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Section 1: General information

Welcome statement
Message from the Dean of the Faculty of Humanities

“As Vice-President and Dean of the Faculty of Humanities, | would like to extend a warm welcome to
all students joining The University of Manchester.

“We have over 21,000 students across four Schools which embrace disciplines as diverse as business
and management, social sciences, law, education, languages, arts, and environment and
development. As a postgraduate researcher in Humanities, you will join a strong academic
community that boasts a range of thriving interdisciplinary groups, institutes and partnerships. The
relationships we have developed cross borders — engaging with and learning from colleagues across
our campus as well as overseas. We are tackling global challenges such as environmental
sustainability, climate change, business innovation, social justice, poverty and conflict response.

“Studying within the Faculty of Humanities gives you direct access to leading scholars and a diverse
group of doctoral students from across the globe, from which you can gain support and inspiration.
We hope you will take every opportunity to build friendships and alliances that may well last a
lifetime. You will also benefit from world-class training and professional development from leaders
and experts who are dedicated in supporting you in your research studies journey. Opportunities for
development and collaborative working include Methods@Manchester and
Artsmethods@Manchester, knowledge exchange and placements and partnerships. Please take time
to explore the range of opportunities on offer to you.

“In this online handbook, you will find material specific to the programme of study or the discipline
area in which your research will be based. Your School postgraduate research support team will be
able to help if you have further queries and guide you throughout your time with us.

“I wish you well in your research studies.”

Professor Fiona Devine
Vice-President and Dean, Faculty of Humanities

Key information
The University Welcome website has a range of key information to help you get ready for the start of your
studies including:

e Registration

e |Taccountandstudent card
e Accommodation

e Health and wellbeing

e  Finance and funding

e Travelandvisa

o Healthcare

e  Support and services

How to register
Please read this start of year registration information in conjunction with the advice below. You can register
online from 1 September 2023.

e Registration information

PGR Induction Schedule Tuesday 19 September 2023

Doctoral Academy Induction September 2023



https://www.methods.manchester.ac.uk/
https://www.artsmethods.manchester.ac.uk/
https://www.welcome.manchester.ac.uk/get-ready/
https://www.welcome.manchester.ac.uk/get-ready/become-a-student/
https://documents.manchester.ac.uk/display.aspx?DocID=68756

Meeting ID: 312 418 785 265
Passcode: 9ZAhBD

Sessions will be online but please join us for the lunch and networking event in person at the
Whitworth Hall.

Dr Admos Chimhowu

9:15am— Welcome from the Associate Dean . ; it of »
9:30am for PGR Associate Dean for PGR, Faculty of Humanities
Anusarin Lowe
9:30am - Meet your Doctoral Academy PGR Offi
9:45am Support Team lcer
9:45am - PGR Expectations el
Deputy Associate Dean for PGR, Faculty of
10:00am .
Humanities
10:00am - Researcher Development Dr Cathal Rogers
. Researcher Development Manager
10:15am
10:15am— Support Services for PGRs Claire Francis
10:30am .
Head of Counselling and Mental Health
Services
10:30am — Careers Service towse Sgth' |
10:45am areers Consultant
10:45am— PGR representation, PGR support Lev Eakins
11:00am groups Humanities PGR Student Representative
11:00am — PGR panel PGR Volunteers
11:30am Yitian Ren (current final year, SEED)
Sandra Clare (current 2™ year, SEED)
Anna Nelson (2023 Graduate, SOSS)
Ozioma Paul (current 2™ year, AMBS)
Ndria Barrios-Jurado (current 2™ year SALC)
12:30pm - Networking lunch Location: Whitworth Hall
2:00pm

The AMBS Induction session can be found here:

AMBS Induction timetable September 2023

Further information

PGR Transitions
Wellbeing and Mental Health

Getting started in Pure (instruction guide)

Searchable map



https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fdocuments.manchester.ac.uk%2Fdisplay.aspx%3FDocID%3D68755&wdOrigin=BROWSELINK
https://www.welcome.manchester.ac.uk/starting-pgr
https://staffnet.manchester.ac.uk/rbe/rdrd/code/#d.en.796919
http://documents.manchester.ac.uk/display.aspx?DocID=46543
http://www.manchester.ac.uk/discover/maps/interactive-map/?id=33

e Visitthe Welcome to Manchester website for information on IT account set up, accommodation

arrangements, study preparation, exploring the campus and much more.

e Computer request. After your supervisor has authorised the request form, please email it

to hums.doctoralacademy@manchester.ac.uk.

Your AMBS PGR Handbook

Welcome to your Alliance Manchester Business School (AMBS) Postgraduate Research Handbook.
This handbook focuses on the PhD and MPhil programmes; the Humanities Doctoral Academy should
be contacted for access to the DBA and MRes handbooks. This handbook applies to AMBS only;
postgraduate researchers (PGRs) of other schools within The University of Manchester should consult
their own programme handbook.

The content of this handbook is owned by the Humanities Doctoral Academy. This handbook is, as
far as possible, accurate and up to date when published. However, the matters that it covers are
subject to change from time to time and the University reserves the right to make such changes
without notice. If you cannot find the answer to your query in this handbook, please contact the
Humanities Doctoral Academy.

This handbook can be used in conjunction with The University of Manchester’s Faculty of Humanities
Postgraduate Research website. Also available is the PGR Welcome Transition Resource for those just
starting their postgraduate research journeys.

University ordinances and regulations

Regulations, policies and guidance notes apply to postgraduate research study at The University of
Manchester and set out the regulatory framework by which these programmes of study are governed
and the general context of a student's academic career at the University. All PGRs registering on a
postgraduate research programme of study are committing to an undertaking to follow the University
Ordinances and Regulations, which are in force during the period of study.

Policies related to postgraduate research study are available in the Code of Practice for Postgraduate
Research Degrees.



http://www.welcome.manchester.ac.uk/
https://www.itservices.manchester.ac.uk/ourservices/popular/provisioning/it-funded/
mailto:hums.doctoralacademy@manchester.ac.uk
https://www.staffnet.manchester.ac.uk/humanities/research/postgraduate-research/
https://www.staffnet.manchester.ac.uk/humanities/research/postgraduate-research/
https://www.welcome.manchester.ac.uk/includes/captivate/starting-pgr/%23/
https://www.staffnet.manchester.ac.uk/rbe/rdrd/ordinancesandregulations/
https://www.staffnet.manchester.ac.uk/rbe/rdrd/ordinancesandregulations/
https://www.staffnet.manchester.ac.uk/rbe/rdrd/code/
https://www.staffnet.manchester.ac.uk/rbe/rdrd/code/

Programme contacts
AMBS Doctoral Programmes academic leadership
AMBS academic members of staff provide academic leadership for PGRs in the School and work

closely with the Humanities Doctoral Academy in the delivery of your PGR programme.

