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Academic Co-ordinator of the 
Humanities New Academics Programme (HNAP)


Context

The new academics programme is designed to meet the development needs of academic staff holding probationary appointments, and successful completion of the programme is required before such staff can be confirmed in post. The programme is delivered through three pathways, one for each faculty. 

HNAP is the pathway for the Faculty of Humanities. Its content and delivery format are being significantly revised during the 2019-20 academic year, bringing it in line with the NAPs offered by the other two faculties: Biology, Medicine and Health; and Science and Engineering. The new HNAP will be offered from September 2020.

It will consist of modules intended to focus on the whole range of responsibilities of academic staff, including: teaching and support for students’ learning; research, research supervision, and knowledge exchange; personal development (including developing leadership skills); and an overview of the institutional context of the university within the UK’s higher education sector. In a marked departure from the teaching block format of the ‘old’ HNAP, the new format will contain mandatory elements but also offer an element of choice in selecting a specified number of modules offered as face-to-face sessions throughout the whole year, and which will be supplemented by a small number of online modules. 

Successful completion of the HNAP requires the submission of a satisfactory 3,000-word portfolio for conferment of fellowship of Advance HE (previously Higher Education Academy).
 
Supported by the faculty’s academic staff development co-ordinator (a member of the PS staff), the HNAP academic co-ordinator’s role will be to ensure the programme’s satisfactory delivery from September 2020 onwards. A key element of this role is responsibility for organising and overseeing the timely assessment of participants’ portfolios. 

The HNAP academic co-ordinator will report to the Associate Dean for Academic & Research Staff Development, Professor Linda Evans.

The appointee must be in post by the summer of 2020 so that the appointee may work with the Associate Dean for Academic & Research Staff Development on designing and setting up the new programme.

The post will carry a 20% buy-out and a £2.5k p.a. non-superannuable allowance. 




Key Duties and Responsibilities

1. To work with the Associate Dean for Academic & Research Staff Development on developing the new HNAP for roll-out in September 2020, and to oversee its successful delivery from September 2020, liaising with the Faculty of Humanities’ academic staff development co-ordinator.
1. [bookmark: _Hlk21533735]To maintain oversight and to continually monitor the quality and effectiveness of the HNAP content and delivery, and, in consultation with the Associate Dean for Academic & Research Staff Development, make revisions where required.
1. To oversee the processing of participants’ applications for exemption from elements of the programme.
1. To oversee the portfolio assessment process, and to take on a share of portfolio assessment.
1. To ensure that communications from HNAP participants and stakeholders are responded to in a timely manner. 
1. To liaise with that the faculty’s four schools in relation to programme requirements and the progress of individual participants.
1. To report on the programme, as requested (usually annually), to the faculty senior leadership team.
1. To ensure the programme’s consistency and adherence to the accreditation requirements set out by Advance HE, and its comparability with the University of Manchester’s other NAPs.
1. To represent the faculty and the Associate Dean for Academic & Research Staff Development on relevant committees and at meetings, including HNAP portfolio content and assessment review meetings with the appointed external reviewer.
1. To participate, as required, in relevant academic staff development provided by the university and by Advance HE.


Person Specification

The post-holder should be a Fellow of the Higher Education Academy and should possess:

· A clear vision of the nature and focus of academic staff development required by new academic staff of the university.
· The capacity for innovative thinking and for generating ideas for developing and enhancing the HNAP.
· A commitment to excellence in all aspects of the academic role.
· Good organisational skills.
· Well-developed interpersonal skills, and the capacity to interact effectively and supportively with HNAP participants.
· The ability to apply initiative in responding in a timely fashion to challenges and difficulties that may present themselves in the HNAP’s operation and planning.
· Credibility as a successful and experienced all-round academic with a strong record of both teaching and research.  
· A track record of successful teaching, evidenced through mechanisms such as unit survey results, peer review reports, and/or external recognition. 
· A successful research profile commensurate with the applicant’s career stage, evidenced by publications, research project involvement, and (successful or unsuccessful) research grant applications. 
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