School of Arts, Languages and Cultures

Course Unit Assessment setting Moderation Form (Stage 1)

The purpose of moderating the assessment setting of a course unit is to make sure that all unit assessment is appropriate and links to the learning outcomes of the unit and (if necessary) the programme of study.

The moderator will receive the following information:

· Course Unit Descriptor 
· Course Unit Outline (if applicable)
· Five years of course unit stats for the unit and the subject area

· Assessment questions

· Exam questions

	Course Unit Code
	

	Course Unit Title
	

	First Marker (Internal Examiner)
	

	Moderator (Internal Moderator)
	

	External Examiner
	

	No. students enrolled on unit
	

	Assessment component 1
	weighting / type of assessment / relevant details

	Assessment component 2
	weighting / type of assessment / relevant details

	Assessment component 3
	weighting / type of assessment / relevant details

	Assessment component 4
	weighting / type of assessment / relevant details

	Assessment component 5
	weighting / type of assessment / relevant details


The moderator should consider the questions below in relation to the unit identified above:

	Assessment Strategy (exams, coursework, practical, mix etc.)
	Y / N

	Is there an appropriate mix of assessment tasks?
	

	Are links made between assessment & intended learning outcomes?
	

	Do the assessments provide an opportunity for students to demonstrate the appropriate range of abilities and skills.
	

	Do the assessments encourage more effective learning and discourage surface (superficial) learning.
	

	Are the assessment tasks transparent and fair?
	

	Do the assessments appropriately reflect the varying teaching methods and learning contexts used within the unit?
	

	Coursework Questions
	Y / N

	Is the coursework task appropriate and challenging?
	

	Does it relate to the intended learning outcomes?
	

	Course work comment:



	Exam Paper Questions
	Y / N

	Are the questions appropriate and challenging?
	

	Are the questions clear and concise?
	

	Do the questions assess the intended learning outcomes?
	

	Are the questions of comparable difficulty?
	

	Exam Paper comment:



	Note of changes made to Exam questions or Coursework questions by the Internal or External Moderator:




Course Unit Moderation Form (Stage 2)

The purpose of moderating is to provide a safety check on the general appropriateness of marking
standards. Full instructions are in SALC Guide to Assessment; see also “Everything in Moderation”
The moderator should:
· look at the complete materials for the course
· examine the overall mark profiles for the course (using course unit grids and comparing against the spreadsheet of previous years’ mark profiles)

· check whether the mark corresponds with the comments
· look at a representative sample from each degree band and any problem cases flagged up by the first marker

The moderator and external should not normally change individual marks (except for problem cases). If you think the representative sample is out of line, (a) speak to the CUD and/or the Assessment Coordinator; (b) ask to see a wider sample; (c) recommend a scaling of the complete batch or subset of the batch; and (d) note any recommendations on this form.
If externals wish to comment on individual candidates’ work, they should now do so in the relevant comments box. Moderators should only comment on individual marks if they are problem cases.
	Course Unit Title and Code:



	List of pieces of work in sample: 




	First Marker comments:



	Internal Moderator comments:



	External Examiner comments




Course Unit Moderation Form (Stage 3)

After discussion between First Marker and Internal Moderator the below section should be completed:

	Are there concerns about this unit?
	

	If so, does the unit need to be scaled
	

	If so, confirm method of scaling
	

	Note reasons for using this scaling method
	

	Note revisions to unit for next running to remove the 

need for scaling
	

	Has the scaling decision been confirmed by the 

Assessment Coordinator
	

	Has the scaling decision been confirmed by the 

External Examiner
	