Professor Lloyd C Harris
PGR Director and Doctorate of Business Administration (DBA) Director
Email: lloyd.harris@manchester.ac.uk

Dr Stefan Zagelmeyer
Research Training Programme (RTP) Director and Director of Master of Research (MRes)
Email: stefan.zagelmeyer@manchester.ac.uk

Professor Edward Lee
Accounting and Finance (A&F) Divisional Coordinator
Email: Edward.Lee@manchester.ac.uk

Dr Karl Taeuscher
Innovation, Management and Policy (IMP) Divisional Coordinator
Email: karl.taeuscher@manchester.ac.uk

Dr llma Nur Chowdhury
Management Sciences and Marketing (MSM) Divisional Coordinator
Email: ilma.chowdhury@manchester.ac.uk

Dr Renfei Gao
People, Management and Organisations (PMO) Divisional Coordinator
Email: renfei.gao@manchester.ac.uk

Faculty of Humanities Doctoral Academy contact details

General enquiries
HUMS.doctoralacademy@manchester.ac.uk

Progression and welfare (eProg, mitigating circumstances/special permissions)
HUMS.doctoralacademy.support@manchester.ac.uk

Thesis examination
HUMS.doctoralacademy.exams@manchester.ac.uk

Funding
HUMS.doctoralacademy.funding@manchester.ac.uk

Applications for ESRC/AHRC funding (including +2 queries)
HUMS.doctoralacademy.admissions@manchester.ac.uk

PGR admissions
HUMS.doctoralacademy.admissions@manchester.ac.uk

PGRs on dual PhD (Manchester-Melbourne) programme should contact
hums.doctoralacademy.cdt@manchester.ac.uk for any queries and requests.
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Key dates/events in academic year
AMBS PGR events

You will receive notification of the following events from the Doctoral Academy if they are applicable
to your programme of study.

e Induction—Induction for new PGRs takes place each autumn.

e AMBS Doctoral Research Conference — This annual spring event forms a key part of the
Research Training Programme for first year PhD researchers, providing an opportunity to
present and gain feedback on their research from an engaged audience. AMBS PGRs, leading
researchers from the School, PhD participants from external institutions and external experts
deliver presentations and workshops on key topics. Additionally, there are opportunities for
those at a more advanced stage of their PhD studies to engage with, and enhance, the
School’s research community.

e International Student Census — This takes place four times a year to provide points of contact
with international students, as laid out in the UKVI student visa regulations.

e Graduation— Graduation for our graduands takes place twice a year, in July and December.

AMBS Events Calendar

AMBS events are an excellent space to network and engage. The AMBS events calendar regularly
updates its schedule of events.

Communications
Your University email account

It is important to regularly access your University email account, as correspondence via email is a
primary form of communication regarding your programme progression throughout your time as a
PGR. You will regularly receive, and need to reply to, frequent messages from the Humanities
Doctoral Academy, your supervisors and your Division.

Please note: we will not communicate to a personal email account as this is not permitted by the
University IT Policy.

To streamline the number of messages you receive, the Humanities Doctoral Academy consolidates
general information by sending two regular communications to PGRs:

e General, cross-posting circulation newsletter that advertises events and opportunities

e Updated newsletters from the PGR Director, Doctoral Programmes Manager and Humanities
Doctoral Academy that pertain to PGR issues either PGRs have raised themselves or that
directly affect the PGR community in the current context

Additionally, you will weekly receive the AMBS e-Bulletin to keep you up to date with the latest
information from the School. You will also receive emails relevant to you via the Faculty of Humanities
PGR mailing list as well as University-wide student mailing lists.

Virtual PGR Noticeboard

The virtual Faculty of Humanities Doctoral Academy PGR Noticeboard includes useful hyperlinks,
upcoming events, programme reminders, contact details, etc. This webpage and its associated
divisional-specific dashboards have been created as resources to keep you up to date with easily
accessible information regarding your programme.

Notice boards

You can find full contact details, information on training, advice and support and quick links to your
handbook on the Doctoral Academy online noticeboard
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Social Media

Stay connected with AMBS via its social media platforms:

Facebook —Alliance Manchester Business School
Instagram — @alliancembs

LinkedIn — Alliance Manchester Business School
Twitter — @AllianceMBS

YouTube — Alliance Manchester Business School

Stay connected witthhe Doctoral Academy and The University of Manchester via its social media platforms:

X @HUMS_DocAcad

LinkedIn The Faculty of Humanities Doctoral Academy
Instagram — @officialuom

X @OfficialUoM

YouTube — The University of Manchester

Health and safety information
Health, Safety and Risk

The Faculty of Humanities' primary functions are research and teaching, but these aims must be achieved, so
far as is reasonably practicable, with no adverse effect on the health and safety of any member of staff, student
or third party. It is the policy of the Faculty to pursue the highest standards of Health and Safety in all of its
activities.

The allocation of duties for safety matters and the arrangements for implementing the policy are set out in

the Faculty’s Health & Safety Policy.

Your health and safety responsibilities

All new postgraduate research students in Schools across the Faculty of Humanities are required to complete
mandatory health and safety induction training. Training is delivered via the University's e-learning
environment and covers basic information about how health and safety is managed at the University. All

new PGRs are automatically enrolled onto the relevant course units. PGRs in AMBS, SALC and SOSSare required
to complete modules 1 and 5. PGRs in SEED are required to complete all modules.

PGRs are expected to complete these courses within the one month of starting.

e HUMNSPGR-INDOO1 PGR Student Health and Safety Induction Mandatory Module 1

e HUMNSPGR-INDOO2 PGR Student Health and Safety Induction Module 2 - Working in
labs/workshops

e HUMNSPGR-INDOO3 PGR Student Health and Safety Induction Module 3 - Chemical Risk
Assessment

e HUMNSPGR-INDOO4 PGR Student Health and Safety Induction Module 4 - Biosafety

e HUMNSPGR-INDOO5 PGR Student Health and Safety Induction Module 5 - Off-campus work
(including fieldwork)

First Aid

A list of the names of authorised first aiders can be found by the main entrances and lifts in every University
building - you will need to scan a QR code for the latest list. The list can also be accessed via the First Aid
webpage.Schools have first aid kits available in kitchen and reception areas.

PGRs and students are also encouraged to download the SafeZone App which is a safety app that comes with
direct link to the University Security.

All security staff within Campus Support and Security Services are first aid and defibrillator trained. Security can
be contacted by calling 0161 306 9966 (the number can also be found on the back of your ID card).
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AEDs or Defibrillators or Defibs

An AED is a very simple piece of equipment that can be used by anyone to increase the chances of saving the
life of someone who is having a cardiac arrest.

There are a number of AEDs at various points across the University. To find your nearest AED, please use

the Interactive Campus Map. Double click on the icon for further information such as exact location.

Fire Safety
Fire training and information

LAOD147 Fire Awareness for All: All postgraduate researchers in the Faculty of Humanities are required
to complete this mandatory fire training which covers University’s arrangements and practical advice. All
postgraduate research students must familiarise themselves with the location of their nearest emergency exit.

You are responsible for your visitors and must advise them of emergency action. If you hear the alarm you must
leave the building as quickly as possible by the nearest available exit. Do not use the lifts. Please see below for
building-specific assembly points.

If you oversee lectures or laboratory classes, you must take responsibility for the orderly evacuation of your
class without delay.

Do not enter a building while the alarm is sounding, and do not re-enter until a Campus Support and Security
Officer or a Fire Evacuation Marshall (wearing a green vest) gives permission.

Display Screen Equipment (DSE)

Display Screen Equipment (DSE) refers to equipment used in the workplace such as laptops, screens and PCs.
We want to ensure that you are working in a safe and comfortable environment which is why we require you to
complete a DSE self-assessment.

You can find guidance on how to set up your workspace and a self-assessment form here. You can also find
further information on the HSE website.

