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Learning Agreement 


	Start Date

	

	Estimated End Date

	




Student Details 

	Name
	

	Programme and Year
	

	Telephone contact
	

	University e-mail address
	

	Emergency contact 
	




Placement Agency Details 

	Agency name 
	

	Address
	

	Postcode
	

	Main telephone  no.
	

	Satellite site 
	




Practice Educator Details 

	Name 
	

	On or off site
	

	Telephone contact
	

	Email address
	

	Practice Educator Qualification 
	

	Social Work England Registration Number
	

	Contact in the absence of OSS/PE (Name and contact number)
	



On Site Supervisor Details (where applicable)

	Name 
	

	Telephone contact 
	

	Email address 
	



University Practice Link Tutor Details

	Name 
	

	Telephone contact
	

	Email address
	



Assessed Readiness for Direct Practice (ARDP)/Previous Practice Educator Report

	First Placement: Has student passed ARDP?
	
Yes				No

	Final Placement: Previous PE report seen?
	
Yes				No



LEARNING REQUIREMENTS OF THE STUDENT

The student’s practice is primarily assessed against Social Work England’s Professional Standards (https://socialworkengland.org.uk/professional-standards/). However, it should be borne in mind that student’s practice should also adhere to the Professional Capabilities framework and BASW’s Code of Ethics for Social Work at all times. 

	List the specific learning needs identified by the student and/or previous assessment and specify how they will be met.

	Learning need
	Addressed by

	
	




	Does the student have a learning plan from the Disability Advisory and Support Service (DASS)? 

Are reasonable adjustments needed to support learning? Please give details of how such needs will be met.
	Yes				No  






TEACHING PARTNERSHIP PLACEMENT REQUIREMENTS

	Please identify how the student will be offered opportunities to work within the statutory frameworks required under the teaching partnership arrangements. If the placement is with children and families students must have experience of Sections 17 and 47 of The Children Act (1989) and if with adults they must have experience of working within the context of The Care Act (2014) and The Mental Capacity Act (2005).

	


	It is a requirement of Social Work England that all students should have experience of using computerised data recording systems on placement.  Please confirm that this opportunity is available.
	
Yes			No	





PLACEMENT LEARNING OPPORTUNITIES

Please identify the range of opportunities the student will have during the placement.  


	On this placement, the student will have the opportunity to :
	Links to Professional Standards and PCF Domains 

	



	

	



	

	



	

	



	

	



	

	



	

	



	

	



	

	



	

	



	




November 2019


PRACTICAL ARRANGEMENTS 

	Days/Hours of Work (please note a working day is considered to be 7hrs +breaks)
Note any special arrangements.

	







	Data Security: Confidentiality and Safe Practice. Please note any issues, including details of policies which students must adhere to,  in respect of use of  personal IT equipment on placement and/or circumstances in which they may or may not use personal equipment  during their practice placement (including e.g. memory sticks, email addresses, social media).

	







	Facilities and support available to the student including support groups/workspace/ admin. support/learning resources and arrangements for  Study Time and arrangement of payment for work related expenses.

	







	How should the student report absence to both the placement and the University?

	








	What are the arrangements for taking leave from placement?

	








	

Arrangements for Off-Site Practice Educator and access to evidence.  It is expected that Off-Site Practice Educator will need to have sight of student work products (including case recording, assessments) and the opportunity to complete two Direct Observations of the student’s practice, at least one of which must include direct work with a service user(s).  Please confirm how this will be arranged and by whom.

In signing the learning agreement all parties agree that they will uphold the confidentiality of the agency/service users.

	









AREAS OF HAZARD AND RISK

	List areas of hazard and risk and how they will be managed. Specific requirements e.g. Health and Safety, accountability, student’s responsibilities etc., including the name of the person to whom any concerns should be reported.

	The student is familiar with the health and safety policies and procedures of the agency (who will provide policies and when?)
	




	Specific health and safety matters relating to the placement will be explained to the student by:
	




	The whistle blowing policy will be provided and explained by:
	




	Confidentiality and safe working practices will be explained by:

	

	What will the arrangements for the student’s working day be with regard to shift work and working unsocial hours?
	




	Does the student have a car they are authorised to use for duties where appropriate and have business insurance, tax and a MOT?
	

	How should the student claim any mileage or other expenses that occur through undertaking work related business?
	

	Please note, students should also be provided with a copy of the agency social networking policy.  Under no circumstances should students discuss the placement via any form of social media, e.g. Facebook.  This includes anonymised comments and responses to comments made by others.



SUPERVISION 

It is expected that students will receive supervision from the Practice Educator equivalent to one hour for every five placement days.  The student should also receive supervision from the On-Site Supervisor (where applicable).  At least 3 meetings involving the student, Practice Educator and On-Site Supervisor should be held over the course of the placement.


	Frequency of supervision with PE
	



	Frequency of supervision with onsite supervisor where applicable
	



	Date of first supervision with PE
	



	Date of first supervision with OSS
	



	Date of first 3-way supervision (where there is an OSPE and OSS)
	



	Arrangements for recording supervision with PE
	



	Please detail how protected reflective learning time (suggested ½ hour per day) will be organised, recorded and evidenced.  
	
























DATE FOR COMPLETION OF PORTFOLIO ITEMS

One direct observation of practice and progress must be made on at least one Critical Analysis of Practice prior to the Interim Placement Assessment meeting.  Copies of both must be forwarded to the Practice Link Tutor prior to the meeting.


	PORTFOLIO ITEM
	DATE

	
Interim Placement Assessment Meeting date and time:


	

	Submission of progress to date on at least one Critical Analysis of Practice  must be shared with the Practice Educator & Practice Link Tutor approximately 2 weeks before Interim Placement Assessment Meeting:

	

	
Completed portfolio to Practice Educator (including Placement Assessment Report Part 2):

	

	Submission of portfolio containing Placement Assessment Report  (Part 1 and 2) to the University:
	





Placement Handbook and Documentation can be found on the following website: http://sites.bmh.manchester.ac.uk/nursing-mentors/resources/


SIGNATURES OF ALL PARTIES TO THE AGREEMENT

	
Student 

	



	
Practice Educator 

	



	
On-Site Supervisor 
(where applicable)
	



	
Tutor

	



	
Date
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