Supervisory Meeting Record Form 
	Date of meeting:
	Date of previous meeting:


	Objectives agreed at previous meeting:

	Refer to objectives recorded on previous meeting form.
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	Progress since last meeting:

	Student to summarise progress since last meeting, including achievements and difficulties.







	Summary of meeting discussion:

	Briefly summarise issues discussed at meeting.







	Feedback on student’s progress:

	Feedback on student’s progress since last meeting, including areas for development and any training needs identified.







	Specific objectives agreed at meeting:

	Objectives should be agreed by supervisor and student.