Schools assess the risks associated with using DSE equipment by carrying out DSE surveys. For a DSE assessment
or to report any issues you might have with your workstation set up please contact your School Safety Advisor
by using the relevant email address below:

e AMBS: joann.slater@manchester.ac.uk

e SALC: Compliance.SALC@manchester.ac.uk

e SEED: SEEDestates@manchester.ac.uk

e S0SS: soss.dse@manchester.ac.uk

Personal Emergency Evacuation Plans (PEEPs)

Disability Advisory and Support Service (DASS) help students and members of staff who might need to have a
Personal Emergency Evacuation Plan (PEEP). Additionally, if you require support evacuating a university building
during an alarm but are not registered with DASS (e.g. due to having a temporary injury), please consider filling
in a PEEP. For further information please see PEEPs webpage.

For queries on PEEPs please contact your School Safety Advisor by using the relevant email address below:

e AMBS: joann.slater@manchester.ac.uk

e SALC: Compliance.SALC@manchester.ac.uk

e SEED: SEEDestates@manchester.ac.uk

e S0SS: SoSS.risk@manchester.ac.uk
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Lone Working

Lone working may occur at the normal place of work/study or it may be in off-site locations, either as part of
field work, overseas trips, community-based working, etc. You can find our University guidance on Lone
Working in the Lone Working toolkit.

Risk Assessment Training

PGRs are encouraged to familiarise themselves with HSE guidance on risk assessments and complete these two
short online training courses as a minimum:

e HSE Risk Assessment Guidance

e TLCO300 Principles of Risk Assessment E Learning This course is aimed at individuals who carry out

risk assessments within their departments. The course covers methods for identifying hazards,
assessing risks and implementing controls.

e TLCO210 Management of off-campus activities This course is aimed at staff who will be accountable

for the H&S of staff, students and other participants involved in off-campus activities. The course

provides an understanding of systematic management and planning to fieldwork activities.

Accident/Incident Near miss reporting

All accidents, incidents or near-misses on School premises or arising out of University business must be notified
via email to Safety Services in the first instance and ideally within 24 hours. Incidents result in damage to
property only with no injuries, and near-misses are incidents with a potential for personal injury or physical
damage but no actual injury or damage. Please see accident Reporting information and notification form.

Study Spaces and building local arrangements

Schools have dedicated postgraduate spaces within their buildings. Most computer clusters operate on a hot-
desking principle. Please contact the Doctoral Academy at hums.doctoralacademy@manchester.ac.ukfor
further information about workspaces and facilities.

In this section you will find local Fire and First Aid arrangements as well as other building specific local
arrangements:

AMBS Building

Two stage alarm. Building in two zones A&B

A - ground to 4th floor

B — 5th to 10th floor

Alarm will sound intermittently for a few minutes in the unaffected zone, then go into
Fire Alarm full alarm.

Fire Alarm Test Time Friday 08:00

Assembly Points Signage near Bridgeford Street building
First Aid Monday — Friday 08.00 — 16:00
Arrangements Find a First Aider

AED / Defibrillator Ground Floor Reception area

Arthur Lewis Building

Fire Alarm Single Stage Voice Alarm - continuous

13


https://www.healthandsafety.manchester.ac.uk/toolkits/lone_working/
http://www.hse.gov.uk/risk/
https://app.manchester.ac.uk/tlco300
https://app.manchester.ac.uk/training/profile.aspx?unitid=7600&parentId=4&returnId=4
https://www.healthandsafety.manchester.ac.uk/toolkits/accidents/reporting/
mailto:hums.doctoralacademy@manchester.ac.uk
https://www.healthandsafety.manchester.ac.uk/toolkits/firstaid/

Fire Alarm Test Time Monday at 1:30pm
Assembly Points Bridgeford Street

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

AED / Defibrillators Ground Floor Reception area

Crawford House Building

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Wednesday at 11:45am
Assembly Points Outside St Peter’s House

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

AED / Defibrillators Defibrillator is located outside Occupational Health on the fourth floor.

Ellen Wilkinson Building

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Wednesdays at 11.30
Assembly Points Grassed area between Ellen Wilkinson Building and Samuel Alexander Building

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

AED / Defibrillators C block entrance

Mansfield Cooper Building

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Thursdays at 08.30
Assembly Points Grassed area around Stephen Joseph Building

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

Martin Harris Centre

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Wednesdays at 09.45
Assembly Points Green area towards Coupland 1 Building

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider
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Humanities Bridgeford Building

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Fridays at 09.15
Assembly Points Bridgeford Street

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

AED / Defibrillators Defibrillator is located in a cabinet at the main entrance reception desk.

Samuel Alexander Building

Fire Alarm Single Stage Voice Alarm - continuous

Fire Alarm Test Time  Thursdays at 12.50

1. Grassed area between Ellen Wilkinson Building and Samuel Alexander

Building
Assembly Points 2. 2. Grassed area in front of Alan Gilbert Learning Common
First Aid 1. Monday — Friday 09.00 — 17.00
Arrangements Find a First Aider

178 Waterloo Place — Manchester China Institute

Single Stage Voice Alarm - continuous
Fire Alarm

Fire Alarm Test Time Monday 9:30am
Assembly Points University Green (grass area beside Waterloo Place)

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

AED / Defibrillators

180 Waterloo Place — Confucius Institute

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Mondays at 09.15
Assembly Points University Green (grass area beside Waterloo Place)

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

188 Waterloo Place — The Justice Hub

Single Stage Voice Alarm - continuous
Fire Alarm

Fire Alarm Test Time Monday 9:50am
Assembly Points University Green (grass area beside Waterloo Place)

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider
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AED / Defibrillators

Williamson Building

Fire Alarm Single Stage Voice Alarm - continuous
Fire Alarm Test Time Monday 8:20am
Assembly Points Brunswick Park

Monday — Friday 09.00 — 17.00
First Aid Arrangements  Find a First Aider

AED / Defibrillators In cabinet beside ground floor reception desk

Out of Hours access to buildings
To arrange out of hours contact please contact your School by using the below email address:

e AMBS: ambsconference@manchester.ac.uk

e SALC: pgr-operations-salc@manchester.ac.uk

e SEED: SEEDestates@manchester.ac.uk
e S0SS: SoSS-PGR@manchester.ac.uk

Reporting Building Faults and Issues

Please report these issues via Estates Helpdesk or email estates@manchester.ac.uk or call0161 275 2424,
Estates Helpdesk is open Monday to Friday 8am - 4pm

In case of emergency and outside these times you should report any problems to the Main Security Office on
52728 01613069966 or use the SafeZone App.

Help in a crisis

If you find that you are feeling very distressed and the pressures upon you seem overwhelming, you
may start to experience a sense that things cannot get better. There are a number of support services
here to help you take care of your wellbeing and these services are available online, over the
telephone or face to face. If you feel you need to speak to someone urgently, or are worried about a
friend, please get in touch: Student Support | Taking care of your wellbeing | Help in a crisis | The
University of Manchester.

University Security Services

Security Control Room - 24 Hour Contact Number: 0161 306 9966 (telephone number listed on the
back of your University ID card)

Occupational Health Service

The University of Manchester Occupational Health Service provides confidential services to protect
the health of staff and students, assessing and advising on fitness for work, training and study, so as
to ensure that health issues are effectively managed. They can provide advice on a PGR’s fitness,
appropriate adjustments that may be required as well as comprehensive travel advice, vaccinations,
and travel packs for study-related travels.

Overview of AMBS PGR programmes

Postgraduate research at AMBS is comprised of four different PGR programmes: PhD, DBA, MRes and
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MPhil.

Please note that this handbook is tailored for the PhD programme but also includes the MPhil
programme; links to DBA and MRes AMBS PGR Programme handbooks can be obtained by contacting
the Humanities Doctoral Academy.

