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Application for sampling and analysis of objects from the Manchester Museum collection

1. We encourage the responsible use of the Museum collections for learning, teaching, and research. We acknowledge that we hold collections for the benefit of society, balancing short-term and long-term needs. We aim to uphold and demonstrate the highest standard of professional ethics, as set out in the Museums Association’s Code of Ethics for Museums.

2. Anyone who wants to carry out scientific analysis of objects in The Manchester Museum collection should complete this application form in order to request permission for sampling and analysis, including destructive analysis (analysis which will alter the physical nature of the sample obtained or the object itself). Applications for sampling and analysis of Human remains should be made using the specific application form for that purpose.
3. Before any sampling or analysis can occur, this application form must be completed,

submitted to the Curator of the relevant collection, and approved by the Head of Collections. For sampling of Human Remains, the specific form for that purpose should be used. Researchers should allow at least 4 weeks from submission of the application for the Museum to reach a decision. If the object(s) leave the Museum for analysis, a Loan Agreement must also be in place.
4. Analytical techniques and the collection and preparation of samples must minimize the level of risk to objects.

5. Wherever possible, samples should be taken at The Manchester Museum and in the presence of an experienced member of Museum staff (Curatorial staff or Conservator). We may require that a member of staff carries out the sampling.

6. Samples and any remains from analysis must be returned to The Manchester Museum within 6 months of the procedure being carried out. Samples should be returned in a format appropriate for long-term storage, except in cases where the Museum’s facilities are unsuitable for the material in its post-analysis state.

7. Researchers must provide us with a copy of any report, thesis, or publication based on research and analysis carried out on the Museum’s collections. These will become part of the archival records attached to each object and must be sent to the Museum within 6 months of preparation (for results and reports), submission (for theses), or publication. In the case of DNA sampling, researchers must submit the DNA sequence to an approved database such as GenBank or EMBL–Bank following consultation with and approval by The Manchester Museum.
8. The Curator will record the sampling of specimens as an Event in the Museum’s collections management system (KE Emu). Once final results are available, whether as a publication or in some other form set out in the application, the Curator will write a short summary of the project, its aims, results and outcomes, based on the application and on results produced, This will be entered as a Narrative on KE EMu, which will be publicly available via the Museum’s website, recording the history of use and promoting an understanding of how the Museum’s collection serves to further knowledge and understanding.
9. All reports, theses, and publications must acknowledge the assistance of The University of Manchester, The Manchester Museum. Permission to reproduce images of Museum objects must be sought separately and a reproduction fee may apply. 

10. The Manchester Museum reserves copyright and all other commercial, moral, and intellectual property rights to material in its collections. This includes samples extracted from these materials by any third party.
11. English law shall apply.

Applicant Details

	Name:

	Position:

	Institutional affiliation:

	Institution carrying out analysis, with contact details:

	Grant-supporting body:

	Your contact details (address, email, phone/fax):

	If student, course details and name of supervisor, with contact details:


Project Information

	Project title:

	Names and affiliations of any collaborators:

	Brief description and research aims:

	How will the Manchester Museum collections contribute to your research aims?:

	In what format will the research be disseminated?:

	Please provide references to any published work relating to your project’s aims or techniques:

	Please provide the name and contact details of a scientific referee for your project:


Object Information and Technical Details

For each object or sample requested, please provide the following information:

	1. Accession number
	

	2. Size/weight of sample required (mm,cm,g)
	

	3. Method of sampling
	

	4. Who will do sampling and previous experience
	

	5. Can sampling be done in the Museum?
	

	6. When required by
	

	7. Method of storing sample after analysis
	

	8: Method of analysis (including non-destructive, eg. radiography)
	

	9: How will the sample or object be affected during analysis?
	


Applicant Signature

If permission for sampling and analysis is granted, I agree to undertake the following:

• To provide a copy of any thesis or publication (or relevant parts thereof) arising from my analysis to The Manchester Museum, within 6 months of submission or publication date; and

• To return samples to The Manchester Museum within 6 months of the analysis.

(Failure to meet these conditions will prejudice future requests from researchers and their institutions).

Signature:…………………………………………………….                   Date:………………………..

If student, signature of supervisor or course co-ordinator…………………………………………. Date:……………………………………
Comments of supervisor or course co-ordinator:

Manchester Museum use only

	Curator comments:
	

	Conservator comments:
	

	Head of Collections:
	approved
	declined

	Signature:
	

	Date:
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