    



Humanities Doctoral Academy
Application for Approval to Register for the PhD Submission Pending Period

Students and supervisors are advised to read the Faculty of Humanities Submission Pending Guiding Principles before completing this form.

This form should be completed where permission to register for the submission pending period is sought.
Applications to register for submission pending must be made in advance of the end of year 3 (or part-time equivalent) of the current registration period. The application deadlines are as follows:

For students whose registration anniversary is September, the application deadline is: 31 July
For students whose registration anniversary is January, the application deadline is: 31 October 

For students whose registration anniversary is April, the application deadline is: 31 January
Please note that missing the deadline, if the application is approved, could mean that the student incurs a late registration fee.
If you are unsure when to submit an application for the submission pending period, please contact HUMS.doctoralacademy.support@manchester.ac.uk 
What is the submission pending period?

Submission Pending refers to the period where a student has completed all supervised research and is preparing the thesis for submission.

Registration for the submission pending period is not an automatic right and permission must be approved. 
Who is eligible to apply?

PhD and MPhil students can apply to register for the submission pending period if the final year Annual Review has been successfully completed and the thesis has not already been submitted within the prescribed period of study permissible for the degree. The Annual Review panel must have also confirmed that all data collection and research has been completed.
The fee and maximum period for submission pending:
Students will be required to pay a Submission Pending fee of £225. The total maximum period allowed for submission pending for PhD students is one year (for both full-time and part-time students). Students registered on MPhil programmes are entitled to a submission pending period of 6 months.
* Please note that any application for an extension to the submission pending deadline must be submitted 2 months before the final submission deadline. All cases will be assessed by the School Associate Director for Postgraduate Research and/or the Faculty of Humanities Deputy Associate Dean.

Submission of this form

All applications are considered by the School Associate Director for Postgraduate Research. The completed form must be submitted to HUMS.doctoralacademy.support@manchester.ac.uk .The application will be assessed, and if approved, the student’s record will be updated accordingly to facilitate registration for the submission pending period. Students and supervisors will be contacted by the Doctoral Academy once the application has been considered.
Section 1 – to be completed by the Student (Please PRINT)

	Family Name:


	Other Name(s):
	Student ID Number:

	Email address:

	Programme:

	Has all the substantive research, fieldwork, data collection and analysis been completed? If the answer is no, please explain in further detail in the box below what remains to be done.  
                      Yes                                                                  No             



	Student Declaration

Please sign to confirm that if this application is approved, you will pay the submission pending fee of £225 (via the online registration system) in order to register for the submission pending period.
By signing, you are confirming that you have read, understood and will follow the Guiding Principles for the Submission Pending Period.

Signed:                                                                                            Date:



Section 2 – to be completed by the Main Supervisor (Please PRINT)

	Supervisor declaration:
a) Please tick below to confirm that having considered all aspects of the student’s progress you consider that the student meets the criteria outlined below for entry into the submission pending period:
· The student has provided a plausible explanation for their reason for applying for the submission pending period;

· All substantive research, fieldwork, data collection and analysis has been completed 
· A significant amount of high quality writing has been received by the supervisory team

· A realistic timetable for completion of final drafting of the thesis, including details of what remains to be done, has been agreed by the supervisor and student 

                      Yes                                                                 No             
         If anything under ‘Yes’ needs further explanation, please provide this in the box below 


If you have answered no, please explain below

b) A suitable schedule for supervision for the submission pending period (this should not normally be more than one hour per month), has been agreed with the student. Please comment.


	Supervisor signature
Name (Please print):

Signed:                                                                                            Date:




Section 3 – Joint Student and Main Supervisor section
	a) You must include/append an agreed timetable for the submission pending period  
Student Declaration:
I understand that, should I fail to meet the final deadline for submission, my automatic right to submit my thesis is removed.

Signed:                                                                                            Date:

Please tick the box to confirm that a timetable for the submission pending period has been submitted to accompany this form: 



Section 4 – To be completed by the School Associate Director for Postgraduate Research
	Approval granted:      

	If approval has not been granted please please explain why below:



	Name (Please print):

	Signature:

	Position: School Associate Director for Postgraduate Research

	Date:


Section 5 – Graduate School Office use only
	Campus Solutions updated:                         
	Student Informed: 









































