For information, our full set of programmes is:
Doctor of Philosophy (PhD)

The Doctor of Philosophy (PhD) at AMBS is awarded in recognition of the successful completion of
research training and supervised research, the results of which are embodied in a thesis comprising
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evidence of the candidate’s capacity to conduct a comprehensive and critical analysis of the relevant
literature and to carry out substantial fieldwork designed to extend current knowledge.

Doctor of Business Administration (DBA)

The Degree of Doctor of Business Administration (DBA) is a distance-based, part-time doctorate
programme designed to meet the needs of senior professionals who seek to improve their critical
thinking and research skills and contribute new knowledge to their field whilst pursuing their
profession.

This handbook focuses on the PhD programme; please speak to your Doctoral Programmes
Administrator for access to the DBA Handbook.

Master of Research (MRes)

The Master of Research in Management (MRes) is designed to give candidates the opportunity to
build knowledge of specialist areas of business and management, and to develop the research skills
essential for doctoral research. Many students who complete an MRes go on to apply for a PhD.

This handbook focuses on the PhD programme; please speak to your Doctoral Programmes
Administrator for access to the MRes Handbook.

Master of Philosophy (MPhil)

The degree of Master of Philosophy (MPhil) is awarded by the University in recognition of the
successful completion of a period of supervised research and training, the results of which show
convincing evidence of the capacity of the candidate to pursue research and scholarship and
represent original work that is appropriately located by the candidate within a wider field of
knowledge and investigation. The results of this research shall then be embodied in a thesis or other
appropriate form.

The Ordinances and Regulations: Master of Philosophy contains information about the MPhil
programme and should be referred to in matters of:

e Admission to the degree

e Duration of the degree

Submission pending period

Skills development

Study away from the University
Change of institution during the MPhil degree
Interruption of the degree

Changes to the nature of the degree
Thesis submission

Registration and fees

Content and length of thesis

e Examination

This handbook focuses on the PhD programme but aspects of this handbook, such as supervised
research, the PGR community, RTP offerings and researcher development opportunities are
applicable to the MPhil programme; please speak to your Doctoral Programmes Administrator
regarding your individual MPhil programme circumstances and requirements.

Aims and learning outcomes of the programme

As a postgraduate researcher (PGR), you will join a vibrant and dynamic group of people with diverse
backgrounds, interests and world views, and gain the opportunity to work with leading experts who
have a broad range of experience and knowledge in the respective fields. Your work as a PGR will
culminate with the award of a doctoral degree, conferred to you for the production of an original
thesis offering a significant new contribution to knowledge in your subject.

Your PhD/MPhil at AMBS is comprised of three key elements:
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e Supervised research — Throughout your PhD you will be planning, executing, analysing and
writing up your research. You will commence work on your supervised research from the
start of your PhD or MPhil.

e Research training — You will follow a structured programme of research training in the first
year of your programme which will run alongside, and underpin, the development of your
thesis. The training will develop your advanced research training skills and provide you with
transferable skills together with specialist knowledge that you will need in your doctoral
research. You are welcome to register for further research training courses in years 2 and 3
if you wish, but there is no requirement to do so, providing you satisfy the research training
requirements during your first year of study. You are encouraged to regularly review your
training needs and to take advantage of relevant opportunities to enhance your research
skills. More details on the AMBS Research Training Programme (RTP) can be found in section
2.2 of this handbook.

e Researcher development — The emphasis of researcher development is on the personal and
professional skills required to produce a high-quality PhD or MPhil, as well as the career
development that enhances employability and the ability to make the most of opportunities
that arise. Many of the training and development opportunities offered outside the formal
Research Training Programme are linked to the Researcher Development Framework.

PGR Turing Placement Scheme
Please see further information here.
PGR exchange

We have agreements with international partners. Updated information will be provided when
available.

Knowledge Exchange

Why Knowledge Exchange?

Knowledge Exchange refers to the two-way flow of ideas, insights, evidence, expertise, and people
between academic and non-academic contexts.

This notion of intersectoral collaboration in the definition of what constitutes excellence in academic
research has grown in relevance in the past decade, with Research Councils strongly advocating the
role of humanities research in maximising 'public benefit', by 'enabling cultural participation,
addressing contemporary social challenges and creating economic value'.

Knowledge Exchange between arts and humanities research and non-University sectors - from the
creative industries and the heritage sector to the third sector, health services, and government
agencies - therefore plays an integral part in what it means to do world-leading research today and
as such is central in our doctoral training programme.

Benefits

Engaging with external partners is a great opportunity to broaden the scope and possibilities of your
PhD, since it opens the door to developing new contacts in the field, bringing new insights into your
research work, building and strengthening professional reputation, and opening further
opportunities in terms of new research projects and collaborations.

Regardless of the career paths you will take, in academia or industry (or both), engaging with non-
University partners during your PhD provides you with highly transferable skills and work experience
which will support the development of a unique contribution to the cultural, social, and economic
life of the wider community, that you can make thanks to your research skills and expertise.
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Knowledge Exchange activities

Knowledge Exchange includes a wide variety of activities with the common trait of engaging with
non-University partners in the public, private, or third sectors, in a way that shows the relevance of
research to these external audiences. Knowledge Exchange activities can be classified into four broad
groups:

e Community-based - For example lectures for the community, school projects, social
enterprise activity, performing arts and related cultural activities, museums and art
galleries, heritage and tourism activities, public exhibitions, and community-based sports.

e Commercial - For example patenting, licensing, spin-outs, and business consultancy.

o People-based - For example creating and participating in networks, lectures for the
community, sitting on advisory boards, employee training, standard-setting forums,
curriculum development, and enterprise education.

e Problem-solving - For example joint research and/or publications with external
organisations, consultancy services, contract research, secondment to external
organisations, prototyping and testing, and setting up new physical facilities.

The Humanities Placement scheme and the other initiatives listed below aim to provide you with a
range of opportunities to develop awareness about the Knowledge Exchange potential of your
research; that is to identify how your research can be relevant to contexts and communities beyond
academia, and to develop these ideas in the most relevant directions for your own research interests,
aspirations, and careers goals.

Summary of the programme structure: The AMBS PGR within The University of
Manchester

University of Manchester Faculties and Schools

The University of Manchester boasts the largest student community in the UK. Its university campus,
situated on Oxford Road, is the largest estate in UK higher education. Our sheer size and scale mean
we can offer unparalleled opportunities for interdisciplinary ventures and collaborative working,
enabling both academics and students to achieve great things.

To facilitate our organisation, The University of Manchester is divided into three Faculties, each of
which comprises a number of Schools with powerful reputations for teaching and research success.
AMBS is part of the Faculty of Humanities, with research institutes and centres, 800 PGRs across the
University, offering an opportunity to be part of a large and interdisciplinary research community.

As part of the University’s Campus Masterplan, AMBS has recently undergone an ambitious
refurbishment to bring all staff and students together under one roof, so it has a centralised
community where you will spend the majority of your on-campus study endeavours. The building
adjoins to the Executive Education Centre, a Hyatt Regency Hotel and University Green. Learn more
about the AMBS campus and its facilities.

AMBS academic Divisions

As a School, AMBS is organised by four Divisions of research studies. Depending upon focus of
research and study, all AMBS academics and PGRs reside within the AMBS’s four Divisions:
Accounting and Finance (A&F); Innovation, Management and Policy (IMP); Management Sciences and
Marketing (MSM); or People Management and Organisations (PMO).

