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1. Definition and Scope 

1.1. The procedure outlines the steps to be taken by an employee (nominating individual) and 
their School or Department when seeking to request and authorise an Academic & Affiliate 
Visitor, the timeframes for making a request, and the responsibilities of individuals in the 
process. It should be read in conjunction with the Academic & Affiliate Visitor Policy. 

1.2. Academic & Affiliate Visitors refer to individuals who are temporarily engaged with the 
University in an academic or professional capacity. This includes, but is not limited to: 

• Academics and researchers from other institutions 
• Affiliated employees participating in collaborative projects 
• External professionals contributing to teaching, research, or strategic initiatives 

These individuals do not hold employment contracts with the University but are recognised 
for their active involvement in academic, research, or institutional activities during their visit. 

2. Eligibility 

2.1. When Academic & Affiliate Visitors require physical or remote access to the University and 
its facilities, authorisation must be obtained from the School/Department and advance 
approval must be obtained from Global Mobility under this procedure. 

2.2. This procedure applies to Academic & Affiliate Visitors who are: 

• visitors of any length of visit who require physical access to the University and its 
facilities, and require an ATAS (Academic Technology Approval Scheme) clearance 
certificate to carry out their activities; 

• visitors of any length of visit where their home institution or organisation is in a key 
country as defined by the Regulatory Compliance team for the Faculties of Science 
and Engineering and Biology, Medicine and Health; 

• visitors who require physical access to the University and its facilities where ATAS 
clearance is not a requirement, and the visit is for more than one week; 

• visitors who require remote access of any duration and 

• appointments under the Honorary Appointments Policy & Procedure, where the 
Honorary requires entry clearance or a visa to visit or reside the UK, or their home 
institution/organisation is based in a key country as defined by the Regulatory 
Compliance team. 

2.3. This procedure does not apply to IT Account Access requests, Student Visitors, including 
visitors currently identified as students under Inbound Study Abroad Programmes, student 
summer schools, or the Visiting Research Student Policy. 

2.4. For security and immigration regulations (where appropriate), it is University Policy that the 
maximum length of visit for an Academic and Affiliate visitor is 12 months, or 24 months for 
Sponsored Researchers through the Temporary Work - Government Authorised Exchange 
(TW-GAE) visa route.  Where a visit is required beyond the 12-month period, further 
applications can be submitted for approval. 

3. Determining Different Type of Visitors 

3.1. Student Visitors are those who will have a student relationship with the University.  
Examples of this are where they will be paying for a course of study at The University and/or 
be registered on the University Student Records System.  These requests are managed by 
the Student Services team and enquiries should be made via 

https://www.staffnet.manchester.ac.uk/people/visitors/academic--affiliate-visitors/
https://www.gov.uk/guidance/academic-technology-approval-scheme
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=46167
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=46167
https://www.staffnet.manchester.ac.uk/people/visitors/honorary--emeritus-appointments/
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=46167
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admissionshub@manchester.ac.uk. 

3.2. A student who is not enrolled at the University and who will be visiting to conduct a short 
piece of research which is relevant to a course they are enrolled on overseas, and that is at 
least the equivalent to a UK Degree, will be treated as an Academic and Affiliate visitor if the 
student relationship is not directly with the University. 

3.3. There is a separate process for requesting IT Accounts for the following types of individuals 
and information and the form can be found here: 

• Agency Staff (Temps)  

• NHS Employees (partners of the University) 

• Work Experience 

4. Roles and Responsibilities 

4.1. Nominating Individual 

It is the responsibility of the employee who is nominating the visitor (nominating individual) 
to: 

• complete and submit the Academic & Affiliate Visitors Request Form, compile the 
required supporting documentation to include the signed Academic & Affilaite 
Visitor Agreement, and seek the relevant approvals for the visit. 

• where required identify a space for their visitor to work in and co-ordinate the 
appropriate Health and Safety Induction for onsite visits at the University. 

• review and consider the University’s Export Control Policy and Guidance, ensuring 
that Export Control clearance is obtained in advance of the visit where this is 
required. 

