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Faculty of Biology, Medicine and Health (FBMH)
Patient and Public Involvement and Engagement (PPIE) Forum 
Draft minutes
 Thursday 17th September 2020 
Online via Zoom

	Present (17 members): Manoj Mistry (MM), Nicky Timmis (NT), Silke Conen (SC), Georgina Binnie (GB), Nicholas Weise (NW), Roger Harrison (RH), Daniel Jameson (DJ), Annie Keane (AK), Dee-Ann Johnson (DAJ), Ellen Poliakoff (EP), Carsten Timmerman (CT), Marie McDevitt (MMc), Moira Lyons (ML), Mike Southworth (MS) 

Chairs: Stephanie Snow (SS) and Kay Gallacher (KG)
Minutes: Sam Franklin (SF)

Apologies: Hawys Williams (HW), Cath Wright (CaW), Natasha Oppermans nee Myhill (NO), Suzanne Johnson (SJ), Paolo Arru (PA), Daniel Pratt (DP), Susan Verstappen (SV), Sally Giles (SG), Craig Whittall (CrW), Lamiece Hassan (LaH), Denise Davidson (DD), Ceri Harrop (CH), Claire White (ClW), Sally Jacobs (SJ), Suzanne Spicer (SuS), Jo Pennock (JP), Judith Ormrod (JO), Michelle Desforges (MD), Leah Holmes (LeH), Sarah Amin (SA) (Kate Smith (KS) maternity leave), Richard Unwin (RU), Suzanne Parsons (SP), Deborah Bentley (DB), Natalie Gardiner (NG), Jav Rehman (JR)
	Actions














	1. Welcome, Introductions and Apologies
· SS welcomed attendees and updated members on the following membership changes:
· Four new Public Contributor members: JR, MS, ML, MMc
· Leavers: Emma Gowen (EP replacing) and Rachel Lennon are no longer members due to change in roles.
	All to email member suggestions to SF



	2. Matters arising and Academic Lead Update (SS)
Future Forum meetings: 
· 4 meetings per academic year (September, January, March and June). 
· Forum email will be sent during the months without a meeting (October, November, February, April, May, July)
· Meetings will remain online until further notice.
· Guest speaker suggestions: MM suggested researcher successful in obtaining funding where application has been co-produced with Public Contributor.

Forum Terms of Reference (ToR): 
· ToR is reviewed annually every September
· Members suggested additions including: being punctual, link with other Social Responsibility (SR) areas e.g. environmental sustainability, Widening participation, accessibility of language and avoid jargon, allow 5-10 minutes at the end of meetings to allow for member discussions

Forum Action Plan: 
· Action plan is reviewed annually every September
· Members suggested additions/amendments including: add NIHR funded centre to PSTRC, Pennine care to be added to GMMHT action 11, people in research to support recruitment, best practice to reference NCCPE, link to standards and governance, add wider UoM communications channels, reflect Covid-19 UoM action plans and other related strategies to PPIE, Equality, Diversity and Inclusion within teaching 
· HInM has database where involvement opportunities etc. can be circulated to. Contact NT
· ML commented how it would be useful for best practice to be defined. 

PPIE Communications: 
· There are a number of ways you can communicate your PPIE and help raise the profile within the Faculty: Public Engagement digest, PPIE blog, announcements, FBMH news, Twitter and Facebook  
· Public Contributors, staff and students can all be involved in sharing communications about PPIE. 
· It was queried how PPIE projects can be searched online e.g. by key words and whether there is a way to find out how many journal articles are co-authored with Public Contributors within the Faculty.
	SF to circulate future meeting dates

All to email SF updates for Forum emails

All to email guest speaker suggestions to SF

SF to amend ToR and circulate to members in email update




SF to amend action plan and circulate to members in email update

Best practice guidelines to be created/referenced.


SF to circulate communications details in Forum email

Members to send SF stories, events publications, and training for circulation

SF to research how PPIE projects can be searched online and articles with Public Contributors.

	Public Contributor Update (KG)
PPIE Celebration event July 2020
Event: 
· FBMH hosted first online celebration event in July 2020. It was important to continue celebrating PPIE across the Faculty and to allow for attendees to make connections and network during a time of potential isolation.
· featured 3 guest speakers and an interactive activity  
· was a success and received positive feedback from attendees

Activity: 
· notes from event activity have been written up in the form of a hints and tips guidance document.
· Members suggested including; mentioning consent re recordings, choosing adequate space for meeting e.g. plain background and limited noise, text based discussions e.g. skype meetings may be preferred by people who have autism, include a break, timed agenda

Calendar of PPIE events
· Due to the success of the PPIE celebration event the Faculty would like to create a series of online PPIE events, networking and advice sessions for staff, students and Public Contributors
· calendar would include hosting an online version of the Public Contributor Induction Session, the annual PPIE celebration event and other events taking place across the Faculty.
· Members suggested including; coffee with KG, antibiotic awareness week, autism@manchester webinars

Faculty PPIE film 
· The Faculty will be creating a film to highlight how the Faculty involves and engages patients and the public with our research and teaching.
· Film will be approx. 4 minutes long and will feature three key speakers; staff, student and Public Contributor
· Content will include photos and film footage from previous Faculty PPIE activities
· Members suggested including: CARMERS project, psychology research group led by Dan Pratt, MS4MH, antibiotic awareness, consultation skills lab, difference between involve and participant

PPIE Toolkit (SF)
· toolkit is a free and accessible resource featuring information, templates and resources to support staff, students and Public Contributors with their PPIE 
· documents have been co-produced with staff, students and Public Contributors and reviewed by the Forum. 
· Members suggested including: evaluation templates
· PPIE toolkit to be communicated across the Faculty. EP suggested including toolkit in staff and student inductions.

PPIE Chartermark
1. Aim is to create a chartermark to recognise when PPIE has been included in Faculty projects and events. 
1. Chartermark will; ensure that there is an inclusive and high standard of PPIE, will highlight the value of PPIE and will widen its use and acceptability across the Faculty.
1. Members agreed that it is a good idea, however ML raised a concern that there may be problems if people self-award when they don’t meet the criteria. 

	












SF to amend hints and tips doc with suggestions


SF to confirm date for induction 

SF to draft event calendar and circulate to members. 

Members to send SF suggestions of events/training to add to events calendar




Members to send SF photos and film footage to be added to film





Members to send SF resources to be added to the toolkit

SF and members to communicate toolkit through their communication channels

SF to research into adding toolkit to FBMH inductions.

	5. AOB

Making a difference awards (MAD): Deadline for MAD awards is usually in January. Further information can be found here: www.socialresponsibility.manchester.ac.uk/get-involved/awards 
	All members to consider nominations.

[bookmark: _GoBack]SF to circulate details once they are released.

	Key Forum dates:
Next Forum email update: Tuesday 20th October 

Next meeting date: January 2020
Guest speaker: 
	Members to send updates for Forum email to SF
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