ACCOUNTING AND FINANCE (A&F)
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INNOVATION, MANAGEMENT AND POLICY (IMP)

MANAGEMENT SCIENCES AND MARKETING (MSM)

p A

PEOPLE, MANAGEMENT AND ORGANISATIONS (PMO)

As a PGR you will be assigned an office with PGR colleagues who reside in the same academic Division.
You will commonly receive targeted communications pertaining to your Division.

AMBS research centres and institutes

AMBS's centres and institutes cut across our four divisions to bring together academic colleagues
from different disciplines and fields in the true spirit of interdisciplinary research. These centres and
institutes are:

e Manchester Institute of Innovation Research (MIOIR)

e The Productivity Institute (TPI)

e Sustainable Consumption Institute (SCI)

e  Work and Equalities Institute (WEI)

e Centre for the Analysis of Investment Risk (CAIR)

e Decision and Cognitive Sciences Research Centre (DCSRC)

Centres and institutes combine theoretical rigour with practical policy relevance, resulting in research
that is relevant to academics, PGRs and practitioners. Each has a robust community and schedule of
events, such as seminar series, in which you can get involved.

AMBS student community

The AMBS community comprises several degree programmes and is proud to attract students from
across the world, at all levels of study, who combine considerable talent and high aspirations to
develop themselves and make a difference in society. As a PGR, you will share the AMBS building and
frequently mix with undergraduates and MBA students, as well as those on postgraduate taught and
executive education programmes.

Modes of study
Residency requirements

The University requires you to reside within a commutable distance from Manchester during your
time as a registered PGR, unless you are on approved fieldwork, a formal placement or in a period of
submission pending. This is to ensure that you are able to meet attendance expectations and
participate in wider research activities within your discipline area and/or the School.

Should you be unable to do this at any point during your programme, a formal case must be made to
the Faculty office, together with the full support of your supervisor(s). The University reserves the
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right to reject such a request where it is considered that your residency could have a detrimental
impact on the progression and engagement of your studies.

Part-time study

The part-time PhD programme is twice as long in duration as the full-time programme, and so timing
of milestone completions will be different to those on the full-time PhD programme.

e Doctoral Conference — this conference takes place within AMBS each spring. PGRs on the
part-time mode of study must take part and present at the conference during either the first
or second year of study.

o Research Training Programme — PGRs on the part-time mode of study can take the required
courses during the first two years of the programme.

During the academic year, part-time PGRs are expected to have monthly meetings with their
supervisory team.

Change in mode of attendance

If you have a change in circumstances that requires you to consider temporarily or permanently
changing your mode of attendance from full-time to part-time, or vice versa, you should discuss this
with your supervisor in the first instance. If you then decide to proceed with a change in mode of
attendance for your programme, please contact your Doctoral Programmes Administrator for
information on the process. NB: It is expected that the mode of attendance would be changed no
more than twice in a programme at the most.

Section 2: Research training, development and assessment

Responsibilities of PGRs and staff

The Code of Practice for Postgraduate Research Degrees constitutes the central reference document
for policies, procedures and good practice at The University of Manchester. It has been designed to
ensure a high-quality framework is implemented and maintained consistently across the University.
It sets out the responsibilities of the University, Faculties, Schools and supervisors so that PGRs know
what they can expect from the University. In return, it details the responsibilities of postgraduate
researchers so that PGRs know what the University expects of them.

Research Training Programme (RTP) and assessment

PhD and MPhil degrees are awarded by The University of Manchester for research and training. As
such, the University expects that all postgraduate researchers will undertake a suitable programme
of training and development based on both the needs of the researcher and the research topic.

The Research Training Programme (RTP) is an integral part of the AMBS PhD, and forms an optional
component for the AMBS MPhil. During the first year of the PhD programme, you are expected to
undertake research training courses to satisfy the degree’s RTP requirements (PhDs on the part-time
programme will be able to take their assessed courses during Years 1 and 2).

The AMBS PGR Induction sessions will provide you with information regarding RTP course offerings,
timetables, and necessary instructions at the beginning of Year 1. Your RTP course units will follow
the requirements of your particular PhD programme:

e Accounting and Finance (A&F)
e Business and Management (B&M)
e Science, Technology and Innovation Policy (STIP)

You must attain at least 60% in each of the assessed units. The RTP Exam Board will take place in
early summer to discuss the RTP marks attained during the academic year to see whether the marks
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satisfy the research training programme requirements. If any marks attained are below 60%, the
board will determine whether a resubmission is required.

Bespoke option

We aim to make the RTP programme as flexible as possible. If you or your supervisory team feel
certain assessed course units from AMBS Postgraduate Taught programmes may be better suited and
more beneficial to your research training than those on offer in the suite of PGR RTP courses, then it
is possible to replace one or two of the PGR RTP courses with those from the suite of AMBS
Postgraduate Taught programmes, or of other Schools within the University.

To apply for a bespoke option, please refer to the Course Unit Selection Form for instructions. Your
supervisor will need to endorse your request, explaining why the courses identified elsewhere would
be better suited to your research, and the Humanities Doctoral Academy will then submit your
request to the RTP Director for approval. If approved, you will be notified and advised to contact the
School/Department that owns the course units to register directly with them. PGRs should be aware
that the RTP Director can grant exemptions from courses if the supervisory team and PGR provides
evidence that they already have the skills or do not need the course for their progression.

Taught course units enrolment

PGRs may be permitted to enrol on course units delivered for the undergraduate and postgraduate
taught courses in Schools in the Faculty of Humanities subject to an agreement with the supervisor,
class capacity and pre-requisite requirements. To request course enrolment, please consult the
supervisory team and fill in the online request form. Requests will be forwarded to the School
Teaching and Learning team to process.

The North West Social Science Doctoral Training Partnership (NWSSDTP)

The North West Social Science Doctoral Training Partnership (NWSSDTP) was established in 2017 and
is a consortium of four universities in the North West of England.

This partnership enables University of Manchester PGRs to access courses delivered by The University
of Liverpool and Lancaster University. If you are interested to see what courses are offered by our
partner institutions, please visit the NWSSDTP webpage, which also contains a link to the module
exchange application form should you wish to enrol on one or more courses.

Taught Exit Awards (applicable for PGRs who started their PhD programme from September 2022
onwards)

The 1%t year of the full-time PhD programme (or Years 1 & 2 on a part-time basis) consists of a
compulsory taught programme of Research Training (RTP). The course units delivered in this RTP and
forming each of our PhD programmes (Accounting and Finance; Business and Management; Science,
Technology and Innovation Policy) are credit-bearing and contribute to an early exit award in cases
whereby a PGR may not be able to progress to submitting their PhD thesis.

Exit Awards

e  Postgraduate Certificate is awarded following successful completion of 60 credits
e Postgraduate Diploma is awarded following successful completion of 120 credits

All course units that make up the credits must be assessed and the appropriate pass mark must be
attained (see 2.2).

The points where a PGR might be considered for a taught early exit award (Postgraduate Diploma /
Postgraduate Certificate) would be:

e  After completion of the first year FT and second year PT
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e At any future point beyond the first year FT or second year PT where it is clear (e.g. as a result
of an Annual Review) that the candidate is not performing sufficiently well to be transferred to
the MPhil as an early exit route.

A PGR would not be eligible to receive the Postgraduate Diploma (or Postgraduate Certificate) if they
are recommended for the award of MPhil instead of the PhD.

