[bookmark: _GoBack]FBMH – Request to add additional personnel to an existing Phase 2 or 3 applications
This document should be used to request access for additional staff and PGR students to return to work under existing approved phase 2 or phase 3 applications. It can also be used to add UG project students who will be working within your research group.
Please complete this form and return to your Deputy HoSO, copying in - FBMHhealthandsafety@manchester.ac.uk
	Name of PI/Line manager

	

	School and Division, or Faculty Function

	

	P2/P3 reference number

	

	Buildings/rooms access required

	



	Name
	Card ID number
	Email address
	Staff / PG / UG

	
	
	
	

	
	
	
	

	
	
	
	



To protect our staff and students everyone must follow the NHS guidance. No-one should come on to campus if they can answer YES to any of the following:
1.	Do you or anyone living with you, currently have symptoms of Covid-19? 
2.	Have you or anyone living with you, had symptoms of Covid-19 in the last 14 days? 
3.	Have you have been in contact with anybody else with symptoms of Covid-19 in the last 14 days or been contacted by NHS Test and Trace Service to inform you that you may have been exposed to someone with Covid-19?
If someone develops symptoms of Covid -19 they must self-isolate and notify their line manager IMMEDIATELY.
	Confirmation by PI/Line Manager
I confirm that I have considered and understand the risks in returning to campus and the associated hazards. I am satisfied that all activities within my group have been reviewed and will comply with the control measures outlined for working on campus. 
I will ensure all staff/students will be inducted based on the CRCS_Guidance for staff and students document before they return to campus.
I have informed staff/students that they must not come into work if they can answer YES to any of the questions listed above.
I have informed all staff/students that they must self-isolate immediately if they develop Covid 19 symptoms and inform me.

	Print name:
Signed:
Date:



