	CLASS Network

	Clerical, Secretarial & Administrative Support Staff Conference
	Date:     Monday 21st June, 2010
Venue: Renold Building, Sackville  Street Campus.


	Timetable

	8.30 – 9.00
	Arrival and Coffee



	9.00 – 9.15
	Opening and Welcome:  Albert McMenemy (Registrar and Secretary)

	9.15– 10.45
	Parallel Session 1 



	10.45 – 11.00
	Break



	11.00 – 12.30
	Parallel Session 2



	12.30 – 13.45
	Lunch 



	13.45 – 14.15
	Small Group Discussion Workshops 



	14.15 – 15.45
	Parallel Session 3



	15.45 – 16.00
	Close 




PARALLEL SESSIONS
The list of topics for the parallel sessions is shown on the registration form.  Although each delegate will only attend three parallel sessions, all are asked to select five topics which they would like to attend, and indicate their order of preference for these.   The Conference Organisers will endeavour to match delegates with their preferred topics, subject to demand.  Delegates will be advised as to which topics and sessions they have been allocated prior to the Conference.
Unless otherwise stated these sessions are repeated throughout the day and will be delivered at the following times: 

09.15 – 10.45 
11.00 – 12.30
14.15 – 15.45

Details about each session are given below.

Session A

Creative Problem solving – Malcolm Harper
I am currently a staff development adviser at the STDU and warden at George Kenyon Hall.  I have worked with UoM since 2003, following time as an independent consultant and many years as a training manager.  I am the centre co-ordinator for the Institute of Leadership and Management Qualifications which run through STDU, having been involved with ILM courses since the organisation was formed around 8 years ago.  My session will revolve around creative problem solving. 
Session B 

Speaking with Confidence and Presentation Skills – Bob Towers
I am a trainer, consultant, personal performance coach, hypnotherapist and NLP Master Practitioner.  I run my own training business and am a co-founder of a social enterprise , Community Coaching Limited.

These sessions will help participants deliver effective, informative and entertaining sessions. By the end of the sessions, participants will have a range of tools and techniques to speak clearly, handle habits and nerves effectively, handle questions, adapt styles and be able to hold the attention of an audience.

Session C

Body Conditioning – Shelagh Stedman
I have been teaching Bums and Tums at the Armitage and Sugden sites for three years.  I will show you how to have a good time whilst toning your body at the same time.

Come along and take the first step into the new you with a full body toning session with a difference!  Have a laugh whilst working the gluteus max, guaranteed fun all the way to the cool down!

NB:   It is advisable to bring a change of clothing and a bottle of water and be aware that suitable footwear and clothing should be worn as you will be working on mats and lying on the floor.

Session D: 

Health and Safety
A fun way to know how safe is your office?

Session E - Ria Meera Munshi
Bollywood Dancing: 
This session will give you a basic lesson in the art of Bollywood dance. Bollywood fusses classic Indian dance moves to a funky western beat, and is ideal for people who want to put a smile on their face. 
NB: You will dance without footwear, but make sure your clothing won't restrict your movement. Impress all your friends and family and learn a fun, energetic Bollywood routine. 

Session F
Calligraphy – Tina Scott
I’m a calligrapher based in Staffordshire.  I started calligraphy eight years ago and haven’t looked back.  I teach regular classes at Stafford College as well as weekend workshops to local calligraphy organisations.  I am currently study with the Society of Scribes and Illuminators on their Advanced Training Scheme.  I was awarded a QEST Scholarship in 2008 of which I am very proud and this has enabled me to further my studies.

These sessions will give a brief introduction to calligraphy, ‘The Art of Beautiful Writing’.  Using ink and an edged calligraphy pen, we will discover the skills of this ancient craft.  Using Foundational Script as our model, we will use the tools to begin our journey into this absorbing pastime.  It is hoped the group will develop their skills and produce a small concertina book by the end of these sessions.

Session G

British Sign Language – (session 1 & 2) 

Tutor  and Interpreter.  Manchester Deaf Centre
Manchester Deaf Centre is located on Booth Street East.  A British Sign Language tutor and a British Sign Language interpreter who will interpret the tutor will be in attendance for this brief taster on sign language.

British Sign Language – Celina Davies (sessions 3)
Celina Davies has been learning British Sign Language since 2006. She passed Level 1 at the University of Manchester , through the Staff Training and Development Unit. She has recently passed her Level 2 at Tameside Deaf Association (TDA).  Learning to sign has given her the  confidence to be able to communicate on a basic level.

This will be a basic sign language session: with manual alphabet and finger-spelling exercises. Everyday signs and phrases, i.e meeting people, asking simple questions. Learning about signing space, non-manual features/facial expressions, Numbers, 1-20.

The CLASS Network is supported by the 

Staff Training and Development Unit


