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PURE Contract Form
Please complete the form below and send with the draft contract (if one has been provided) to adminsupport-contracts@manchester.ac.uk for PURE set-up and review of the contractual terms by the Contracts Team.
SECTION 1 
	Type of Agreement 
(please delete)
	· Confidentiality Agreement (CDA) – complete sections 1 and 2

· Material Transfer (MTA) – complete sections 1 and 3

· Data Transfer – complete sections 1 and 4 or
· Other Agreement 
      – complete section 1 and include details in the 

         “Any other relevant information” box below

	Action required from Contracts Team
	☐   Review of incoming Agreement terms for signature

☐   Draft Agreement needed

	Project Title
	

	Principal Investigator/

University Contact
	

	School/Institute/

Department
	

	If subject to an external deadline, or potential loss of opportunity, specify deadline date 
	Click here to enter a date.

	Proposed start date

	Click here to enter a date.

	Proposed end date


	Click here to enter a date.

	Name and address of Contracting Organisation/Funder
	

	Contracting Organisation Contact Email (if known) 
	

	If this work is linked to or funded from an existing project include PURE ID
	

	Does this Agreement or Project involve students?

	YES(If ‘YES’ provide additional information here) 

NO

	Any other relevant information 
	

	Completed by:




	
	Date:  


SECTION 2 – CONFIDENTIALITY AGREEMENT
If a discussion is taking place with any international organisations, you may need an export control licence, please visit the UoM Export Control website for University guidance on transferring controlled information or data and/or on exporting physical goods outside of the UK.
It is preferable to use the standard University Confidentiality Agreement where possible, a copy can be requested from the Contracts Team.
	Date of meeting or when confidential information will be /was first disclosed by either party.
	

	Is this a two way disclosure of confidential information?
	 YES
NO (If ‘no’ provide information in the Additional  Details)

	Does the disclosure require export control approval?
	YES
NO (If ‘yes’ provide copy of email correspondence)

	Do you require the duration of the agreement to be more than 3 years?
	YES
NO (If ‘Yes’ specify for how long)

	Please define the “purpose” or reason why the confidential information will be disclosed between the parties.
	

	Will any personal data be exchanged?
	YES(If ‘yes’ provide information in the Additional Details section)
NO 

	Additional Details




SECTION 3 – MATERIAL TRANSFER AGREEMENT

Please note that any MTA requests for Non-HTA Relevant Materials (e.g. chemical/biological materials) leaving the University will be dealt with by UMI3, contact details are at: https://umi3.com
	Details of the materials to be sent out from or received into UoM.

Please tick all that apply.
	
	incoming
	outgoing

	
	Non-HTA Relevant Materials                  

         (e.g. chemical/biological materials)
	☐
	

	
	HTA Relevant Materials
	☐
	☐

	
	Personally identifiable data
	☐
	☐

	
	

	
	 
	
	

	Please include a clear description the materials to be sent/received
	

	If the materials is HTA relevant, please confirm ethics approval is in place and provide the ethics application number.
	

	Please confirm address where the materials will be physical stored/used.

	

	Please provide details of any intellectual property right requirements in terms of ownership of the results.
	

	Do you require the right to publish results arising from the use of the materials?
	

	Please confirm who will pay the shipping costs.
	

	Additional Details




SECTION 4 – DATA TRANSFER AGREEMENT

Please note you may require additional guidance regarding the transfer or receipt of *Personal Identifiable Data or Pseudonymised Personal Data, please contact the UoM Information Governance Office  https://www.staffnet.manchester.ac.uk/igo/data-protection/  and your Contracts Manager.
	Details of the data to be transferred.
	
	Incoming
	Outgoing

	
	Personally identifiable data*
	☐
	☐

	
	Contains no information which could lead to an individual being identified
	☐
	☐

	
	​​​​​​​

	If the data is personal:      

1.  Please confirm ethics

    approval is in place.
	 

	2.  What is the role of UoM with regards to the personal identifiable or pseudonymised data? 
	Data processor / data controller / independent controller/ or joint controllers


	3. Will any personal identifiable or pseudonymised data be transferred outside the EEA, provide details of any international transfer?
	YES / NO   

Country:

	Do you require the right to publish results arising from the use of the data?
	

	Additional Details




� If HTA relevant materials are stored at labs/building which are located on NHS Trust premises, or at Alderley Edge (Christie NHS FT), then the correct R&D Office at the NHS Trust would usually be the correct organisation to act at the Recipient of the materials and progress the MTA, not UoM.


� The � HYPERLINK "https://www.staffnet.manchester.ac.uk/igo/data-protection/glossary/" ��Controller� which, alone or jointly with others, determines the purposes and means of the processing of personal data. 


 A � HYPERLINK "https://www.staffnet.manchester.ac.uk/igo/data-protection/glossary/" ��Processor� is anyone who processes personal data on the Controller’s behalf. 





