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Description automatically generated] Programme Amendment Form
Use this form to make amendments to an existing programme, in accordance with the programme amendment guidance document.
Please complete all fields, unless they are not applicable.
Amendment Proposer
	Full Name
	
	E-mail
	

	Job Title
	
	Department/Division 
	


Section 1: Programme information
	[bookmark: Check9]1.1 Programme Title and Codes 
(include all variants e.g. study abroad etc.)
* Add additional as required (incl. rows for other programmes/plans impacted by the amendment(s)
	Programme code(s)
	Plan code(s)
	Award
(BSc, BA, MSc, MA)
	Programme title
	Mode of Attendance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	1.2 Details of any changes to programme title or pathways
	Include all titles and appropriate exit awards below (applies to MJ4, SG6/SG7 only):


	1.3 Faculty and School/owning area

(Faculties/Owning area(s) are listed in bold – tick the relevant School box)
	Biology, Medicine and Health	Humanities	Science and Engineering
☐ Biological Sciences	☐ Alliance Manchester Business School	☐ Foundation year
☐ Medical Sciences	☐ Arts, Languages and Cultures	☐ Engineering
☐ Health Sciences	☐ Environment, Education & Development	☐ Natural Sciences
	☐ Social Sciences
Cross-University
☐  UCIL                                                                    ☐ Transnational Education (TNE)                                ☐ Manchester Online

	1.4 UCAS Course Code(s) 
(complete if applicable or state N/A)
	

	1.5 Has the change resulted in a new HECoS code?
(complete if applicable)
	☐	Yes (please give details below):	☐ No or N/A


	1.6 Collaborative provision details 
(complete if applicable)
	Type of collaborative provision:
	Name of any partners:
	Have partners approved any changes?
	
	☐	Yes
☐	No or N/A

	
	
	
	
	

	1.7 Is the programme externally regulated/accredited? 
(complete if applicable)
	☐ Yes (please provide PSRB/Accrediting Body name) 
☐ No 


	
1.7.1 Will the amendment(s) affect the programme accreditation/regulatory requirements?
(complete if applicable)
	☐ No or N/A
☐ Yes (PSRB/Accrediting Body must be informed)
☐ Yes (PSRB/Accrediting Body must review and approve the proposed programme amendments – please add dates below)

	
	Summary of how PSRB/Accreditation for the Programme will be affected by the amendment(s) (complete if applicable)

	
	


	
	Deadline by which the School must submit information to the PSRB/Accrediting Body for review/approval:
	
	Date that an outcome from the PSRB/Accrediting Body is due/received:
	

	1.8  Have relevant External Examiners been consulted?

	☐ Yes (please include a copy of relevant email correspondence/notes from meeting)
☐ No or N/A



Section 2: Amendment details 
	2.1 Overarching rationale for the amendment(s) (where applicable)

Overview and description of the rationale if the amendment is at the request of a Collaborative Partner/Accrediting Body/PSRB, please state this clearly. 
	


	2.2 Have any other amendments been made during this recruitment cycle? 

Consider any cumulative effect resulting from the proposed amendment(s) listed in Section 3 AND/OR any previous amendments made to the programme in the same recruitment cycle.  
	☐ Yes – There are cumulative effects and I have liaised with my School Curriculum and Programme Team/Assessment and Progression team/Faculty Teaching and Learning Officer (EDPPP) 
☐ No – there are no cumulative changes to consider



2.3 Programme Amendment Details, Resources and Considerations
	Item No
	Amendment Type 
Code(s)
(see Appendix A)
	Brief Description of amendment (including any relevant course unit codes)
	Rationale for amendment 
(if different from overarching rationale above)
	Resources Affected?

See section 3
	Amendment Considerations
(Tick all that apply and add further detail in Section 4)
	Implementation Date

	
	
	
	
	
	Prospective or
Current Students affected?
	Academic or
PS Staff affected?
	Impact on students in other Schools/Delivery partners?
	Impact on Marketing Information?
	

