instance.
There will be three application deadline rounds in the 2023– 2024 academic year. These are:

Round 1:  27th November 2023
Round 2: 5th February 2024
Round 2:  6th May 2024
Level of fieldwork support
Please note that the Doctoral Academy cannot guarantee full funding, therefore you must choose the most cost-effective options for your trip. Budget permitting, we will at least part fund your trip. Travel and accommodation should be booked via Key Travel (see below for guidance). All other expenses are paid after the fieldwork has taken place and only once appropriate receipts are received.
It is recognised that fieldwork circumstances may vary widely and entail varying costs; each application will be judged on its merits, but a coherent case must be made for realistic fieldwork expenses. Please note the following:

· telephone charges and food items will not be reimbursed

· any equipment bought will be retained by the University

· claims involving participants may be capped

· we reserve the right to reject claims if sufficient information is not given in the application form
Carer-Related Costs
The Doctoral Academy recognises that many PGR students have caring responsibilities which can affect the ability to conduct fieldwork or similar research-related professional development activities. In light of this, the Doctoral Academy can help to fund carer-related costs. These expenses should be stated as part of the fieldwork bursary application. Possible expenses may include:
1. The additional costs of taking part in the fieldwork i.e., the costs over and above what you would normally incur as part of your usual childcare or other carer responsibility arrangements.

2. Day-care expenses at the site of the fieldwork.
3. Extra day-care expenses at home incurred because fieldwork was being conducted (for example, extra time at nursery, cost of a babysitter/childcare).
Booking via Key Travel

Key Travel is the University’s travel booking system and should be used to book travel and accommodation where possible within the budget of the funding amount you are allocated. If the cost of the travel exceeds the amount you have been allocated, a PR7 expense claim should be made instead (see below).

To use Key Travel, create a quote using the instructions below and share it with pgr-operations-salc@manchester.ac.uk who will make the booking on your behalf. Please note that travel bookings using Key Travel can take up to 10 working days to complete. Further guidance on the Key Travel process can be viewed on this link.
Sustainable Travel Top-Up Fund
The university is committed to sustainable travel, where possible. There is a Sustainable Travel Top-Up Fund available via a separate application form. If your travel costs are more expensive due to selecting a journey with lower carbon emissions, you can apply for this top-up via the Sustainable Travel online form. 

NB: If your application for the Sustainable Travel Top Up Fund is accepted, please inform the DA via hums.doctoralacademy.funding@manchester.ac.uk as the Top-Up Fund is not currently managed by the DA Funding Team.

Claiming expenses using PR7 Form

Once your application has been approved, claims must be submitted (after the event) via email to HUMS.doctoralacademy.funding@manchester.ac.uk on the Non-University and External Personnel Form – PR7, and accompanied by receipts covering all the claimed expenditure. Please note that claims which are not supported by original receipts will not be reimbursed.  
The completed form should be returned via email to: HUMS.doctoralacademy.funding@manchester.ac.uk
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STUDENT DETAILS
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	Mode of Study
	Full-time         Part-time 
	Year of Study
	

	Programme
	

	Email Address
	

	Supervisor Team Names & Email Addresses
	


	SECTION 2:

FIELDWORK BURSARY

	Please indicate the total amount of funding you wish to apply for:

	

	Have you previously applied to for a fieldwork bursary under this scheme? 
	Yes 
   No 

	If ‘Yes’, please give details and dates below:

	

	Are you in receipt of Research Council funding, e.g. AHRC, ESRC?

If Yes, have you applied to your Research Council for fieldwork funding? (Please state the outcome if known, and the amount awarded below)
	Yes 
   No 
Yes 
   No 


	
	

	Have you applied for other financial support for this period of fieldwork from an organisation external to the University? 
	Yes 
   No 

	Please give details below:
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SUPPORT

	Please provide details of your fieldwork including dates. Please explain how the fieldwork fits in with the overall objectives of your PhD. 
NB: You must first apply for permission to undertake fieldwork. This is done by completing the Fieldwork Application Form. For access to the form, contact HUMS.DoctoralAcademy@manchester.ac.uk 

	

	Please provide an outline of what expenses you expect to incur and how these are justified by your research objectives:

	

	You should include here a specific and detailed budget, including details of existing financial support and other grants you have applied for: 

	

	Supporting statement from your main supervisor:
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