• review and consider the requirements of the Foreign Influence Registration Scheme 
(FIRS | Research and Business Engagement | StaffNet | The University of 
Manchester) and notify The University’s Regulatory Compliance team of any 
planned activity that will require registration under the political or enhanced tier of 
the scheme. 

• check that the visitor has, or on the advice provided by Global Mobility is advised to 
obtain the appropriate visa for the activities they plan to undertake for onsite visits to 
the University.  

• where appropriate ensure that the visitor has the appropriate and necessary 
qualifications and experience to undertake the visit and actives. 

• assist the visitor to obtain an ATAS clearance certificate for research activities if 
required.  If, during a visit, there is a change in research activities which necessitates 
new ATAS clearance, the Nominating Individual must ensure that the visitor does not 
commence those new research activities until a new ATAS certificate has been 
obtained and provided to Global Mobility, and that Global Mobility have approved the 
change in activities for the visit to continue. 

• ensure that the visitor is not permitted to commence activities with the University 
until all approvals have been granted. 

• ensure that the purpose and scope of their visit once it has been approved does not 
change without seeking further approvals and authorisations. 

• complete appropriate onboarding/induction training and notify the visitor of any local 
policies, procedures, guidelines and rules which are applicable to their activities 

mailto:admissionshub@manchester.ac.uk
https://www.staffnet.manchester.ac.uk/people/visitors/it-access/
https://www.staffnet.manchester.ac.uk/export-controls-info/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
https://www.gov.uk/guidance/academic-technology-approval-scheme
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during their visit.  Where a further visit is approved, ensure that the visitor completes 
refresher training related to their visit and activities which is in line with University 
mandatory annual training. 

• ensure that they are only given access to the relevant systems and locations in the 
faculty / department that are absolutely necessary for them to fulfil their duties as a 
visitor 

• complete appropriate offboarding to include collecting any university ID cards and/or 
equipment and removal of access to any third-party systems that may have been 
granted (central IT access is removed automatically at the end of the visit) 

• inform Global Mobility if the visit ends earlier than the planned end date so that 
access to systems can be removed. 

• where an extension to a visit is required beyond a 12-month period, to submit a 
further Academic & Affiliate Visitors Request Form with the required supporting 
documentation to include the signed Academic & Affilaite Visitor Agreement. 

4.2. Academic & Affiliate Visitor 

It is the responsibility of the visitor to: 

• adhere to the terms and conditions of the Academic & Affiliate Visitor Agreement. 

• adhere to all relevant University policies and procedures during their visit, and where 
appropriate including but not limited to the University’s: 

o Export Controls Procedures and Policy 
o Foreign Influence Registration Scheme 
o Research Security Hub 
o Campus Research Security 
o Responsible International Research Activity and Collaborations Policy 

• where required ensure they have a visa or entry clearance which is appropriate for 
the activities they plan to undertake during their visit and that they do not change the 
purpose or scope of their visit which could invalidate their immigration conditions. 

• obtain an ATAS clearance certificate where required. If, during the visit, there is a 
change in research activities which necessitates new ATAS clearance certificate, 
they must apply for new ATAS clearance immediately and must not commence those 
new research activities until a new clearance certificate has been obtained and 
provided to Global Mobility, and that Global Mobility have approved the change in 
activities for the visit to continue. 

• not change the purpose and scope of their visit once it has been approved without 
seeking further approvals and authorisations. 

• at the end of their visit return any university ID cards and/or equipment to the 
nominating individual. 

4.3. Head of School / Department or Director 

It is the responsibility of the Head of School/Department or Director to: 

• review the rationale and request for an Academic & Affiliate Visitor and provide the 
necessary authorisation if they are in agreement with the proposal and scope for the 
visit. 

• confirm that, based on the information provided that; ATAS has been considered and 
where appropriate a Clearance Certificate issued; and that any export control 

https://www.staffnet.manchester.ac.uk/export-controls-info
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/planning_your_research/campus_research_security/
https://documents.manchester.ac.uk/display.aspx?DocID=72465
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requirements have been considered and reviewed, and a licence obtained where 
appropriate. 

• confirm that, based on the information provided that; the requirements of the Foreign 
Influence Registration Scheme (FIRS | Research and Business Engagement | 
StaffNet | The University of Manchester) have been considered and The University’s 
Regulatory Compliance team have been notified of any planned activity that will 
require registration under the political or enhanced tier of the scheme. 

