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[STAFF] Blackboard Assignments:  

Managing Submissions with Multiple Markers 
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Step 1: Create Marking Groups 

1. In the Control Panel, with Edit Mode On, scroll down to Users and Groups and 

select Groups. 

 

 

 

 

 

 

 

 

 

 

 

2. Click Create then Single Group followed by Manual Enrol. 
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3. Name the group clearly and set Group Visibility to Students to No (unless it is 

required for students to see the other group members). 

 

 

 

 

 

 

 

 

 

 

 

 

4. Under Tool Availability, uncheck all boxes. 
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5. Uncheck the Personalisation setting. 

6. Under Membership, click Add Users. 

 

 

 

 

7. Select the users you wish to add to the group and click Submit. 

 

8. Click Submit again. 
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Step 2: Create Smart Views in the Grade Centre 

1. First click on Full Grade Centre. 

 

 

 

 

 

 

 

 

 

 

 

2. Click the Manage tab and select Smart Views from the dropdown list. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

65705: Managing Bb Assignment Submissions with Multiple Markers                                 01/2023 5/6 

3. When the Smart Views window opens, press the Create Smart View button. 

 

 

 

 

4. Give the new Smart View a meaningful title and select Course Group from the 

Type of View section. 

5. From Select Criteria, choose the relevant course group. 

6. Press Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Repeat the step 3 to 6 above to create any additional Smart Views you want. 
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7. From the list of Smart Views you have created, select the relevant group(s) to 

Add as Favourite (green star), then press OK. 

 

This creates a view of submissions from the members of only the selected group(s). 

 

 

 

 

 

 

These Smart View Favourites can now be accessed quickly from the left-hand menu. 


