Course Unit Selection — Self-Service Enrolment (Alternate Route)

1. Enter Student Center

[CS 9.2 Welcome Page ']

Student Centre

PECPLESOFT

i

| ORACLE’ ‘

3

2. On the right, click ‘Search for Classes’ — DO NOT click ‘Enroll’

£ CS 9.2 Welcome Page George's Student Center
George's Student Center
¥ Academics J
Search fuI[\(_Zla‘;ses
Search b
Fia
ﬁ Holds E
My Academics
My Attendance Mo Hoids a
Graduation To Do List
Attend Ceremony
- No To Do's
m You are not enrolled in classes. oo
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3. Ensure you select the correct term —i.e. 2022/23 Academic Year

£ Student Center Class Search

George Costanza [ooto_
Search Blan Enroll My Academics
Search for Classes | Browse Course Cafalog
Search for Classes
Enter Search Criteria
Search for Classes
Institution| The University of Manchester »

Term | 2022/23 Academic Year

ubject and Course Care
estlts

¥ Class Search

4. Complete your class search criteria — ensuring you complete at least the Subject and Course
Career fields.

< Student Center Class Search

George Costanza lgoto.. I

Search Plan Enroll My Academics
Search for Classes | Browse Course Catalog
Search for Classes
Enter Search Criteria
Search for Classes

Institution| The University of Manchester v |
Term [ 2022/23 Academic Year v | ¢

Course Subject and Course Career are MANDATORY. Click Search to view your
search results:

“ Class Search

Subject | Art History and Cultural Pract v |J J

Course Number| is exactly v | [20222

Course Career | Undergraduate b V
Show Open Classes Only
[C] Open Entry/Exit Classes Only

[» Additional Search Criteria

Clear ( Search I} )
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5. Click Select next to class you wish to begin enrolling on.

£ Student Center Class Sea

George Costanza |goto.. vi®

Search | Plan Enroll My Academics

Search for Classes | Browse Course Catalog
Search for Classes
Search Results
The University of Manchester | 2022/23 Academic Year
My Class Schedule Shopping Cart

You are not registered for classes in this term Your shopping cart is empty.

The following classes match your search criteria Course Subject: Art History and Cultural
Pract, Gourse Number is exactly '20222', Course Career- Undergraduate, Show Open Classes Only.

Yes
@Open [ Closed A\ Wait List
New Search | Modify Search
1 class section(s) found
AHCP 20222 - Art in Britain
Class Section Days & Times Room Instructor Meeting Dates Status
SEM-SEM ¥ - 28/01/2023 -
1784 2nd Sem Fr13:00- 16:00 TBA 09/06/2023 Q
New Search Modify Search
@Gm totop

6. To confirm this is the class you want, click ‘Next’.

Enroliment Shopping Cart . -

George Costanza {goto.. vI®

Bl search for classes | Browse Course Catalog

Search Plan Enraoll My Academics

Search for Classes

(&
| Add to Shopping Cart - Enrollment Preferences

2022/23 Academic Year | Undergraduate | The University of Manchester
yol AHCP 20222 - Art in Britain

Class Preferences

e

AHCP 20222-SEM Seminar @ open Wait List [ Wait list if class is full
Session Znd Semester Peariission: Nor
cli
o Career  Undergraduate Grading Undergraduate Percentage Grade
Basis
Units 20.00

Program BA (Hons) Histary of Art

i Cancel l | Next % l

29 Section Component Days & Times Room Instructor Start/End Date
SEM Seminar Fr13:00-16:00 TBA 28/01/2023 - 09/06/2023
M
£ =]
E:Go to top
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7. You will see confirmation it has been added to the shopping cart — YOU ARE STILL NOT
ENROLLED at this point; the class has just been added to the cart — you could repeat the
process to add more, by going back to step 1 — DO NOT click ‘New Search’.

