SBS Informal Appeal Form

SCHOOL OF BIOLOGICAL SCIENCES  
UNIVERSITY OF MANCHESTER

Academic Appeals Procedures: Informal Appeals Form (for School level consideration)
Regulation XIX Academic Appeals (http://documents.manchester.ac.uk/display.aspx?DocID=1872) allows for appeals to be considered and resolved informally at School level.  If the matter remains unresolved, you may invoke the formal appeals procedure; full details are available here: http://www.regulations.manchester.ac.uk/regulation-xix-academic-appeals-procedure/
You may only appeal on your own behalf. An appeal submitted by a third party will not be accepted unless accompanied by written authorisation from you. 

You must submit an informal appeal electronically to appeals.sbs@manchester.ac.uk. If, after informal consideration of your appeal by the School the matter remains unresolved, you may submit a formal appeal to the Faculty, which has to be submitted within 20 working days of notification of your result or decision.
Please note that we do not accept handwritten forms, all forms should be typed.  If you submit your appeal electronically, you do not need to provide a hardcopy.
Unsatisfactory work and attendance

Please note that in respect of appeals against refusal to allow a student permission to take an examination or other form of assessment on grounds of unsatisfactory work and attendance, the appeal must be submitted within 20 working days of notification of that decision in order to allow sufficient time for the appeal to be considered.
If you would prefer to post your application, please send to:
Student Support Office 
School of Biological Sciences 
Education Team, Stopford Building 
University of Manchester

Oxford Road

Manchester

M13 9PL

All general queries should be directed to the Education Team:
Email:
studentsupportoffice.sbs@manchester.ac.uk 
If you need assistance completing your appeal please contact the Student’s Union Advice Centre manchesterstudentsunion.com/academic-advice
Response times

We will acknowledge receipt of your appeal within 5 working days.  You should normally expect to receive a full written response from the School within 20 working days of submitting your appeal. All outcomes are sent via email to the addresses you provide on your form. If you have been completed your degree programme please  ensure you provide a personal email address as your University email account will become inactive within 30 days of your graduation. 
1. About You

	Full Name:

	Student ID Number:

	Faculty:

	School:

	Programme of Study:

	Year of Study (e.g. First Year):

	Address for correspondence:

	Telephone no:

	Mobile no:

	University email:

	Personal email:


2. About Your Appeal
	a) Please state the decision against which you are appealing (e.g. exclusion, requirement to resit year):

	b)  Please tick the box(es) below to indicate on what grounds you are appealing:
An appeal which questions the academic or professional judgement of those charged with the responsibility for assessing a student’s academic performance of professional competence shall not be permitted. This means that you may not challenge marks or grades awarded unless you believe that they may have been affected by factors under i-iv below.


	(i) Circumstances affecting your performance of which, for good reason, the Board of Examiners or Committee may not have been aware when the decision was taken, and which may have had a material effect on the decision. 
Please indicate here why this information was not made available to the Board of Examiners or Committee prior to the decision being made (continue on a separate sheet if necessary):

	

	(ii)
An administrative error or procedural irregularity in the assessment process or in putting into effect the regulations for the programme of study such as to cause significant doubt as to whether the decision might have been different if the error or irregularity had not occurred.
	

	(iii)
Evidence of prejudice or bias or lack of proper assessment on the part of one or more of the examiners.
	

	(iv)
The supervision or training in respect of research for a dissertation or thesis or equivalent work was unsatisfactory to the point that your performance was seriously affected.
      Note: if you wish to appeal on such grounds, but the supervisory concerns arose significantly before the assessment result against which you are appealing, and without it having been raised in writing with the School before the appeal, you must provide credible and compelling reasons for only raising these concerns at appeal.
	


	c) Please give details of your appeal here (maximum 1000 words) 



	d) Please indicate what supporting documentation you are submitting in support of your appeal (e.g. medical certificate, emails and other correspondence etc) that you wish to be considered in the appeal and attach it to a hard-copy of this form, duly signed.  This should normally be contemporaneous, and capable of verification.  All evidence should be written in English, or, if not, certifiably translated.




Declaration:

I declare that the information given in this form is true.  I have consulted the Academic Appeals Procedure before completing the form.
Signed:








Date:
June 2020