4.4. Global Mobility 

It is the responsibility of Global Mobility to: 

• assess and approve Academic & Affiliate Visitor requests submitted along with the 
supporting documentation in line with legislation, regulatory requirements and policies. 

• Chair the Academic & Affiliate Visitor panel and make decisions for specific 
applications which include requests for non-British/Irish citizens and where the home 
institutions/organisation or location of the individual is overseas. 

• provide immigration advice and guidance for the visit and ensure this is in place 
before a visit commences. 

• where appropriate ensure that ATAS and export control requirements have been 
applied for and ATAS and export control clearance provided with the application. 

• report the decision of the request to the Nominating Individual or their 
School/Directorate. 

• for approved visits set up the visitor with appropriate access to relevant IT systems. 

• ensure accurate records are maintained of all visits to the University and retained to 
comply with legislative and regulatory requirements. 

• ensure that when visitors arrive at the University for onsite visits, People Services 
Reception check their identity documents and provide them with a University Visitor 
ID Card. 

• to have governance of the Academic & Affiliate Visitor Policy, Procedure, forms and 
associated information and ensure they remain up to date and changes in 
regulations and legislation are reflected in policies/procedures. 

• where notified if the visit ends earlier than the planned end date, remove access to 
central systems and for TW GAE visa holders cease sponsorship and notify the 
UKVI in line with the University Sponsorship Duties. 

5. Procedure 

5.1. Step 1: Nominating Individual - Completing the Request Form 

Timeline for submission of form 

The Nominating Individual should prepare and submit the approved Academic & Affiliate 
Visitor Request Form to Global Mobility at least 4 weeks in advance for UK resident visitors, 
and 12 weeks in advance for international visitors. This will ensure that any issues with the 
visa type, ATAS clearance certificates and/or export control obligations can be addressed, 
without delaying the visit. For example, if Global Mobility determines that a Temporary Work 
- Government Authorised Exchange (TW-GAE) visa is required rather than an Academic 
Visitor visa, this can take around 8 weeks to put in place; an ATAS certificate can take 4 or 
more weeks to obtain, and Export Control clearance approx. 3 months. 

If, at an early stage before the visit has been approved by Global Mobility, the visitor needs a 

https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
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formal letter of invitation in order to secure funding, an initial letter of invitation may be 
provided. This confirms that the visitor has been invited to the University (subject to Export 
Control clearance and/or obtaining an ATAS certificate, if applicable) without including 
specific dates for the visit or visa type which should only be confirmed once the visit has 
been approved. 

Completing the Form 

• Receiving Faculty and Nominating Individual 

This is used when setting the visitor up on the system so we can record who nominated 
the individual and which school/department they belong to. 

• Visitor Details 

All sections need completing, it is very important that the ‘Home Institution’ and ‘Home 
Institution Country’ are completed correctly, as this may indicate that export controls 
checks need to be reviewed and considered. 

• Details of Request 

Indicate the type of visit.  If the visitor is coming from overseas and they will be accessing 
university systems from overseas with one or more short trips to the UK then please tick 
both and indicate in the ‘Aim of the Visit’ section the frequency and length of each trip to 
the UK (with dates if known).  This will help Global Mobility give the correct immigration 
advice and speed up the approvals process. 

Confirm if they will be carrying out independent research only or if they will be working in 
collaboration with UoM employees. 

Complete the ‘aim of visit’ and ‘brief case for support’, this is to outline what the visit is 
for, what they will be doing and how your School/Department will benefit from the 
contribution the visitor will make and their planned activities.  These sections are 
important for your Head of School/Department to consider for approval, and where 
appropriate so Global Mobility can provide the correct immigration advice and 
compliance checks. 

Visitors should not usually be paid (other than reasonable expenses or subsistence) for 
the duties they undertake.  There are occasions where this may be permissible, for 
example where they are registered as a Personal Service Company (PSC) with the 
University and invoice us for the work undertaken or are completing a one-off piece of 
work that has a very short duration.  Please outline any payment arrangements in this 
section.  You must not use this route to circumvent an employment relationship with an 
individual. 

