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FSE news article request form
Please note this form is for local Department news only. If your news is media-worthy, please send it through to the Press Team. For further information on local news articles, please see the FSE local news guidelines. Please return completed forms to fsemarketing@manchester.ac.uk. 
* denotes a mandatory field. 
	*Date	
	

	*Requester name and dept
	

	*Suggested article title
	



	*50 word summary of your news in lay terms

	



	*Main points of the story (boxes will expand should you require more space)

	

	Any relevant quotes? Please include name, role and organisation

	


	
Any internal/external links you would like us to include?

	

	*Why is this news important? What impact will it have?

	

	Who are your target audience (internal/external/students/industry/academics etc)?

	

	
Is there a specific deadline this article needs to meet? Why?

	

	
*Header image (min 1Mb, 774 x 508px) What does the image show? Please send as a jpeg attached to your email.

	

	*Have you got consent/copyright clearance to use these images/videos/media items? (Please note, images taken from Google most likely are not free to use).

	

	Does this article need to be featured on your School’s homepage news carousel? Please note, we need an image for this.
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