The taught exit awards will be as follows:

e Postgraduate Diploma in Accounting and Finance

e  Postgraduate Certificate in Accounting and Finance

e Postgraduate Diploma in Business and Management

e Postgraduate Certificate in Business and Management

e Postgraduate Diploma in Science, Technology and Innovation Policy

e Postgraduate Certificate in Science, Technology and Innovation Policy

Postgraduate Researcher Professional and Career Training and Development

The Postgraduate Researcher Professional and Career Training and Development Statement of
Expectations sets out the expectations and mutual responsibility of the University, Supervisors and
PGRs with the aim of supporting PGRs to excel in their research and achieve their potential.

PGRs are required to complete a development needs analysis in discussion with their supervisors to
agree a training and development plan. This can be done using the Researcher Development Form in

eProg.

Training and development needs will also be discussed and assessed at Mid-Year and Annual Reviews.
Successful completion of the agreed programme of skills development and training will be considered
as part of progression between each year of study.

How to access training and development opportunities

We have a range of opportunities and resources for postgraduate researchers in the Faculty of
Humanities to support various aspects of training needs and professional development.

The Researcher Development website aims to bring together all the training and online resources
available to postgraduate researchers. Training and resources are categorised according to the
Researcher Development Framework to allow you to select workshops that best suit your personal
training needs.

PGR Knowledge Exchange programmes support postgraduate and early career researchers to
collaborate with external partners via placements and other cross-sectorial projects that bring
research outside academia.

Methods@Manchester

Methods@Manchester is a resource that highlights the depth and breadth of methodological
expertise in social sciences and humanities at the University of Manchester.

The website contains useful resources both at The University of Manchester and nationwide. Regular
methods-related events are held through the year. For more details please see the
Methods@Manchester website or email methods@manchester.ac.uk.

artsmethods@manchester

The artsmethods@manchester programme, launched in October 2011, is a series of talks and
workshops focussing on interdisciplinary and methodological expertise in the arts, languages and
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cultures at the University of Manchester. For more details please see the artsmethods@manchester
website or email artsmethods@manchester.ac.uk.

Methods North West

Methods North West is a regional hub for research methods innovation, celebrating the collective
strength, depth and breadth of methodological expertise across the participating Universities of
Manchester, Liverpool, Lancaster and Keele.

Methods North West brings together social science researchers at all levels and by providing a
network for collaborations between staff and research students across all four institutions.

Training in methods and research design are determined and conducted at School and discipline level,
as well as through dedicated research centres and institutes. For specialist research training, you may
need to take courses within another School or possibly another Faculty.

The Researcher Development Framework (RDF)

The Vitae Researcher Development Framework (RDF) is for you if you are doing a doctorate, are a
member of research staff, pursuing an academic career or thinking about applying the skills
developed during your PhD in another career. As the RDF is a national framework, it enables PGRs to
record their development in a way that is recognised by other academic institutions and employers.

It is recommended that PGRs familiarise themselves with the Researcher Development Framework
at a very early stage in their research programme to plan and reflect upon their professional
development as a researcher.

Working/teaching while you study

Working part-time while you study can be a good way to supplement your income and gain
experience. Please note that you should first speak to your supervisor before considering part-time
employment. Your degree should be your priority and part-time work must never interfere with your
studies.

If you are in the UK on a student visa, you will be restricted to the number of hours you are permitted
to work. In addition, research councils and other funding bodies may place restrictions on how many
hours you are allowed to work, so you should check with your funding body or sponsor before taking
up part-time employment.

Schools and Faculties may offer part-time employment for postgraduate researchers as teaching
assistants (TAs). This is an excellent way to gain teaching experience while you study. More
information about TA work can be found at the Teaching Assistant Hub.

The University Guidance on Graduate Teaching Assistant (GTA) and Postgraduate Researchers should
be referred to in addition to the Faculty of Humanities TA Policy.

Please note the following regarding TA work as a funded PGR:

e If you are funded by UKRI funding (ESRC, EPSRC etc.), there is no expectation to partake in
teaching as a condition of the award. PGRs who wish to undertake additional work and apply
to be a TA will be paid for any such work and workload is limited to 180 hours*, per academic
year.

e |If you are funded by the University (PDS, AMBS awards etc.), there is no expectation to
partake in teaching as a condition of the award. However, should PGRs wish to, they may
apply and will be paid accordingly, and limited to 180 hours*, per academic year.

*These hours can only be exceeded with the express permission of the supervisors and PGR Director,
and can be increased up to 250 hours in a submission pending year. Part-time submission pending
PGRs are allowed to teach for up to 270 hours subject to the approval of their supervisors.
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You also have an opportunity to apply for AdvanceHE Fellowship upon completing training
programme and meeting relevant teaching requirements through the Leadership in Education
Awards Programme (LEAP).

Statement about the use of Turnitin

The University uses electronic systems for the purposes of detecting plagiarism and other forms of
academic malpractice and for marking. Such systems include TurnitinUK, the plagiarism detection
service used by the University.

As part of the formative and/or summative assessment process, you may be asked to submit
electronic versions of your work to TurnitinUK and/or other electronic systems used by the University
(this requirement may be in addition to a requirement to submit a paper copy of your work). If you
are asked to do this, you must do so within the required timescales.

The School also reserves the right to submit work handed in by you for formative or summative
assessment to TurnitinUK and/or other electronic systems used by the University.

Please note that when work is submitted to the relevant electronic systems, it may be copied and
then stored in a database to allow appropriate checks to be made.

Intellectual property (IP), Confidentiality and Copyright

You can find basic information about intellectual property applicable to postgraduate research:

e Intellectual Property and Confidentiality A Researcher's Guide

The IP guide highlights relevant policies and the laws on the use of third party materials, ownership
of intellectual property and copyright, how to protect your intellectual creation, how to ensure your
research publication including thesis complies with the copyright laws, dealing with IP and
commercialisation in collaborative research.

Further information

e University of Manchester Innovation Factory
e  Copyright guide

Plagiarism and academic malpractice

The Academic Malpractice Procedure sets out the definitions of academic malpractice, how cases are
considered before disciplinary action and how cases are handled.

It is vital that you read and understand the guidance on plagiarism and if necessary, discuss it with
your supervisor(s). The following resources have been provided by the University regarding
referencing and plagiarism:

e The University of Manchester referencing guide
e Anlntroduction to Referencing and Avoiding Plagiarism (Student Guidance Service)

PGRs are also advised to refer to the various plagiarism, academic malpractice and referencing
resources and information available through the University of Manchester Library My Learning
Essentials, including workshops and online resources such as ‘Citing it right — introducing referencing’
and ‘Avoiding plagiarism’.

The use of Artificial Intelligence (Al)

Al tools have the potential to enhance learning, and can support inclusivity and accessibility when
used appropriately. It is important that you understand the potential risks and benefits of these tools
if you plan to use them during your studies.

You may use Al tools like any other resource to help you generate ideas, key themes, and plan your
assessment, and you may also cite or quote content generated by Al systems. However, passing off
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work generated by Al as your own is plagiarism, and will be treated as seriously as plagiarism of
another person.

Some Course Units or assignments may vary this position. In these cases you will be given detailed
instructions on what is and isn’t allowed, and may be asked to sign a code of conduct. If you are
unclear about what is permissible, contact the course unit lead.

For more detail on the University’s position on the use of Al in teaching and learning, see Artificial
Intelligence (Al) Teaching Guidance.

