	[bookmark: _Toc490656805]Record of weekly mentor - trainee meeting 
(trainee to complete)	
	Placement 1: Week 1

	
	Date:

	Areas for  discussion
	Trainee please make notes here ahead of the meeting. Mentor to add. 
	Tick if discussed

Frequent discussion:
Lesson plans and resources
Subject knowledge
Subject pedagogy
Class management
Use of assessment
Pupil progress over time
Use of mark book
Assignments
Safeguarding 
When relevant:
Support for individual pupils including SEN, Disability, EAL, Pupil Premium
Joint planning of a lesson
Support staff, use of TAs, etc.
Trainee CPD / EPS etc
Independent Study Packs
Use of ICT
Use of teacher planner
Activities beyond the department 
Communicating with parents

Weeks 3 & 7
Review progress matrix for overview of strengths and areas for development.

	
	

	Lesson observations by trainee – focus
	





	Class(es) observed by school mentor
	
	

	
	

	Progress this week. 
	

	








	

	Identified strengths. 
	

	








	

	Targets for next week (reference Standards where appropriate)
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	Actions in support of targets.
	

	









	

	Signed by Mentor
	
	

	Signed by Trainee
	
	



