
Covid Vaccination Status 

To submit your Covid vaccination status please visit the University portal: University portal 

The first page you will see is below: 

• Please click ‘Sign up now’ 

 

The next page you see will be the below: 

• Please complete and press continue. The company reference is: M500989C 
• Please ensure you use your student email address @student.manchester.ac.uk 

 

A verification email will then be sent by the system to you: 

• Please open this email to verify your account so you can log in. 

  

https://portal.occhealth.manchester.ac.uk/Portal/Login.aspx


If you are already on our system once you have logged in you will see the screen below: 

• Click on Create New Online Form. 

  

If you are not on our system you will need to create an account and will see the page below:  

• Please fill in your forename, surname and date of birth and click next.  
• Then please input your mobile number and click next 
• The next page will show Organisation: University of Manchester and Site: Main Site, these 

are both correct so please click save changes.  

 

 

 



You will see the below screen, you do not need to watch the portal guide video, please press the x to 
close this screen. 

 

 

• Click on Create New Online Form. 
• Select ‘Covid Vaccination Status’ from the ‘Form Type’ drop down.  

 

Press continue and you will see information on approved vaccines and recognised evidence 
information. It will then ask you your vaccination status and you will need to upload evidence of this.  

 

 



 

To attach evidence: 

• Please click ‘Attachments on the left-hand side’ and ‘Create new’  

 

• Put in a name of the file attachment eg. ‘Vaccine evidence’ and then click browse and 
upload your attachment. 

•  Once you have done this click ‘Attach’ on the left-hand side.  

 

 

 

 

 



 

You will then see the screen below, don’t worry if attachments on the left still says ‘Attachment (0)’.  

• Click ‘Fill out the form’  

 

This will take you back to the screen below: 

• Complete your vaccination status from the drop down and confirm you have attached 
appropriate evidence.  

• Click ‘Save Form’ and a pop up will show asking if you would like to set form as complete, 
please click yes.  

 



You have now submitted your vaccination status this will automatically be submitted to the 
Occupational Health service. Please assume that everything is acceptable unless you hear from your 
School or Occupational Health. 


