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The title of any awards schemes in your area, at any level of seniority.
	



A short description of what the awards scheme recognises and how it works.
	



The time frame for each awards process – the opening and closing dates.
	



How the selection process works and who is on the judging panel.
	



What the awards consist of (i.e. monetary, a trophy, etc.) and how and when they are presented and celebrated.
	



Any other relevant information.