Note that it is illegal to engage someone on a visitor visa in a working relationship and 
pay them for the duties they undertake.  The only exception would be as a Permitted 
Paid Engagement, and more details can be found in Appendix 1.  Global Mobility will 
confirm this as part of the approval process. 

• ATAS 

The Nominating Individual must consider The Academic Technology Approval Scheme 
(ATAS) requirements.  It applies to certain foreign students and researchers who want to 
study or conduct research in specific sensitive technology-related fields in the UK.  If they 
are undertaking research at Masters or PhD level the subject area will have a Common 
Aggregator Hierarchy (CAH3) code.  Information on these codes can be found here. 

https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=55556
https://www.hesa.ac.uk/collection/coding-manual-tools/hecoscahdata/cah
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As ATAS certificates are applicable to one HEI/research institute (unless both institutions 
are named on the certificate), visitors must obtain a valid certificate which specifically 
applies to their research at the University of Manchester. If the visitor is conducting 
research at more than one HEI/research institute, they will need to obtain a certificate for 
each or have both named on the certificate, specifically detailing the research they will 
undertake. 

You must complete this section if the visitor will be conducting any type of research and 
they are not a British or Irish citizen.  They will need an ATAS certificate of clearance if: 

o they are not a national of one of the exempt nationalities, you can check the 
list here. 

o they are conducting research in a sensitive subject area, you can use the 
Government tool to check this here. 

The nominating individual must advise the visitor of the ATAS requirement, provide them 
with the CAH3 code and support them with a research statement for their ATAS 
application and then provide a copy of the clearance certificate with the completed 
Academic & Affiliate Visitors form. 

If the visitor changes their field of research during their visit to the University, they must 
obtain a new ATAS certificate before commencing the new research activities and 
approvals must be sought from Global Mobility. 

• Export Controls 

If the visitor’s home institution is based outside of the UK, the Nominating Individual must 
review, consider and assess export controls requirements. Please see the Export Control 
guidance and policy for visitors for full information. 

You should self-assess the project to determine if your research involves any controlled 
goods or technology. If your research involves controlled goods or technology, or if you 
need support in assessing your project, please contact the University’s Regulatory 
Compliance team for assistance and to carry out further due diligence checks and obtain 
clearance, if required.  

If export control clearance is required, this should be obtained from the University’s 
Regulatory Compliance team before the Nominating Individual seeks final approvals from 
the Head of School/Department and a copy of the outcome letter and/or confirmation of 
the licence must be provided with the request form when submitted to Global Mobility. 

• Immigration Control Requirements 

Tick one of the 3 options regarding immigration controls and provide a copy of the 
visitors passport/ID card and where appropriate their visa or share code if they already 
have a visa. 

For physical visitors, the Nominating Individual will need to consider immigration controls 
and identify on the form if they will require a visa or already hold one and Global Mobility 
will provide immigration advice and guidance for the visit and ensure this is in place 
before a visit commences.  Further guidance about visa types is available in Appendix 1 
of this procedure.   

To avoid the unnecessary cost and delay which may be caused by a visitor inadvertently 
obtaining the wrong visa-type, it is strongly advised that visitors (who do not already have 
an appropriate visa in place) do not apply for a visa until their visit and visa type has 
been approved by Global Mobility. 

https://www.gov.uk/guidance/academic-technology-approval-scheme#when-you-dont-need-an-atas-certificate
https://www.academic-technology-approval.service.gov.uk/
https://www.staffnet.manchester.ac.uk/export-controls-info/visitors/
https://www.staffnet.manchester.ac.uk/export-controls-info/explained/controlled/
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• Visitor Funding 

Visitors may be in receipt of funding from their home institution or organisation, or 
through an external award body or scholarship to support their visit to the University of 
Manchester.  In most cases, such funding is paid directly to the visitor by the funder.  
However, there are situations where the University is required to facilitate payment of the 
funding to the visitor.  If this is the case, please confirm this in the ‘Visitor Funding’ 
section of the request form so that payment arrangements can be made.  This 
information is also important to inform the Academic and Affiliate Visitor Panel’s decision 
and advice regarding visa requirements for international visitors.  