	1
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	2
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	3
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	4
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	5
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	6
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	7
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	8
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	9
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY

	10
	
	
	
	☐
	☐
	☐
	☐
	☐
	DD/MM/YYYY


* Add additional rows as required


Section 3: Resource considerations (if applicable)
	Resource Area affected by the change
	Outline of the changes to existing resource requirements
If applicable, please reference the Item No(s) from Section 2
	Approval signature(s)
(e-mail confirmation of approval will be accepted)

	Admissions
	
	Name and Signature
	Date

	
	
	
	

	
	
	Faculty Admissions Manager

	eLearning
Additional training or support requirements
	
	
	

	
	
	eLearning Manager

	
	
	
	

	
	
	Manchester Online/TNE Academic Lead

	PS/Academic Staff Resources
	
	
	

	
	
	Head of School

	Finance 
	
	
	

	
	
	Head of School Finance

	
IT Services
	
	
	

	
	
	IT Services Manager

	Library Services
	
	
	

	
	
	Academic Engagement Librarian

	Marketing
	
	
	

	
	
	Marketing Manager

	Scheduling/Examinations/Estates/Facilities
Indicate any additional requirements to current programme demands
	
	☐ Tick to confirm that these needs have been discussed with Estates and Facilities / Timetabling and Accommodation Office (if applicable) where the programme has residence implications and/or access to facilities is outside of normal semester period.


Section 4: Impact of amendment(s) (if applicable)
	If applicable, please reference the Item No(s) from Section 3

	How are offer holders affected by the change(s)?
(only for Major and Significant amendments)
	
	How are current students affected by the change(s)? 
(only for Major and Significant amendments)
	

	How are Academic and/or PS staff affected by the change(s)?
	

	How are students/programmes in other Schools or Collaborative delivery partners affected by the change(s)? (for shared course units)
	

	How is the marketing information for the programme affected by the change(s)? (Please attach a copy of the current website wording with tracked changes that need to be amended following the approval)
	


	Please provide details of any opposition/disagreement(s) during staff/student consultation or during the programme amendment process
	☐ I confirm there was no opposition/disagreement(s) during the staff/student consultation

☐ I confirm there was opposition/disagreement (which was subsequently resolved) during the staff/student consultation (please provide details below)

☐ I confirm there was opposition/disagreement (which remains unresolved) during the staff/student consultation (please provide details below)

	
	If applicable, please provide details (including resolution where appropriate)




Version Control
	Is this a new/revised programme amendment form
		☐ New
	☐ Revised





	Date created/updated
	
	Date of previous version:
	



Note: Major/significant amends are reported to Senate	Teaching and Learning Delivery	Updated August 2026
2

Section 5: Approval (e-mail confirmation of approval will be accepted)
	Programme/Department/Divisional-level Approval (as required)

	Programme Director/
Head of Division / Department (or nominee)
	Name:
Signed:
	Date:
	



	School-level Approval (required for all programme amendment types)
By signing this, I confirm that all resource implications relating to this amendment form have been considered and addressed

	If any of the amendments listed above have not been approved by the School, please list them here:
	

	Head of School or nominee 
(i.e. Director of TLSE, Director/Head of Education)
	Name:
Signed:
	Date:
	

	Date reported to Faculty:
	



	Manchester Online/ TNE Approval (required for all major and significant amendment types)

	Manchester Online/TNE Education Academic Lead 
(or nominee)
	Name:
Signed:
	Date:
	

	Date reported to Teaching and Learning Delivery
	



	Faculty-level Approval (required for all major and significant amendment types)

	Vice Dean Teaching, Learning and Students (or nominee i.e. Chair of relevant Faculty Committee)
	Name:
Signed:
	Date:
	

	Date reported to Teaching and Learning Delivery
	



	Teaching and Learning Delivery Acceptance (required for all late major/significant amendments)

	Head of Teaching and Learning Delivery (or nominee)
	Name: 
Signed:
	Date:
	


Section 6: Supporting documentation checklist
The table below specifies the documents requirements for each amendment type. Some are listed as ‘potentially required’ which depends on the change e.g. MJ7 if mandatory units have been removed (rather than added) then updated unit specifications or additional resources will not be required.

	Document type
	Required for
	Potentially required 
(for changes / additions)
	Attached?

	Programme specification
	Minor: MN1/MN2/MN3/MN5/MN6/MN7
Major: MJ1/MJ2/MJ3/MJ4/MJ5/MJ6/MJ7/MJ8/MJ9
Significant: SG1/SG2/SG3/SG4/SG6/SG7/SG8/SG9 
	Minor: MN10
Major: MJ10
Significant: SG10
	☐

	Unit spec(s) for all amended units
	Minor: MN1/MN2/MN3/MN4/MN5/MN6/MN8/MN9
Major: MJ3/MJ5/MJ6/MJ9
Significant: SG8
	Minor: MN10
Major: MJ1/MJ4/MJ7/MJ10
Significant: SG7/SG10
	☐

