
SALC – Student Instructions for submitting work to Turnitin 

The new version of Turnitin, implemented for the 21-22 academic year has a different appearance 
for returning students and has slightly different features.  

One key difference is that students will not automatically receive an email receipt after submitting. 
Instead, students can download a Digital Receipt from Turnitin after submitting and can return to 
the submission inbox anytime to preview/confirm their submission. 

The below steps outline the process for uploading work to Turnitin in SALC: 

1. Access Submission link typically found in the ‘Assessment Information and Submission’ 
folder of the Course Unit Blackboard Page 

 

2. Click ‘Upload Submission’ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



3. Upload submission through the ‘Upload Submission’ tab. Ensure you include your I.D. 
number in the Submission Title (e.g. 'SALC*****_1234567'). 

 
4. Click ‘Choose file’ and then ‘Upload and Review’ 

 

 
 
 
 



5. Review your upload to ensure it is the correct document and correct version of your work. 
You can click through pages or select ‘Preview Submission’ to see this in full screen. 
Accidental non-submission or submission of the incorrect document will not be considered 
as mitigating circumstances so it’s important you are uploading the correct work. Once you 
are happy with your upload, click ‘Submit to Turnitin’ to complete submission. This will be 
the timestamp of your submission. 

 

6. Click ‘Download Digital Receipt’ and keep this somewhere safe. You will NOT receive an 
automated email receipt.  

 

 

 

 

 

 

 

 



7. Here is an example of the receipt 

 

8. You can return to the inbox anytime to preview/confirm submission. Click the ‘Paper Title’ 
to access the file you submitted (in this example, it is ‘Test’). You can also re-download your 
Digital Receipt anytime. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9. This will take you to your submission where you can access your mark and feedback later, 
once marks have been released. 

 

 

 

 

 

 

 

 

 

 

 

Dos and Don’ts for ensuring Successful Submission 

Don't be caught out by late or accidental non-submission! Here are some 'dos and don'ts' to ensure 
you submit successfully to Turnitin: 
 
DO NOT upload your file from smart devices (phone, tablet) 
DO NOT upload using the Safari browser or Internet Explorer 
DO NOT leave it to the last moments before the deadline to submit your work 
  
DO ALLOW for plenty of time to submit before the deadline 
DO UPLOAD only.pdf or .docx files (unless instructed otherwise) 
DO UPLOAD from a supported browser; Google Chrome, Microsoft Edge or Firefox 
DO PREVIEW your file in the Turnitin preview window 
DO COMPLETE SUBMISSION by clicking the final ‘Submit to Turnitin’ button 
DO DOWNLOAD your Digital Receipt as evidence of submission 
DO EMAIL your UG Programme Administrator / PGT Programme Administrator in the event of 
technical difficulties, attaching your work. 

 

Click to view written 
feedback from marker. 

Click to download a copy 
of your work. 

https://www.alc.manchester.ac.uk/student-intranet/undergraduate/contact-us/
https://www.alc.manchester.ac.uk/student-intranet/postgraduate/postgraduate-taught/contact-us/