Arrangements for any fees to be paid to the University by the Visitor, such as bench fees, 
should be made via your local Research Support Office and/or Finance team.  Global 
Mobility do not agree or administer any fees paid by the Visitor.   

• Authorisation and Declarations 

Ensure the checklist is completed and all the required attachments are included where 
required with the application or it could delay the approval and processing times. 

Your Head of School/Department or Director must have authorised the application 
before it can be submitted to Global Mobility. 

5.2. Step 2: Head of School/Department or Director – Authorising the Request 

The Academic & Affiliate Visitor Request Form must be submitted to the Head of 
School/Department or Director, along with the supporting documents for authorisation.  They 
must consider the Academic & Affiliate Visitor Request and supporting documentation before 
deciding if the visit can be authorised.  

They must also take into account how the School/Department will benefit and the contribution 
the visitor will make. 

When authorising a visit, they are required to confirm that, based on the information 
submitted, that the Export Control Policy has been reviewed and considered and clearance 
obtained, if appliable, and for physical visitors, whether an ATAS certificate is required. 

If authorised, they must then return the form to the nominating individual or 
school/department. 

5.3. Step 3: Nominating Individual or School/Department - Submitting authorised form 

Once the form is fully completed and authorisation has been obtained, the form and all the 
supporting documentation should be submitted through the People Connect Portal.   

• Submit a Visitor Request Form - Connect 

5.4. Step 4: Global Mobility - Processing, Panel and Approvals 

Review 

Global Mobility will review the Visitor & Affiliate Request Form and supporting documentation 
and, where possible, approve the visit or refer to the Panel where required. 

In some cases, Global Mobility may need further information from the Nominating Individual 
before we can make its decision. For example, clarification may be required as to whether 
the visitor’s research is independent or part of a collaborative project, since this will affect the 
immigration and visa type. In other cases, there may be concerns that export control 

https://manchester.service-now.com/esc?id=sc_cat_item&sys_id=0716da191b06a6105b85fc4cd34bcb52
https://manchester.service-now.com/esc?id=sc_cat_item&sys_id=0716da191b06a6105b85fc4cd34bcb52
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compliance has not been given adequate consideration by the Nominating Individual. In this 
situation, Global Mobility will request that the Regulatory Compliance team is consulted, and 
clearance obtained if required, before a decision is made. 

In certain circumstances, Global Mobility may reject an Academic and Affiliate Visitor 
Request. This includes (but is not limited to) where the visitor should be correctly categorised 
as a student visitor; or where a copy of an existing visa is provided, but it is the incorrect type 
for the activities the visitor will undertake while at the University; or where the University is 
informed by the FCDO that the visitor’s application for an ATAS certificate or export control 
clearance has been refused.  

Panel 

The Academic and Affiliate Visitor panel meets twice per week (more frequent at busy times 
of the year) to make decisions on specific types of Academic and Affiliate Visitor requests, 
these include requests for: 

• non-British / Irish citizens 
• where the home institution / organisation is overseas 
• where the location of the individual is overseas 

Timeframes 

Generally, Global Mobility will aim to make an approval on a request within 10 working days 
of receiving a fully completed application with all the supporting documentation 
provided. However, it may be longer if further information/documentation is required, a 
physical visitor has obtained an incorrect visa, or export control requirements have not been 
adequately considered and addressed. 

Additionally, during peak periods of July to September processing may take longer due to 
significant volumes received at this time. 

Approval 

If the visit is approved, Global Mobility will reply to the request notifying the Nominating 
Individual/School/Department that the request has been approved and give and specific 
advice and conditions, such as immigration advice, or informing that once a visa is obtained 
it must be forwarded before the visit is made active. 

5.5. Step 5: Nominating Individual or School/Department - Produces Letters 

Once the visit has been approved, the Nominating Individual or School/Department may 
issue the visitor with a formal letter of invitation, which includes the dates of the visits, what 
the visitor is coming to do at the University and the corresponding visa type.  

5.6. Step 6: People Services Reception - ID Card for onsite visits 

At the start of the visit the visitor can go to the People Services Reception on the 2nd Floor 
of Simon Building to obtain a University of Manchester Visitor ID card.  To obtain a visitor 
card, photographic proof of identification must be shown to confirm that the individual is the 
person they claim to be. 