	Marketing information
(updates to UoM Course Profile page and CMA Durable Information)
	Minor: MN1/MN3/MN6
Major: MJ1/MJ2/MJ3/MJ4/MJ5/MJ6/MJ7/MJ8/MJ9
Significant: SG1/SG2/SG3/SG4/SG5/SG6/SG7/SG8/SG9
	Minor: MN10
Major: MJ10
Significant: SG10
	☐

	Resource Considerations (Section 3)
	Minor: MN3/MN6
Major: MJ5
Significant: SG2/SG8
	Minor: MN2/MN8/MN10
Major: MJ1/MJ3/MJ4/MJ7/MJ9/MJ10
Significant: SG7/SG10 
	☐



The Faculty Teaching and Learning Quality Team must send the approved Programme Amendment form and supporting documentation to the following:
· Teaching and Learning Delivery Team (quality@manchester.ac.uk) 
· Programme amendment proposer/Programme Director
· School/Faculty TLSE Leadership teams – PS and academic
· Professional Services team to input amendment on Campus Solutions
· Any teams affected by resource requirements outlined in Section 3, for example, Central/Faculty recruitment and admissions, eLearning, Estates and Facilities including scheduling/timetabling teams, Finance, IT Services, Library, and Marketing
· For Collaborative Provision programmes, including Transnational Education, the approved form and supporting documentation should also be sent to Global centres and their local regulators (if appropriate)
	Version amendment history: Withdrawal and Suspension Guidance

	Version 
	Date 
	Reason for change 

	2.1
	August 2026
	Minor changes to the layout and content of the form, including the addition of a Mode of attendance column, and Manchester Online included as an Owning area.  Amendment details and considerations and Additional Resources sections updated to assist with the completion of the form.  



	Document control box

	Policy / Procedure title:
	Programme Amendment Form

	Date approved:
	September 2025

	Approving body:
	Teaching and Learning Strategy Committee (TLSC)

	Implementation date:
	August 2026

	Version:
	2.1

	Supersedes:
	2.0 September 2025

	Previous review dates:
	2011, 2013, 2015, 2017, May 2020, January 2021, February 2021, April 2021, September 2025

	Next review date:
	September 2030

	Related Statutes, Ordinances, General Regulations
	Undergraduate Degree Regulations

	Related Policies:
	N/A

	Related Procedures and Guidance:
	Programme Amendment Matrix, Programme Amendment Guidance

	Policy owner:
	Head of Student and Academic Services (SAS)

	Lead contact:
	Sarah Williams, Teaching and Learning Manager (Programme Enhancement), Teaching and Learning Delivery


[bookmark: _Appendix_A]
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Appendix A
	Amendment Type Codes (links to full Programme Amendment Matrix with further details on amendment codes)

	Minor Amendment
	Major Amendment
	Significant Amendment

	MN1	changes to course unit title/code
MN2	change unit semester
MN3 Minor increase/decrease in contact hours in the unit or across the programme*
MN4	changes to unit ILOs (no impact on programme ILOs)
MN5	QAA benchmark statement updates
MN6	add optional units*
MN7	remove optional units (no significant loss in optionality)*
MN8	changes to course unit assessment types that do not shift the balance of assessment types across prog (coursework/exams/practical)
MN9 changes to weightings of existing assessments within a course unit that do not shift the balance of assessment types across the programme e.g. coursework / exams / practical
MN10 Any minor amendment that does not fit into a defined category and that does not normally have implications for CMA compliance*
	MJ1	material change to programme ILOs 
MJ2	updates to additional costs*
MJ3	major increase/decrease in programme contact hours*
MJ4	new pathway (additional/optional)*
MJ5	new placement / year abroad (additional/optional)*
MJ6	change unit type (compulsory to core or vice versa)*
MJ7	add/remove mandatory units (core or compulsory)* and/or change mandatory course unit credit value*
MJ8	remove optional units (with significant loss of optionality)*
MJ9	summative assessment changes that shift the balance of assessment type across the programme (coursework/exams/practical)*
MJ10 Any major amendment that does not fit into a defined category has implications for CMA compliance at the offer stage that will require communications to offer holders and/or current students*

	SG1	change of award type e.g. MSc to MA
SG2	add/change mode of study* 
SG3	resumption of a previously suspended programme or mode of study*
SG4	Changes that result in removal of PSRB accreditation*
SG5	entry requirement changes (­¯ grades)*
SG6	new/revised prog title
SG7	new/changed pathway (not optional)*
SG8	add placement/year abroad (not optional)*
SG9	removal/suspension of placement/year abroad*
SG10 Any significant amendment that does not fit into a defined category which results in material changes to CMA compliance at the student research and application stage*



*Codes may have associated Resource implications you need to consider
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