£ Student Center Class Search
George Costanza |gota .. v i®
Search Pian Enroll My Academics

Search for Classes | Browse Course Catalog

Search for Classes
Search Results

The University of Manchester | 2022/23 Academic Year

My Class Schedule Shapping Cart ! Show All

|
You are not registered for classes in this term Fr12:00 - 16:00

AHCP 20222 Room TBA

The following classes match your search criteria Course Subject: Art History and Cultural
Pract, Course Number is exactly '20222', Course Career: Undergraduate, Show Open Classes Only:

== Do not use New Search here - to find
+" AHCP 20222 has been added to your Shopping Cart. and add another class, you will need to
return to Student Center home and click
@Cpen EClosed awaitList 'Search for Classes' there

Ne\xrch [} | Modify Search

8. Once you are ready to enrol on classes in your cart — click the ‘Shopping Cart’ link from the
confirmation page (the culmination of each search, as at step 7).

£ Student Center Class Search
George Costanza [goto... v I®»
Search Plan Enroll My Academics

Search for Classes | Browse Course Catalog

Search for Classes
Search Results

The University of Manchester | 2022/23 Academic Year

My Class Schedule s Co\lapse —
You are not registered for classes in this term. )
- 16:00
AHCP 2
com TBA

We 10:00 - 13:00
Room TBA

AHCP 33132

The following classes match your search criteria Course Subject: Art History and Cultural
Pract, Course Career- Undergraduate, Show Open Classes Only: Yes

+" AHCP 33132 has been added to your Shopping Cart.

@Open [E Closed A\ Wait List
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9. Tick the classes you wish to enrol on in your Shopping Cart and click ‘Enroll’. Again, YOU ARE
NOT YET ENROLLED.

< Criteria Entry Enrollment Shopping Cart
George Costanza [goto.. “I®
Search Plan Enroll My Academics

My Planner | Shopping Cart | Course History

Shopping Cart
Add Classes to Shopping Cart

Use the Shopping Cart to temporarily save classes until it is time to enroll for this term. ‘Select
Validate to have the system check for possible conflicts prior to enrolling.

2022/23 Academic Year | Undergraduate | The University of Manchester

@ Open ElClosed A\ Wait List
Add to Cart 2022/23 Academic Year Shopping Cart
&, Class DaysiTimes Room Instructor Units Status
GEE)ZDZZQSEM Fri300-16800  TBA 2000 @
Findie hHCP 33132-LEC
@® earch 1778) = We 10001300  TBA 2000 @
S
. for selected Delete Validate | Enroll N
FitheTRaggore to your oR Compiete the enroliment of  Pio, not use Class Search here - to find and add another class, you will need to
Shop) rt by using course(s) in Shopping Cartby =™ | 4 to Student Center h d click 'S h for Cl 'th
cl cargliegain pressing ‘Proceed to Step 2 of 3' return 1o stuaent Center nome and clic earcn for Classes wnere
R. AAADNT Aamdamain Vane Clana Calandida

10. To confirm enrolment, click ‘FINISH ENROLLING’.

£ Shopping Cart Enroll t: Add Classes

George Costanza lgoto.. vi®

Search Plan Enroll My Academics

My Planner | Shopping Cart | Course History

Shopping Cart m_@_ -

2. Confirm classes

Select Finish Enrolling to process your request for the classes listed. To exit without
adding these classes, select Cancel.

2022/23 Academic Year | Undergraduate | The University of Manchester

@ Open [ Closed A\ Wait List
Class Description Days/Times Room Instructer Units  Status

AHCP 20222-SEM Art in Britain

(1784) (Seminas Fr 13:00 - 16:00 TBA 2000 @
.;-\1}—;?;33132-&(3 Picasso (Lecture) We 10:00 - 13:00 TBA 20.00 @

Cancel Previous

You are at Step EI You have not yet completed enrolling on your course(s) - click 'Finish Enrolling!
Feototop
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11. You are finally enrolled once you see Success against that particular class.

< Shopping Cart

Enrollment: Add Classes

fgum N

= D)

George Costanza

Search Plan Enroll || My Academics |

My Planner | Shepping Cart | Course Hisiory

Shopping Cart

3. View results

View the following status report for enrollment confirmations and errors

2022/23 Academic Year | Undergraduate | The University of Manchester

o Success: enrolled x Error: unable to add class

Class Message
AHCP 20222 Success: This class has been added to your schedule
AHCP 33132 Success: This class has been added to your schedule
My Class Schedule Add Ang#
@Gu to top
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Class

Status
z Do not use Add Ancther Class here - to find and
add another class, you will need to return to
Student Center home and click 'Search for

Classes' there

ks
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