For advice on how to acknowledge and cite content generated by Al see https://manchester-
uk.libanswers.com/teaching-and-learning/faq/264824

More information can also be found at: Generative Al - a Guide for PGR

Academic appeals

Where students wish to appeal against a final decision of a board of examiners, or a progress committee, etc,
which affects their academic status or progress in the University and that there are eligible grounds to do so,
they need to follow the University Academic Appeals Procedure outlined in the Regulation XIX.

e Academic Appeals (Regulation XIX)
e Aquick guide to Academic Appeals

The University has a procedure for complaints from students registered for programmes of study at the
University. Complaints should be made as soon as possible. Please see full details in the document.

e Complaints Procedures for Students (Regulation XVIII)

If you have further queries, please seek advice from the Doctoral Academy.

Section 3: Progression through your programme

For both the PhD and MPhil programmes, each year of study contains expectations that you need to
fulfil in order to progress through the programme. In addition to the formal, twice-yearly monitoring
of your academic progress, you will also be expected to undertake and participate in a number of
other training and development milestones.

Your programme progress will be monitored on eProg, the University-wide system specifically
designed to help structure your programme, and enable both you and your supervisors to monitor
your progress.

There are progression milestones of eProg that need to be completed each year by you, and several
elements that your supervisory team need to complete. For an overview of eProg, please see eProg
Student Guide.

Your research progress will be planned in conjunction with your supervisory team. Progress is
assessed periodically and monitored throughout the programme to ensure you can submit a high-
quality thesis within the permitted timeframe. The University policy on progress and review of
postgraduate researchers is set out in its Policy on the Progress and Review of Postgraduate Research
Students.

Expectations each year of your programme
Expectations Year 1

Research training programme (RTP) (PhD only)

During your first year of the programme, you are expected to undertake research training courses to
satisfy the Research Training Programme requirements and attain at least 60% in each of the assessed
units that you are required to take.
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See section 2 of this handbook for more information about the RTP.

Online health and safety courses

The following two units are mandatory on our PhD programmes, and PGRs should aim to complete
them in Year 1 at Month 2 and Month 10, respectively.

HUMNSPGR-IND0O1

This module consists of three parts: (1) University expectations, a very short introduction to
the University, how we aim to provide a healthy and safe working environment and some
basic expectations of students; (2) your safety, another short section containing action PGRs
can take to keep them and the work environment safe; and (3) principles of risk assessment,
a tutorial that guides PGRs through the principles of risk assessment for application to their
particular research.
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HUMNSPGR-IND0O5

e This module is designed to help in the planning and organisation of off-campus activities
including fieldwork. It covers the definition of fieldwork, the university guidance, roles, and
responsibilities. It also provides information on how to manage the risks and some useful
resources.

Access to these units is via your progression page on eProg (click on the unit code i.e. HUMNSPGR-
INDOO1 and HUMNSPGR-INDOOS). When you apply, you will receive an email with access to the
course. You can check which courses you have been enrolled onto in your Training and Development
section in My Progression page in eProg.

The courses are delivered through Blackboard, the University's virtual learning environment. To
access Blackboard, log in to My Manchester and click on Blackboard. You will see a screen with a list
of courses and communities/organisations to which you have access. To enter the course, click on its
title in the course list.

You must achieve a mark of 70% on each module to pass. When you complete the course(s) you will
immediately receive feedback and your mark and you can check this in the My Grades page within
each unit in Blackboard. If you have not passed then you must complete the unit again until you
achieve 70%.

Within two weeks of passing the courses, your eProg record will be updated if you have passed. The
milestones will change to colour green and the status will show attended (i.e. passed). Further
information about these courses can be found on the Postgraduate Research Students Safety Services
website.

Research integrity training

Research integrity training is a compulsory part of your postgraduate research programme. The
training covers a comprehensive overview of how researchers can meet their responsibilities, sets
out the key principles and practices of good research conduct and provides a guide through a
research project lifecycle.

Researcher Development Needs Analysis (RDNA)

As a postgraduate researcher, you are expected to identify your professional development needs and
develop a training plan based on your research project and the Researcher Development Framework
(RDF). The Researcher Development Needs Analysis should be carried out annually no later than the
end of month 4 of each academic year in consultation with your supervisory team. The online tool for
this is embedded in your annual Researcher Development milestones in eProg.

Pure researcher profile

The University of Manchester uses an electronic system called Pure to help researchers promote their
profile via the University of Manchester Research Explorer. The online profile will showcase your
research outputs or achievements such as publication, awards, internship, membership of
professional bodies, prizes and help you engage with potential employer or collaborator.

Creating a research profile is important for postgraduate researchers and should be done in Year 1
of your PhD. To start creating your Pure profile, go to Pure and log in using your University username
and password. See Pure guides for postgraduate researchers for additional support with Pure.

Open Researcher and Contributor ID (ORCID)

An ORCID is a unique identifier that allows you to distinguish yourself from other researchers
throughout your career. It is a requirement that all postgraduate researchers at the University of
Manchester create an Open Researcher and Contributor ID (ORCID) and make it known to the
University.

Registration to ORCID is free and will mean your research outputs (e.g. research outputs, funding
data, employment history) can be tagged more easily throughout your career. ORCIDs are now
routinely requested by publishers and funders, and it is therefore important that all researchers
create an ORCID and make it available to the University.

Registering for an ORCID is quick and easy, as there is a dedicated web page to help you to claim your
ORCID. You can create your ORCID and connect it to your student record by following a few simple
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steps on the ORCID webpage. If you have any questions about how to claim your ORCID please
contact the Library’s ORCID Support Service at uml.scholarlycommunication@manchester.ac.uk.

AMBS Doctoral Conference

The AMBS Doctoral Conference forms a key part of the first year of the PhD programme. The
conference takes place each year (usually in May) and is attended by AMBS PGRs, academic
colleagues and alumni members.

The conference is designed to give you the opportunity to present and gain feedback on your
research from an interested audience. The conference also gives you the opportunity to attend
presentations and workshops delivered by some of the School’s leading researchers and external
experts.

Attendance at the AMBS Doctoral Conference is compulsory for all first year PhD PGRs (or second
year part-time PhD PGRs), and all first year PGRs must submit an abstract and present their research
at the conference. All PGRs at more advanced stages of their study are also invited to attend, present
and/or volunteer to act as a discussant during PGR presentation sessions. MRes and MPhil PGRs are
also encouraged to attend and present if they wish.

At the start of Semester 2, you will receive more information about the conference, including a draft
programme, further guidance on writing an abstract, and details on compulsory and optional
workshops. A briefing session for first year PGRs is also normally scheduled in late January/early
February. This session includes tips on preparing for conferences and the expectations ahead of your
AMBS Doctoral Conference presentation.

When preparing your abstract, please follow the guidelines provided to you. Your abstract must be
produced on the Abstract Form and submitted by the deadline.

Mid-Year Review & Annual Review

The Mid-Year Review is an interim review to discuss any issues, to prepare for the Annual Review,
and determine progress. Mid-Year reviews are held at the end of month four of each academic
session, for both full-time and part-time PGRs.

Full-time and part-time PGRs are required to undergo a formal review of progress in month nine of
each academic year, which for most PGRs will be June. This Annual Review will determine whether
you may progress to the next year of study.

See section 3 of this handbook for more information about Mid-Year and Annual Reviews.
Expectations Year 2

Data collection and fieldwork

See section 3 of this handbook for more information about data collection and fieldwork. Please note
that off-campus fieldwork MUST be pre-approved by a change of circumstance application.

Mid-Year Review & Annual Review

The Mid-Year Review is an interim review to discuss any issues, to prepare for the Annual Review,
and determine progress. Mid-Year reviews are held at the end of month four of each academic
session, for both full-time and part-time PGRs.

Full-time and part-time PGRs are required to undergo a formal review of progress in month nine of
each academic year, which for most PGRs will be June. This Annual Review will determine whether
you may progress to the next year of study.