 

 

 

https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=55557
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6. Appendix 

6.1. Appendix 1: Summary of Immigration / Visa Types 

Visa/Immigration 
Type Permitted Activates Activities Not Permitted 

Visitor Route: 
 
Academic Visitor 
 
Up to 6 months 

If you’re a scientist, researcher or academic you can: 
• take part in formal exchange arrangements with UK counterparts (e.g. where The University is 

collaborating with an overseas university on research and exchanges employees for some or all 
of the duration of the project) and where their salary continues to be paid by their own institution 

• carry out research, either as part of your job or independently (this includes collaborative 
research) 

If you’re a senior doctor or dentist you can also: 
• take part in research 
• teach (as long as it’s not a permanent teaching post) 
• undertake clinical practice (as long as it’s not a permanent position) 

• do paid or unpaid work for 
a UK company or as a self-
employed person, unless it 
is a permitted paid 
engagement or event 

• claim public funds 
(benefits) 

• cannot take a full-time or 
part-time teaching post for 
the host organisation 

• live in the UK for long 
periods of time through 
frequent or successive 
visits 

Visitor Route: 
 
Academic Visitor 
 
6 - 12 months 

If you’re a scientist, researcher or academic you can: 
• take part in formal exchange arrangements with UK counterparts (e.g. where The University is 

collaborating with an overseas university on research and exchanges employees for some or all 
of the duration of the project) and where their salary continues to be paid by their own institution 

• carry out research for your own purposes, if you are on sabbatical leave from your home 
institution 

If you’re an eminent senior doctor or dentist, you can also: 
• take part in research 
• teach (as long as it’s not a permanent teaching post) 
• undertake clinical practice (as long as it’s not a permanent position) 

You must be: 
• highly qualified in your field of expertise - this will usually mean you have a PhD or higher 
• currently working in that field of expertise at an academic institution overseas 

• undertaking 
collaborative research 

• do paid or unpaid work for 
a UK company or as a self-
employed person, unless it 
is a permitted paid 
engagement or event 

• claim public funds 
(benefits) 

• cannot take a full-time or 
part-time teaching post for 
the host organisation 

• live in the UK for long 
periods of time through 
frequent or successive 
visits 
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Visitor Route: 
 
Permitted Paid 
Engagement 
 
Up to 30 days for 
engagement 

The engagement must be relevant to your expertise, qualifications and main job in your home country.  
You will need to: 

• have a written invitation from a UK-based organisation or client for a pre-arranged event or other 
permitted engagement 

• show you’re an expert in your profession 
You can come to the UK for up to 6 months, but you must do the engagement in the first month (30 
days).  You can be invited: 

• as a professional artist, entertainer or musician 
• to give a lecture or series of lectures 
• to speak at a conference 
• academic examiners or assessors 

• do paid or unpaid work for 
a UK company or as a self-
employed person, unless it 
is a permitted paid 
engagement or event 

• claim public funds 
(benefits) 

• cannot take a full-time or 
part-time teaching post for 
the host organisation 

• live in the UK for long 
periods of time through 
frequent or successive 
visits 

Visitor Route: 
 
Business Visitor 
 
Up to 6 months 

The following activities are permitted 
• attend interviews, meetings, conferences and seminars 
• negotiate and sign deals and contracts 
• attend trade fairs to promote your business (you cannot sell things) 
• get work-related training if you’re employed overseas and the training is not available in your 

home country 
• give a one-off or short series of talks as long as they’re not for profit or a commercial event - you 

can only be paid for speaking at certain engagements or events (a ‘permitted paid engagement’) 
• carry out site visits and inspections 
• oversee the delivery of goods and services provided by a UK company to your overseas 

company or organisation 
• install, dismantle, repair, service or advise on equipment, computer software and hardware, if 

your overseas company has a contract with a UK company or organisation 

• do paid or unpaid work for 
a UK company or as a self-
employed person, unless it 
is a permitted paid 
engagement or event 

• claim public funds 
(benefits) 

• cannot take a full-time or 
part-time teaching post for 
the host organisation 

• live in the UK for long 
periods of time through 
frequent or successive 
visits 

Visitor Route: 
 
