Guidance for setting entry requirements for UMW-delivered courses
As part of the programme approval process, there is a requirement to set out entry criteria to the course at a fairly early stage.  This is to support the planning and implementation of marketing and recruitment activity and so that candidates can, to some extent, self-select on the basis of their suitability.
Whilst the setting of entry criteria for online and blended courses is very similar to that for those on-campus, it is important to be cognisant of the audience for part-time, off-campus courses, of whom many will be working professionals, may not have taken a traditional education path and who may be returning to education, and to take account of that in terms of how the quality of potential students is assessed.
 Entry requirements onto programmes are usually made up of the following criteria: 

1. Academic qualifications 

The University’s Student Recruitment, Selection and Admissions Policy[footnoteRef:1] states ‘Applicants for taught postgraduate courses must normally possess or expect a relevant undergraduate degree at a minimum level of 2.2 (Lower second class) Honours, or equivalent alternative qualifications or experience.’ [1:   http://documents.manchester.ac.uk/display.aspx?DocID=6523  ] 

The word ‘minimum’ should be noted here, and in general, academic requirements for courses across the University tend to be higher, with most asking for a 2.1.  However, the audience for UMW-delivered courses is likely to be older than that for on-campus Masters courses and many will have obtained degrees, when (certainly in the UK) 2.2s were more common. Candidates are likely to have significant work and life experience, and there may be instances where candidates did not perform as well as they might have hoped in their first degree, due, for example to mitigating circumstances which no longer affect them.
There is also a question of whether an undergraduate degree needs to be in a relevant subject. 

Some UMW-delivered courses will be ‘conversion’ courses, aimed at those who wish to change career direction, or simply study a topic which is new to them.  It is therefore recommended that a requirement for a relevant degree is only implemented where it can be demonstrated that substantial previous knowledge of a subject area is required to successfully undertake a course.  
If a relevant degree is required, details of the specific subjects which need to have been covered and any ‘expiry date’ associated with the study also need to be stated.
In situations where an on-campus version of the degree is also running, it is important to take into account the entry requirements for this route when setting those for an off-campus version to avoid one being seen as an ‘easier’ entry option.  Entry requirements should therefore be equivalent, but candidates’ abilities may be assessed in different ways for different routes to the degree.

Route for entry for candidates without a first degree
The University’s Student Recruitment, Selection and Admissions Policy also raises the issue of how applications from those returning to education should be considered: 
Applicants who are returning to education 
The University considers applications from applicants returning to education after employment or other experience. These applications will be assessed against the standard entry criteria of the course to which an application was made. However, we recognise that standard selection measures and procedures may not enable all applicants to demonstrate fully their suitability for the chosen course. Where appropriate, School’s admissions staff will seek and consider alternative evidence in order to give all applicants equivalent consideration. Where this alternative evidence is deemed to meet entry criteria fully, an applicant may not be required to meet the standard academic entry requirements.’ 
Assuming that a large proportion of applicants to UMW-delivered courses will be returning to education after employment or other experience, it is recommended that a ‘non-degree’ route be considered through which applicants can demonstrate their academic suitability for a course if they do not hold a degree (or equivalent) at the level normally required for entry. 
Criteria which could be used to assess a candidate’s academic abilities in lieu of an undergraduate degree could include:
· Professional qualifications
· Evidence of study at postgraduate level
· Training courses taken
· 
· Evidence of working in a related role for a specified minimum period of time
· Evidence of demonstrating expert knowledge in a related area e.g. public speaking engagements at industry conferences; evidence of research activity; delivering expert training; reporting specialist knowledge to senior management; writing articles for publication etc.
If a non-degree route already exists on an on-campus version of the course, it is assumed that this will also apply to the OBL route.

3. Mode of entry to courses for non-degree route applicants 

Currently, students joining courses where there is a non-degree entry route are doing so in a variety of ways: taking CPD courses; being initially registered for Certificates/Diploma, or; direct entry onto the full course in the same way as candidates meeting the standard academic entry requirements. 
 
