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	Academic & Affiliate Visitor Agreement



Form of Undertaking for Signature by Visitors to Schools/Departments/Institutes of the University of Manchester

	Dates of Visit:
	[ENTER START & END DATE HERE]



I acknowledge that the permission given to me to visit The University of Manchester (the University) for the period stated above is subject to the following conditions.  Should a separate agreement be required to cover to the specific activities during my visit, this will be put in place. 

1. I will comply with University policies and procedures that are referenced in this Agreement and any others that are applicable to me from time to time.

2. I will comply with any of the University local school/departmental/institute policies, procedures, codes and guidelines as notified to me, and will pay any bench fees and charges which may be prescribed for the facilities which I use. 

3. I accept that my use of IT facilities via the University’s computer network is subject to the IT Policies and Guidelines and I undertake to read them before making use of the facilities.

4. I will comply with the University’s Information Security Policy and Acceptable Use Policy- IT facilities and services. I will only access the data or programs I have been authorised to use. 

5. I acknowledge that any intellectual property I create as a visitor will belong to the University in accordance with its Intellectual Property Policy (The University of Manchester), unless overruled by contractual arrangements (such as a Visiting Researcher Agreement or a Research Collaboration Agreement) or by the agreement of the Head of School/Department/Institute.

6. I will abide by the University’s health and safety policies and procedures as notified to me. I will act safely and with due consideration for others and my own personal safety. 

7. The University is committed to securing and actively promoting the importance of freedom of speech and academic freedom within the law. I understand and accept the University’s Policy and Code of Practice on Freedom of speech | Governance office | StaffNet | The University of Manchester

8. I will not, without explicit permission of the University, either during this visit or afterwards, use or disclose to any person, company or other organisation whatsoever (and shall use all reasonable endeavours to prevent the publication or disclosure of) any confidential information.  This includes (but is not limited to) background intellectual property under a research agreement, financial information, details of employees, suppliers, customers or students and any information which I have been told verbally or in writing is confidential, or information which is provided to me or I encounter which I might reasonably expect to be confidential.

9. I agree that the University will collect and process information relating to me in accordance with the privacy notice which I have read. I shall comply with the University’s Data Protection policy when handling and/or processing personal data, including personal data relating to any employee, student, customer, partner, supplier or agent of the University. 

10. I will leave the premises on or before the end date stated above.  I will remove any items belonging to me and leave behind any property belonging to the University.  Where there is any doubt over ownership this should be resolved by the Head of School/Department. 

11. At no time will I use University facilities for purposes other than for which my visit has been approved. 

12. I acknowledge that I am not a student, employee, worker or agent of the University and will at no time hold myself out as having such status. 

13. I will not apply for funding in the University’s name or on its behalf, whether under a research grant, contract or research ‘gift’.  I will not cite the University as my affiliation in any publications.

14. At no time will I represent to any party that I am authorised to speak on behalf of the University or to sign any document on its behalf.  I will not use any of the names, marks, logos or letterheads of the University except in the course of my participation in a University project. 

15. I confirm that I have the right to work in or to visit the UK and, where necessary, hold the appropriate visa for the duration of my stay and which permits the activities I will undertake at the University.

16. I confirm that I will adhere to the University’s Code of Good Research Conduct if I am involved in research activities and acknowledge the University of Manchester’s input into my research in any publications resulting from it in line with the University’s Publications Policy.  

17. I confirm that I have read the University’s Export Control Policy and will act in accordance with it, and that I will not undertake any activity while a visitor at the University which may require a license, without approval by the University and, where required, an export licence in place.

18. If Academic Technology Approval Scheme (ATAS) clearance is required for my visit, I confirm that I will not commence research activities at the University until clearance has been obtained, and will not undertake any activity while a visitor which is not permitted by my ATAS certificate. If there is a proposed change in research activities during my visit which necessitate further ATAS clearance, I confirm that I will not commence the new research activities until clearance has been obtained. 

19. I confirm that I have read and understand the requirements of the Foreign Influence Registration Scheme (FIRS | Research and Business Engagement | StaffNet | The University of Manchester) and agree to notify the University’s Regulatory Compliance team of any activity I plan to register under the political or enhanced tier of the scheme. 

20. I agree that the University may terminate this invitation in the event that: I am in breach of any of the provisions of the Agreement; or I am no longer able to carry out the approved activities; or if I carry out activities outside the scope of my visa; or if in the University’s reasonable opinion, I have committed an act of misconduct, am incompetent in my approved activities, or I am likely to bring the reputation of the University into disrepute.

21. This Agreement, and any disputes arising from it, shall be governed by and construed in accordance with English Law

By signing this agreement, I understand that I am agreeing conditions set out in this agreement for the duration of my visit.

	Print Name
	
	Date
	

	Signature
	
	
	



Related Policies, Procedures and Guidance for Academic & Affiliate Visitors:
· Academic & Affiliate Visitors (Visitors | People Directorate | StaffNet | The University of Manchester)
· Research Security Hub (Research security | Research and Business Engagement | StaffNet | The University of Manchester)
· Intellectual Property (http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=24420)
· Ethics and Integrity (https://www.staffnet.manchester.ac.uk/rbe/ethics-integrity/)
· Good Research Conduct (Good research conduct at The University of Manchester)
· Publications Policy (display.aspx)
· Freedom of Speech and Academic Freedom (Freedom of speech | Governance office | StaffNet | The University of Manchester)
· University Statutes, Ordinances and General Regulations (Foundations of The University of Manchester)
· IT Policies and Guidelines (Policies and guidelines (The University of Manchester)
· Data Protection (https://www.staffnet.manchester.ac.uk/igo/data-protection/)
· Export Controls (https://www.staffnet.manchester.ac.uk/export-controls-info/ 
· Foreign Influence Registration Scheme (FIRS | Research and Business Engagement | StaffNet | The University of Manchester)
· Academic Technology Approval Scheme (ATAS) (Academic Technology Approval Scheme (ATAS) - GOV.UK)
· UKVI Visiting the UK as a Standard Visitor (Visit the UK as a Standard Visitor: Overview - GOV.UK)
· Government Authorised Exchange visa (Government Authorised Exchange visa (Temporary Work): Overview - GOV.UK)
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