SALC- Student Instructions for submitting work to Turnitin

The new version of Turnitin, implemented for the 21-22 academicyear has a differentappearance
for returning students and has slightly different features.

One key difference is that students will notautomatically receive an email receipt after submitting.
Instead, students can download a Digital Receipt from Turnitin after submittingand canreturn to
the submissioninboxanytimeto preview/confirm their submission.

The below steps outline the process for uploading work to Turnitinin SALC:

1. AccessSubmission link typically foundin the ‘Assessment Information and Submission’
folderof the Course Unit Blackboard Page
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2. Click ‘Upload Submission’
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You have no active papers in this assignment.



3. Uploadsubmissionthrough the ‘Upload Submission’ tab. Ensure youinclude yourI.D.
numberinthe SubmissionTitle (e.g. 'SALC***** 1234567').
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4. Click‘Choosefile’ and then ‘Upload and Review’
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5. Reviewyouruploadtoensureitisthe correct documentand correct version of your work.
You can click through pages or select ‘Preview Submission’ to see thisin full screen.
Accidental non-submission or submission of the incorrect document will not be considered
as mitigating circumstancessoit’simportant you are uploading the correct work. Once you
are happy with your upload, click ‘Submitto Turnitin’ to complete submission. This will be
the timestamp of your submission.
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6. Click ‘Download Digital Receipt’ and keep this somewhere safe. You will NOTreceive an
automated email receipt.
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7. Hereis an example of the receipt
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Digital Receipt

This receipt acknowledges that Turnitin received your paper. Below you will find the receipt
information regarding your submission.

The first page of your submissions is displayed below.

Submission author:
Assignment title:  SALC***** Submission Inbox
Submission title:  Test
File name: TEST.doc
File size:  47.5K

Page count: 1

Word count: 22
Character count: 130
Submission date:  28-Oct-2021 10:57AM (UTC+0100)

Submission ID: 161455453
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8. You can returnto the inbox anytime to preview/confirm submission. Click the ‘PaperTitle’
to access the file you submitted (in this example, itis ‘Test’). You can also re-download your
Digital Receiptanytime.

seantfi BB Tast Area Assessment infor mation and Submisson SALCw=e Submission Inbos

g} Assipnimant Dashboar

» SALC™** Submission Inbox @

it Uplesardod Grage  Sidarity
e 28 Oct 2021 10:57 BST = » ful .
fwminad digital receint for: Test




) feedback studio ANONYMOUS  Test ®

9. Thiswill take youto yoursubmission whereyou can access your mark and feedback later,
once marks have beenreleased.
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Dos and Don’ts for ensuring Successful Submission

Don't be caught out by late or accidental non-submission! Here are some 'dos and don'ts' to ensure
you submitsuccessfully to Turnitin:

DO NOT uploadyourfile from smart devices (phone, tablet)
DO NOT upload using the Safari browserorInternet Explorer
DO NOT leave itto the last moments before the deadline to submit yourwork

DO ALLOW for plenty of time to submit before the deadline

DO UPLOAD only.pdf or.docx files (unless instructed otherwise)

DO UPLOAD froma supported browser; Google Chrome, Microsoft Edge or Firefox

DO PREVIEW your file in the Turnitin preview window

DO COMPLETE SUBMISSION by clicking the final ‘Submit to Turnitin’ button

DO DOWNLOADyour Digital Receiptas evidence of submission

DO EMAIL your UG Programme Administrator/PGT Programme Administratorin the event of
technical difficulties, attaching yourwork.



https://www.alc.manchester.ac.uk/student-intranet/undergraduate/contact-us/
https://www.alc.manchester.ac.uk/student-intranet/postgraduate/postgraduate-taught/contact-us/