Short Term Study 
 
Up to 6 months 

The following activities are permitted 
• where a formal partnership exists between the research institute and The University you can do a 

short piece of research that’s relevant to your course overseas where you are enrolled on a 
course of study abroad that is equivalent to at least degree level study in the UK 

• do an ‘elective’ - an optional additional placement, if you’re studying medicine, veterinary 
medicine and science, nursing, midwifery or dentistry 

• do an unpaid clinical attachment if you’re a graduate from a medical, dental or nursing school 

• do paid or unpaid work for 
a UK company or as a self-
employed person, unless it 
is a permitted paid 
engagement or event 

• claim public funds 
(benefits) 

• cannot take a full-time or 

https://www.gov.uk/standard-visitor/paid-engagement-event
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part-time teaching post for 
the host organisation 

• live in the UK for long 
periods of time through 
frequent or successive 
visits 

Government 
Authorised 
Exchange 
(Temporary Work) 
 
Up to 24 months 

The following activities are permitted: 
• to conduct collaborative research for 6 – 24 months, this can include University hosted projects 

and joint journal or paper outputs 
• to come to the UK for a short time for work experience or to do training, an Overseas 

Government Language Programme, research or a fellowship through an approved government 
authorised exchange scheme 

• have a sponsor (which may or may not be The University) 
They:  

• may be funded by their host, their overseas employer, or an independent UK or non-UK funding 
body 

• must be in receipt of funding in line with, or above, the National Minimum Wage 
• must apply from outside the UK 

• cannot be self-funded 
• claim public funds 

(benefits) 
• cannot take a full-time or 

part-time teaching post for 
the host organisation 

 
  

https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-government-authorised-exchange-schemes
https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-government-authorised-exchange-schemes
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6.2. Appendix 2: Additional Resources and Useful Links 

Immigration 

Government 
Information 

• Check if you need a UK visa - GOV.UK 
• Visit the UK as a Standard Visitor: Overview - GOV.UK 
• Get an electronic travel authorisation (ETA) to visit the UK: Overview - GOV.UK 
• Government Authorised Exchange visa (Temporary Work): Overview - GOV.UK 
• Visa processing times: applications outside the UK - GOV.UK 

Export Controls & FIRS 

Government 
Information 

• Export Control Joint Unit - GOV.UK 
• NTE 2024/04: The Export Control (Amendment) Regulations 2024 - GOV.UK 
• Trusted Research | Specialised Guidance | NPSA 

University 
Guidance 

• Policy, procedure and guidance | Export controls | StaffNet | The University of 
Manchester 

• Export controls | StaffNet | The University of Manchester 
• Key Countries List (The University of Manchester) 
• FIRS | Research and Business Engagement | StaffNet | The University of 

Manchester 

Academic & Affiliate Visitor Information and Guidance 

University 
Guidance 

• Academic & Affiliate Visitor Guidance (StaffNet) 
• Academic & Affiliate Visitor Policy 
• Academic & Affiliate Visitor Request Form (word version) 
• Academic & Affiliate Visitor Request Form (pdf version)  
• Academic & Affiliate Visitor - Initial Letter of Invitation Template 
• Academic & Affiliate Visitor - Formal Letter of Invitation Template 
• Submit a Visitor Request Form - Connect 

ATAS and CAH Codes 
HESA 
Information • Cah | HESA 

Government 
Guidance 

• Academic Technology Approval Scheme (ATAS) - GOV.UK 
• Check if you need an ATAS certificate 

University 
Guidance 

• Academic Technology Approval Scheme (ATAS) | People Directorate | StaffNet | 
The University of Manchester 

Research Information 

University 
Guidance 

• Research security hub | Research and Business Engagement | StaffNet | The 
University of Manchester 

• Campus research security | Research and Business Engagement | StaffNet | The 
University of Manchester 

• NPSA Trusted Research guidance | Research and Business Engagement | StaffNet 
| The University of Manchester 

• Intellectual Property Policy (The University of Manchester) 
• Ethics and integrity | Research and Business Engagement | StaffNet | The 

