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1. Overview
The recent outbreak of COVID-19 has resulted in a significant disruption to the HE sector and will have an impact on students who will be on industrial placements as part of their degree programme in AY 2020/21. The below guidance sets out the principles and guidance outlined by the Faculty of Humanities to be used by schools to guide decision-making in connection with industrial placements in AY 2020/21 under covid-19. This guidance should be read in conjunction with the University’s Principles and Guidance for Industrial Placement Students in AY 2020/21. 
2. Principles

The following principles are to be used to guide decision-making by schools and disciplines for students undertaking year-long placements in AY 2020/21 under covid-19:

· To facilitate our students attending a placement that has already been secured where the placement remains viable ;
· To ensure that student safety and duty of care is paramount to any decisions made by schools, departments or disciplines;
· Decisions regarding students on placement made by schools, departments and disciplines should be fair, consistent and transparent, maintaining academic standards and promoting a positive student experience;
· A flexible approach will be taken to the duration, nature and working practices on the placement so far as any adjustments do not detract from the intended learning outcomes of the relevant programme;
· Where students do not wish to take up placement offers in 2020/21, they should be able to make an informed choice to transfer to an alternative programme with no penalty imposed by the university or with agreement from schools defer their placement by one year;
· Schools, departments and disciplines will maintain regular contact with students on placement and with the placement provider to minimise uncertainty and financial risk to the student.

3. Options for students and placement providers

The Faculty of Humanities, in line with the guidance for the university, advise schools utilise the following options for student placements in 20/21 in response to the covid outbreak. Schools should, as a rule, take each request on a case by case basis ensuring full consideration is given to the student need and experience. Each option should be discussed fully with the student and the subsequent outcome communicated in writing to avoid any later complaint or appeal. 

Option 1 

Placement continues as planned following an assessment of viability based on:

· The placement provider confirming an intention to conform fully to UK government public health guidance extant through the period of the placement; this may vary in different parts if the UK so this must be taken into account
· Any adjustments to the placement do not detract from programme-level intended learning outcomes required for professional accreditation;
· Minimum requirements for placement duration can be met ;
· The student is able to travel safely to and from the place(s) of work or is able to work remotely

Schools should complete a revised risk assessment form taking full account of the covid specific requirements including changes to the nature of the work (e.g. from lab-based to desk-based work), changes to the location of the placement, changes to the duration of the placement and/or changes to the agreed start and end dates. 


Option 2: Withdrawal 

Students are able to withdraw from their placement at any point prior to commencement of the academic session (currently advertised as 5th October). They may then transfer to an appropriate degree programme without penalty. 

Students should also be made aware that they are personally responsible for withdrawing from any contractual commitments that they have made with the placement provider or with any other party, and that the school/university has no liability in this regard.

Option 3: Withdrawal from placement early in semester one

In the event of an employer not conforming with government guidance or a further lockdown which prevents the placement continuing, or a student can justify this on covid-19 grounds or other extenuating circumstances*, then provided that the following requirements are met then transfer to the three year option can be made available:

· The request is submitted by the end of week 2 of teaching and the student is able to commence their studies at the start of week 3
· There would be no detriment to the student in doing so
· The Programme Director is satisfied that the intended learning outcomes of the units can be met (including core units)

Students will be required to discuss this with an appropriate member of staff (e.g. placement director, academic advisor, programme director) to ensure that the above conditions are met. 



* If students cannot justify it on covid-19 grounds (e.g. a change in government public health advice which they feel compromises their safety at work) or offer robust mitigating circumstances, they will have to interrupt and restart their third year on an on-campus programme.
Option 4
Withdrawal from late in semester one

If a student needs to withdraw from their placement after the start of week 3, then they would not normally be considered for transference to the equivalent 3 year programme and the student would be required to interrupt. 

If however, after discussion with the student and the programme director, it is felt that the student would be able to satisfy the criteria outlined in option 3, and would be able to meet the requirements of the programme ILOs, then the option to move to the three year programme could be granted. Schools must however make it clear and in writing to the student that taking this option is done so at their own risk, and cannot be used at a later date as grounds for appeal. 

Option 5
Withdrawal in semester 2

Students must be made aware of the ongoing level of uncertainly associated with the commencement of placements. In the event of further spikes in covid-19 cases, the potential for placements to be impacted in semester two remains. 

Where the placement does not contribute to the final mark for the degree classification, it may be possible for a student whose placement is terminated early to undertake general employment in an appropriate sector to complete their placement year. It also may be possible for students who have completed a significant proportion of their placement to withdraw in semester two on the grounds of covid-19 impact but still retain ‘with Industrial Experience’ pathway. This should be taken on a case by case basis and discussed fully with both the Programme Director, Director of Teaching and Learning and Faculty. If it is agreed, students will be required to complete their required placement year assessment and schools will be expected to put in place touch points across semester two with the student to ensure contact is retained to account for the registered student status. 

In event of a temporary lockdown where the placement can resume once the lockdown has ended, the placement can continue as normal. If a student opts to not return, it should be made clear that they will be required to interrupt and return the following semester onto the standard programme and will not meet the requirements for the ‘with Industrial Experience’ pathway. 

Option 6

Deferral of placement to year 4 of study

If it is not suitable for a placement to continue into year three and a student wishes to retain the option to undertake a placement within their degree programme, then subject to agreement with the programme director the option to defer to year four can be given.

Students will be required to meet the placement criteria at the end of year three as well as year two to ensure their suitability and must be counselled accordingly as to the demands of securing a placement in year three alongside completion of final exams/dissertation. 


4. Monitoring of placements 

The university has a duty of care to the students on placement to establish that appropriate risk assessments are in place. In order to ensure that students are kept safe during their placement and continue to meet the programme requirements then should ensure that placement companies comply with health and safety legislation and ensure that full risk assessments are prepared for both routine and project work undertaken by the student. This should be done as part of the viability assessment of the placement as highlighted above.
Schools should ensure that they adopt a clearly defined programme of contacting students via pastoral visit/phone call/email to check on the wellbeing of the student, progress of the placement or if guidance from PHE changes which could affect the ability for the student to continue. 

Schools should refer to the Principles and Guidance for Industrial Placement Students in AY 2020/21, section 5 as defined by the university to ensure they meet these requirements for monitoring students on placement. 


	Working from home

In the event of further disruption due to outbreaks of covid-19, it may be necessary for the student to work from home for periods of time. If this happens, the student should advise their academic tutor as soon as possible to ensure that this will remain a viable option in that they will be able to meet the requirements of the placement year and continue to meet the requirements of their employer.

If it is not felt to be a viable option, then dependent upon where they are in the placement the above options for withdrawal should be considered. 

If a student is able to work from home, then tutors/programme teams/coordinators should ensure that a regular contact mechanism is in place to ensure the wellbeing of the student and that the placement provider has carried out all necessary risk assessments to ensure that the student is able to successfully complete their placement from home. 

	Fees

Students making choices around withdrawal, deferral or interruption should be fully informed of the potential change in fee status in the various scenarios above as this may impact the decision made as to their preferred option. 

Schools should refer the Principles and Guidance for Industrial Placement Students in AY 2020/21 as agreed by the university for details of these changes. 
image1.png
MANCHESTER




