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Faculty of Humanities: News article request form

1. Complete the below form.
2. Return the form, plus accompanying image*, to humsnews@manchester.ac.uk. 
3. Your article, subject to approval, will appear online within two working days.

For further information on news articles and writing for the web, see the News Article guidelines.

	Date
	

	Requester name
	

	Suggested article title
	

	Site(s) article should appear on
	



	1. Please provide a short summary of your news story in lay terms.
Your summary should be less than 50 words in length.

	



	2. Who is your target audience?
[bookmark: _GoBack]Your target audience (e.g. staff, current students, prospective students, academics, industry) should be as specific as possible.

	



	3. What are the main points of your news story? 
Your news story should be at least 150 words in length. If you have already written the article as you would like it to appear, please paste it here.

	










	4. Aside from the compulsory image, do you have any other supporting media?
Please note that any videos should be uploaded to the Video Portal before we can use them - supply the embed code below.

	






* Images must be at least 1mb in size and landscape in orientation. You must also have consent and/or copyright clearance to use the image.
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