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Regulation XVII: Policy structure/flowchart  
Regulation XVII (C&D) 

Acceptable Use (IT 
policies) 

Procedure for Student 
Criminal Offences Regulation XVIII 

(Complaints) 

Dignity at Work 
and Study Policies 

Procedure for Suspending a Student 
(only for use as necessary) 

Code of Practice 
– Research 
Misconduct 

Academic 
Malpractice 
Procedure 

Guidance on Applying 
Student Discipline Penalties 

Procedure for the University 
Disciplinary Panel 

Procedure for Handling 
Allegations of Sexual 
Misconduct 

Procedure for Summary 
Disciplinary Panels 

‘Post-graduation’ 
discipline procedure 

Identify procedure for disciplinary 
action 

Fitness to 
Study 



Academic Malpractice Procedure flowchart 

 

 

Student made aware of academic 
integrity and malpractice 

Allegation raised that student may 
have committed malpractice based 
on University definitions. 

Unauthorised materials - materials 
confiscated, invigilators write 
report, students attend post exam 
interview. 

Written piece of work – flagged as part of 
the marking process, usually via Turnitin.  
Examiner to write statement identifying 
where malpractice appears in the work 
and the source material. 

Believed to be contract 
cheating. 

Refer on to Authorised University Officer 
(usually a School Academic Malpractice 
Officer), to decide if the case needs to be 
referred onwards or whether the 
information indicates poor academic 
practice. 

Refer on to Authorised 
University Officer (usually a 
School Academic Malpractice 
Officer), to decide if there 
needs to be a viva or whether 
the information indicates 
poor academic practice. 

Allocate to a hearing as per section 5 of the Procedure. 

No evidence of 
malpractice.  Mark 
work as normal with 
feedback given to the 
student. 

Hold viva and produce 
outcome report. 

Malpractice suspected 
by the School. 

Malpractice 
suspected by 
the School. 

Malpractice suspected 
by the Student 
Services Centre. 



Procedure for Suspending a Student Flowchart 

 

 

 

Issue prompting concerns about 
the need to suspend a student 

Referral made to Division of 
Campus Life 

Collect additional information 
to assess risk and think about 
conditions of the suspension 

Suspension required 

Non-urgent 

Arrange to meet with student about the issues being raised. 

Make recommendation to President. 

Update suspension as case develops – may or may not lead 
to disciplinary action.   

Option to appeal suspension 
decision to Board of Governors 

Approve changes to suspension 
and confirm to student 

Maintain suspension as is 
and confirm to student 

Monthly review 

Urgent 

Suspension not required – 
address issue in a 
different way 

Suspension required 

Confirm suspension to the student Make recommendation to President. 

Arrange to meet with student about the 
issues being raised. 

Confirm suspension to the student 



Procedure for Summary Disciplinary Panels Flowchart 

 

 

 

 

Assessment aka investigation.  Collation and review of information 
relevant to the case to decide whether a referral is necessary. 

Refer to appropriate Authorised 
University Officer 

Panel meets.  Can have a private pre-meeting (but not to discuss facts of 
case) 

Invite student (5 days 
notice) and provide 
copies to the material 
leading to the hearing. 

Hear outline of the allegation and response to it.  Opportunity 
for questions 

Introduce hearing, including checks e.g. applicable policy, 
reason for meeting, all papers received etc. 

Consider postponing 
case if any valid issues 
raised. 

Panel to reach decision.  Time permitting, announce to student.  
Confirm outcome in writing 10 working days after the hearing. 

Appeal rejected. Appeal accepted – 
implement new decision. 

Opportunity to appeal to Division of Teaching, Learning and 
Student Development within 10 working days of written outcome. 

Select panel members and set 
date/time.  Advise Case Presenter / 
witnesses too (if needed). 

Potential disciplinary issue arises. 

For example, consideration of a 
student complaint, examination 
of a piece of work etc. 

Case is less serious Case is serious 
Refer to Division of Campus Life – Procedure 
for the University Disciplinary Panel 

Case resolvable without discipline Potential case to answer 

Address any procedural 
issues that might arise, such 
as:  

• Request to postpone. 
• Submission of 

written statement. 
• Panel member 

objections. 

Does student admit the allegation?  If not, panel to reach a 
decision on this before deciding penalty. 

Ask student about factors that might influence penalty e.g. 
mitigating circumstances, previous offences etc. 

If reached Completion of Procedures, opportunity to complaint to OIA. 



Procedure for the University Disciplinary Panel Flowchart 

 

 

 

 

Assessment aka investigation.  Collation and review of information 
relevant to the case to decide whether a referral is necessary. 

Make referral to Division of 
Campus Life.  If Division considers 
case does not warrant referral to a 
University Disciplinary Panel, case 
handling advice will be given. 

Panel meets.  Can have a private pre-meeting (but not to discuss facts of 
case) 

Invite student (10 days 
notice) and provide 
copies to the material 
leading to the hearing. 

Hear outline of the allegation and response to it.  Opportunity 
for questions 

Introduce hearing, including checks e.g. applicable policy, 
reason for meeting, all papers received etc. 

Consider postponing 
case if any valid issues 
raised. 

Panel to reach decision.  Time permitting, announce to student.  
Confirm outcome in writing 10 working days after the hearing. 

Appeal rejected. Appeal accepted – 
implement new decision. 

Opportunity to appeal to Division of Teaching, Learning and 
Student Development within 10 working days of written outcome. 

Select panel members and set 
date/time.  Advise Case Presenter / 
witnesses too (if needed). 

Potential disciplinary issue arises. 

For example, consideration of a 
student complaint, examination 
of a piece of work etc. 

Case is serious Case is less  
serious 

Refer to appropriate Authorised University 
Officer – Procedure for Summary Disciplinary 
Panels. 

Case resolvable without discipline Potential case to answer 

Address any procedural 
issues that might arise, such 
as:  

• Request to postpone. 
• Submission of 

written statement. 
• Panel member 

objections. 

Does student admit the allegation?  If not, panel to reach a 
decision on this before deciding penalty. 

Ask student about factors that might influence penalty e.g. 
mitigating circumstances, previous offences etc. 

If reached Completion of Procedures, opportunity to complaint to OIA. 


