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Reporting of potential research misconduct or poor research practice
Allegations
This form should be completed where there are concerns that conduct falls short of the University’s commitment to the highest standards of research integrity as set out in its Code of Good Research Conduct, and where this conduct may meet a definition of research misconduct or poor research practice as outlined in the Procedure for the Investigation of Misconduct in Research.
Confidentiality
Care should be taken to ensure the form only contains information that is relevant to the handling of the case and gives enough information for the Respondent to provide a response to and for informed decisions to be made at the relevant stages of the procedure.  The form will be shared in full with the Respondent and the people implementing the process.  However, where this form contains sensitive information relating to another person (e.g. the email address of a witness), or is only necessary for administrative purposes, sections of this form may be redacted before circulation.  
Processing of the form
Please send this form in Word format, together with all the required evidence (all in electronic format) and any other relevant documentation for the case, to the Head of Research Governance, Ethics and Integrity, Mrs April Lockyer (research.misconduct@manchester.ac.uk).
Section 1
	Your name(s)
	

	Your email address(es)
	

	Are you a member of Staff, a student, or external to the University 
	

	Name(s) of Respondent(s)
	

	Status of Respondent(s)
	

	Relationship between Complainant and Respondent 
	

	Funder details relating to the research in question (if known)
	

	Details of third parties who may have a vested interest in the complaint
	

	Brief background to the research (provide here any important background information)
How is the Respondent involved in the research?
What type of research is it? 
Are research participants involved?
Are you involved in the research and if so, how?
	

	Have you submitted a related complaint against the same Respondent under any other process, e.g. the University’s Grievance procedure or under the Dignity at Work policy? 
	

	Have you spoken with anyone about your concerns?  If yes, who?
	



Section 2 – allegation(s) of potential research misconduct/poor research practice 
List below all issues of potential research misconduct or poor research practice and include the filenames of the supporting evidence you are submitting with this form.  An example is provided at the end of this document.  

	 Item
	Allegation(s) 
· State the nature of the allegation as you think it relates to the Procedure for the Investigation of Misconduct in Research, e.g. Plagiarism
· Outline the details of the allegation, e.g. which paper has been plagiarised.


(Include dates and details of individuals, publications, funding involved)
	Supporting evidence 
(Provide here the filename(s) of the supporting evidence that you should submit with this form)

Examples of supporting evidence that should be provided along with this form include publications, emails, minutes from meetings.
Emails should be in message format, not copied into a word or pdf file. 

	1
	
	

	2
	
	

	3
	
	

	
	
	

	
	
	



Example 
	Item
	Example Allegation(s) 
· State the nature of the allegation as you think it relates to the Procedure for the Investigation of Misconduct in Research, e.g. Plagiarism
· Outline the details of the allegation, e.g. which paper has been plagiarised.


(Include dates and details of individuals, publications, funding involved)
	Supporting evidence 
(Provide here the filename(s) of the supporting evidence that you should submit with this form)

Examples of supporting evidence that should be provided along with this form include publications, emails, minutes from meetings.
Emails should be in message format, not copied into a word or pdf file. 

	1
	Plagiarism of my paper published in 2015, specifically paragraphs 1 and 4 of the introduction, by the Respondent in their 2018 paper published in the Journal of Abnormal Psychology.
	Complainant paper 2015.pdf

Respondent paper 2018.pdf

	2
	Not including me as an author on their paper published in 2020 even though I was involved in the research by contributing ideas and analysed the data for figure 1.  I have email exchanges which show they asked me for advice and sent me the dataset asking I analyse it.
	Respondent paper 2020.pdf

Email from Respondent January 2019.msg
Email trail between me and the Respondent about analysis.msg
Dataset.xlsx

	3
	
	

	
	
	

	
	
	



Declaration
I/we declare that the information I/we have provided is true and accurate.  I/we make this complaint in good faith and without malice.  I/we understand that to make a frivolous or malicious allegation may be considered a serious disciplinary office.  I/we also understand that victimisation of anyone involved in a complaint of research misconduct may be considered a serious disciplinary offence.

Print name ………………………………………………………………………………………………..

Date ……………………………………………………………………
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