It is recommended that in general, candidates joining a course through a non-degree route should join a course in the same way as candidates meeting the standard entry requirements.  
However, for the small number of courses linked to professional bodies with specific regulatory requirements, students may be obliged to the course via a professional CPD-track where, if successful in their studies, they will subsequently be transferred onto the full course. 

This recommendation was agreed by DSE Leadership Team in May 2018.

4. Professional and other qualifications (e.g. GMAT; GRE; CIMA qualifications etc)

Whilst evidence of achievement in professional or subject-specific qualifications is valuable for the assessment of candidates without a first degree, it is recommended that unless there is specific justification for additional qualifications or test requirements in terms of the subject matter or pedagogy of the course, professional qualifications are not utilised as essential entry criteria.

5. English Language Assessment 

According to the UoM Student Recruitment, Selection and Admissions Policy, ‘the minimum acceptable level of proficiency for admission to most courses is GCSE English Language (grade C/grade 4 or above) or an International English Language Testing (IELTS) average score of 6.0 with a minimum score of 5.5 in each component[footnoteRef:2]. For more linguistically demanding courses (such as Law, Management, Medicine and Postgraduate research courses), requirements are higher.’  [2:  Candidates on IELTS tests achieve an overall score on a band scale between 0 and 9, with 9 being the highest.  Candidates can score whole (5.0, 6.0, 7.0) bands or half bands (5.5, 6.5, 7.5).  IELTS defines a score of 6.0 as ‘generally effective command of the language despite some inaccuracies, inappropriacies and misunderstandings.  Can use and understand fairly complex language, particularly in familiar situations’.  A score of 7.0 is defined as ‘operational command of the language, though with occasional inaccuracies, inappropriacies and misunderstandings in some situations.  Generally handles complex language well and understands detailed reasoning.’
] 


Being a national of a majority English Language speaking country, or holding a bachelor’s degree or higher from a majority English Language speaking country is usually considered sufficient evidence of language proficiency.   However, where this does not apply, English language test scores tend to be the most frequently used means of evidencing ability across the University.  

In general, scores deemed acceptable at UoM tend to be higher than the minimum stated above, and it is recommended that for online and blended courses, the minimum English language test requirement is:

· IELTS: 6.5 overall with 6.0 in listening, writing, reading and speaking. Test date must be no more than 2 years prior to the start of the programme. 
· TOEFL (iBT): 90 overall with 20 in listening, writing, reading and speaking. Test date must be no more than 2 years prior to the start of the programme. 
· PTE Academic: 59-65 overall with 59 in listening, writing, reading and speaking. Test date must be no more than 2 years prior to the start of the programme. 
· CPE or CAE (Cambridge): Minimum grade 176-184 

It is worth noting, however, that those applying to online and blended courses will generally be older, busy working professionals with families, and are considerably less likely to register for official language testing. Additionally, applications for online and blended courses tend to be made later than those for on-campus courses, so the likelihood of applicants already having an English language test score, or being able to arrange one in time to start on the intake to a course is fairly limited.

For these reasons, it may be valuable to also consider alternative ways for applicants to demonstrate their language proficiency, possibly using one or more of the following pieces of evidence:
· Candidate interview
· A qualification recognised as at least level B2 measured on the Common European Framework of Reference (equivalent to a pass at UK GCSE English Language) 
· Use of English as the main business language in a place of work (particularly for business-related courses)
· A score from the University’s English Language Unit English language test, which will be comparable to IELTS and which should hopefully be available from September 2019 onwards (date tbc)


6. Professional Experience 

You may wish to consider asking for details of professional experience which can provide additional evidence to strengthen an application and which would be required for candidates applying to a course via a non-degree entry route. 

7. Statement of Purpose 

You may also wish to ask candidates to complete a statement of purpose as part of the application process. A personal statement normally outlines why a candidate wants to study a particular course and demonstrates that they have the skills, knowledge and experience to succeed on it.

8. References 

Two references are requested to ‘complete’ an application, but applications will be reviewed and considered once one application has been received. If an offer is made, this will be conditional on receipt of the second reference.
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