The University of Manchester Library 
Accessibility audit and issue log template
Please complete one template for each web interface
	Web interface name 
eg. Library Search

	

	URL 
eg. www.library.manchester.ac.uk

	

	Technical contact
Team member(s)

	

	Business owner
Department or team

	

	Type of interface
Please indicate


	☐  	Internet (mainly open access)
☐  	Intranet (for customer use but behind 	authentication)
☐  	Back-office (Library staff only)
☐	App (mobile app for use by the general public)
☐	Blog (WordPress, Medium etc)


	Customisation options
Please indicate


	☐	Bespoke University interface – University has full 	control over accessibility
☐	‘Off-the-shelf’ interface – University does not have full 	control over accessibility
☐	Customisable third-party interface - University has partial 	control over accessibility
☐	Other interface – please provide details below in the 	‘Notes’ section


	Accessibility statement URL
If applicable

	

	Audit process
See Library StaffNet for more auditing guidance:

· Conducting an accessibility audit

	☐	Conducting a detailed technical audit 
☐	Using a third-party supplier to conduct a detailed 	technical audit
☐	Conducting a basic accessibility audit using 	government 	guidance
☐	Other - please provide details below in the ‘Notes’ 	section


	Notes

If the interface is provided by a third-party (eg. WordPress), please provide details.

	











Basic accessibility checklist

The areas below will need to be tested or confirmation sought from the third-party supplier or the documentation they provide.  Use the links in the table below to access the government guidance around completing a basic accessibility audit:
	Area
	Checked?
	Issues found
	No issues

	Text content
	☐	☐	☐
	Images, video and audio content
	☐	☐	☐
	Interactive tools and transactions
	☐	☐	☐
	PDFs and other documents
	☐	☐	☐
	Technology
	☐	☐	☐
	HTML checks
	☐	☐	☐
	If it has been possible to complete a more detailed technical audit, please provide details here including information about any tools used.



	



Please capture details around specific accessibility issues on the next page.
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Accessibility issue log
[bookmark: OLE_LINK1]
	Page name
	

	URL or location of issue
	

	Description of issue 
This information may be included in a public accessibility statement, so please word appropriately for external audiences. If possible, please indicate the relevant WCAG success criterion (eg. 1.4.1 Use of Color)

	Code 
Please cut and paste any relevant code
	Action required
If further technical support is required, please indicate
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