University of Manchester 
• Good research conduct at The University of Manchester 
• Responsible International Research Activity and Collaborations Policy 
• Publications Policy 

https://www.gov.uk/check-uk-visa
https://www.gov.uk/standard-visitor
https://www.gov.uk/eta
https://www.gov.uk/government-authorised-exchange
https://www.gov.uk/guidance/visa-processing-times-applications-outside-the-uk
https://www.gov.uk/government/organisations/export-control-joint-unit
https://www.gov.uk/government/publications/notice-to-exporters-202404-the-export-control-amendment-regulations-2024/nte-202404-the-export-control-amendment-regulations-2024
https://www.npsa.gov.uk/specialised-guidance/trusted-research
https://www.staffnet.manchester.ac.uk/export-controls-info/resources/ecc-policy-procedure-guidance/
https://www.staffnet.manchester.ac.uk/export-controls-info/resources/ecc-policy-procedure-guidance/
https://www.staffnet.manchester.ac.uk/export-controls-info/
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=46167
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/uk-government-guidance-page/firs/
https://www.staffnet.manchester.ac.uk/people/visitors/academic--affiliate-visitors/
https://www.staffnet.manchester.ac.uk/people/visitors/academic--affiliate-visitors/
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=42562
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=65171
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=42574
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=55556
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=55557
https://manchester.service-now.com/esc?id=sc_cat_item&sys_id=0716da191b06a6105b85fc4cd34bcb52
https://www.hesa.ac.uk/collection/coding-manual-tools/hecoscahdata/cah
https://www.gov.uk/guidance/academic-technology-approval-scheme
https://www.academic-technology-approval.service.gov.uk/
https://www.staffnet.manchester.ac.uk/people/global-mobility/atas/
https://www.staffnet.manchester.ac.uk/people/global-mobility/atas/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/planning_your_research/campus_research_security/
https://www.staffnet.manchester.ac.uk/rbe/research_security_hub/guidance-content/planning_your_research/campus_research_security/
https://www.staffnet.manchester.ac.uk/rbe/rs/preparing/npsa_trusted_research/
https://www.staffnet.manchester.ac.uk/rbe/rs/preparing/npsa_trusted_research/
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=24420
https://www.staffnet.manchester.ac.uk/rbe/ethics-integrity/
https://www.staffnet.manchester.ac.uk/rbe/ethics-integrity/
https://www.manchester.ac.uk/research/environment/governance/conduct/
https://documents.manchester.ac.uk/display.aspx?DocID=72465
https://documents.manchester.ac.uk/display.aspx?DocID=76067
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IT and Data Protection Information 

University 
Guidance 

• Policies and guidelines (The University of Manchester) 
• Information Security Policy (The University of Manchester) 
• Acceptable Use Policy - IT facilities and services (The University of Manchester) 
• Data Protection | Information Governance Office | StaffNet | The University of 

Manchester 
• Data Protection Policy (The University of Manchester) 
• Staff Privacy Notice (The University of Manchester) 

Other Related Policies, Procedures and Forms 

University 
Guidance 

• Freedom of speech | Governance office | StaffNet | The University of Manchester 
• Honorary & Emeritus Appointments | People Directorate | StaffNet | The University 

of Manchester 
• Visitors and IT Access | People Directorate | StaffNet | The University of Manchester 
• Visiting Research Student Policy 
• Foundations of The University of Manchester (Statutes, Ordinances and General 

Regulations) 
 
 
 
 

https://www.itservices.manchester.ac.uk/aboutus/policy/
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=6525
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=16277
https://www.staffnet.manchester.ac.uk/igo/data-protection/
https://www.staffnet.manchester.ac.uk/igo/data-protection/
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=14914
https://documents.manchester.ac.uk/DocuInfo.aspx?DocID=37024
https://www.staffnet.manchester.ac.uk/governance/visiting-speakers/
https://www.staffnet.manchester.ac.uk/people/visitors/honorary--emeritus-appointments/
https://www.staffnet.manchester.ac.uk/people/visitors/honorary--emeritus-appointments/
https://www.staffnet.manchester.ac.uk/people/visitors/
https://documents.manchester.ac.uk/protected/display.aspx?DocID=20693
https://www.manchester.ac.uk/about/governance/foundations/
https://www.manchester.ac.uk/about/governance/foundations/
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