See section 3 of this handbook for more information about Mid-Year and Annual Reviews.
Expectations Year 3

Data collection and fieldwork

See section 3 of this handbook for more information about data collection and fieldwork. Please note
that off-campus fieldwork MUST be pre-approved by a special permissions application.
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Mid-Year Review & Annual Review

The Mid-Year Review is an interim review to discuss any issues, to prepare for the Annual Review,
and determine progress. Mid-Year reviews are held at the end of month four of each academic
session, for both full-time and part-time PGRs.

Full-time and part-time PGRs are required to undergo a formal review of progress in month nine of
each academic year, which for most PGRs will be June. This Annual Review will determine whether
you may progress to the next year of study.

See section 3 of this handbook for more information about Mid-Year and Annual Reviews.
Submission pending (writing up)

You are expected to complete all research degree work, including the writing up of the thesis, within
the standard period of the degree programme. If you cannot submit your thesis by the end of the
standard period of the degree programme, you need to apply to register for a period of submission
pending for the purpose of preparing the thesis for submission and a fee will be payable for the
submission pending period registration.

Progress will be monitored via eProg during this period. PGRs and supervisors should meet prior to
the end of their degree programme to formalise the timetable for thesis writing and to agree on a
schedule for supervision during this period. You are then required to submit the thesis within the
submission pending period registration. PGRs who have not submitted their thesis by the end of the
submission pending period will have their automatic right to submit withdrawn.

See section 3 of this handbook for more information about applying for submission pending as a
change in your programme/circumstance (special permissions).

Thesis submission and examination
Information regarding your thesis and examination can be found in section 3 of this handbook.
Graduation and beyond

Access to your IT account

You have access to IT facilities, including email and personal storage space, during the prescribed
period of your programme, the submission pending period and the time leading up to and including
your PhD examination. Access to these facilities is terminated on the date of graduation. We
therefore advise you to ensure all data and files you wish to retain beyond the date of your graduation
is safely transferred ahead of that date to prevent loss of work. Please find more information on IT
Services leavers webpage.

Graduation Ceremony

After your degree award has been confirmed by the Doctoral Programme Office, you can register to
attend the graduation ceremony. You will be able to find more details to help you arrange your
graduation at the Graduation page.

Alumni community

Learning is a lifelong pursuit and we encourage all AMBS alumni to stay connected. Reaching across
over 175 countries, the AMBS alumni network extends to high-performing individuals all around the
world. Take advantage of this ready-made network that can provide you with lifetime support and
professional development by registering with Your Manchester Online - the exclusive portal for
University of Manchester AMBS alumni!

Careers Service

The award-winning Careers Service provides information, advice and guidance to current students
and staff of The University of Manchester and recent graduates. The Careers Service can help you to
research your career options, find out about employers, look for work experience and much more.
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Mid-Year and Annual Reviews

The University's Policy on the Progress and Review of Postgraduate Research Students details the
minimum requirements in relation to progress, review and attendance monitoring of PGRs at The
University of Manchester.

Progress is assessed at formal progress reviews held twice a year. This regular monitoring of progress
provides an opportunity for PGRs to receive feedback on their performance and to identify and
address difficulties as they arise.

Mid-Year and Annual Reviews are treated as examinations in as much as, if a meeting is cancelled, it
will be rescheduled at the nearest possible date. Further, should you fail to attend, or fail to submit
a piece of work that is to be reviewed at that meeting without presenting any mitigating
circumstances, then the panel will record this on your file and you will be required to attend a
rescheduled meeting.

Mid-Year Reviews

The Mid-Year Review is an interim review to discuss any issues and to prepare for the Annual Review,
and will be held at Month 4 of each academic session, which for most PGRs will be January.

Details of the requirements of the review are contained within the Mid-Year Review milestone in
eProg. You need to complete this form with your supervisory team by the deadline given in the
system. You will meet with your supervisory team to discuss the comments made and to discuss plans
for onward progression to enable timely completion of the thesis.

Please note that the format and organisation of the meeting may vary between Divisions. In
particular, for PGRs in Accounting & Finance, the Mid-Year Review will involve a panel of academic
staff and not just the supervisory team. In other Divisions, it is more likely that the meeting will only
involve the PGR and their supervisory team. Your Doctoral Programmes Administrator will provide
specific details if special arrangements are to be made for your Mid-Year Review.

Annual Reviews

All PGRs are required to undergo a formal review of progress in Month 9 of each academic year,
which for most PGRs will be June. This review will determine whether you may progress to the next
year of study. All PGRs will continue to undergo formal Annual Reviews until the thesis has been
submitted for examination.

It is a requirement of registration that all PGRs successfully progress via the Annual Review process
each year. You will not be permitted to re-register until the Humanities Doctoral Academy has
received confirmation from the Annual Review Panel that your academic progress is satisfactory.

Your responsibility in terms of the Annual Review is:

e to attend the Annual Review Meeting, unless you have mitigating reasons to not be in
attendance;

o tosubmitthe work required on time and engage with the process;

e to complete your sections of the Annual Review form before the Annual Review meeting in
a timely manner allowing the Panel enough time to consider all inputs on the form.

You should also ensure you are available following the Annual Review meeting to discuss the outcome
with either your supervisors or the PGR Director and/or Divisional Coordinator.

Year 1 Annual Review

The Year 1 Annual Review possesses certain characteristics. The Annual Review Panel will consider
the following:

e The completion of prescribed taught assessment from the RTP will be a formal condition of
progression. Results will be ratified by an Exam Board and passed to the Chair of the Review
Panel in advance of the Annual Review taking place.

e Written work, timeline, presentation and any evidence by the PGR is required.
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e Any additional academic matters (for example, evidence of academic malpractice,
attendance of workshops and RTP core courses, attendance and participation at research
seminars in your Subject Area Group, attendance and participation at the AMBS Doctoral
Conference, late submission of assessments, unauthorised absence etc.) will be reviewed.

By considering the full range of work undertaken by PGRs during the first year (or part-time
equivalent), the Review Panel will conclude whether the PGR has made progress in their research
which is consistent to a standard expected after 9 months (or part-time equivalent) on the
programme.

Annual Review Panel membership

Reviews are undertaken by a Review Panel, which includes your supervisory team and one other
senior academic participating as the Independent Reviewer. The role of the Independent Reviewer
is to provide a view independent from the supervisory team and will therefore not be involved in
supervising your work between review panels.

Written work, timeline and presentation

A written piece of work must be submitted for consideration, as a minimum, for every Annual Review.
The work must be submitted to your supervisory team before the review so that you can be given
feedback and support to revise the work accordingly before it is submitted for consideration by the
Panel.

A timeline for completion should also be completed. The purpose of the timeline is to act as a guide
to PGRs in terms of planning for completion and so that you can readily see how far you have already
progressed in terms of work completed, but also visualise what remains to be done. It also provides
a clear illustration to those assessing your progress what has actually been achieved, when the
majority of the Annual Review might be focused mainly on a current project/piece of research.

The written piece of work will be required by a certain deadline (normally by mid-May) when it should
be uploaded to the Annual Review Form in eProg, along with Part A, which must be fully completed
by you. The Review Panel will then access your work within eProg itself and complete the rest of the
Annual Review prior to and after the review meeting has taken place.

Details of specific requirements are updated annually in the AMBS Guidance on PhD/MPhil Annual
Reviews. Please note that each academic Division of the School will specify the contents and length
of the written report. These requirements ma