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	Before Interview
	Yes/No - comment

	Do Chair and Observer agree all questions appropriate?
	

	Do the questions clearly link to the job description?
	

	In pre-interview discussion between panel and observer were any issues that need to be highlighted to the candidates identified?
e.g. need to go away for long periods for fieldwork
e.g. need for particular physical abilities e.g. fieldwork in extreme conditions
	

	If Yes to above, briefly outline the issues. 


	

	After Interview
	

	Were all candidates asked the same core questions?
	

	Were all candidates informed of specific needs/issues related to the job description e.g. fieldwork requirements?
	

	Any issues arising during the interview/decision making process?
	

	How were these issues dealt with?
	



We confirm that the final decision was made with due respect to equality and diversity.



Observer
Signature and Date



Panel Chair
Signature and Date
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