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Dear Student
We would like to take this opportunity to welcome you to your PhD programme in the School of Social Sciences at the University of Manchester.
We would also like to invite you to join our twitter feed @PhDSoSS follow us, and we’ll follow back.
This letter outlines instructions and arrangements for registration and welcome week which need to be followed closely in conjunction with the information on the School’s Welcome site.
PhD Pop Up Social – for your diaries. The last Thursday of every month (apart from August and December) all PhD students in Social Sciences meet to socialise, network and share experiences in the cafe area of Humanities Bridgeford Street Building at 4pm. Drinks and snacks are provided.
Registration 

· On-line registration opens on 1st January and is only available when you have confirmed your acceptance and set-up your student IT account (after satisfying any conditions). If you have not set up your IT account you first need to do this via https://iam.manchester.ac.uk/. 
· During your IT sign up you will be prompted to set up 2-factor IT authentication. This is an extra layer of IT security for all staff and postgraduate research students. More information can be found here.
· Then, you register on-line in My Manchester via https://my.manchester.ac.uk/portlet/registration and then by selecting ‘Registration’ from the ‘Home’ tab (you will need to log-in with your new IT account details). In order to complete registration you must complete steps 1-10. 
· Photo Upload – you can do this as soon as you have access to My Manchester and it will save you time when collecting your student card. The Photo must be a passport style image (head and shoulders only)
· If another organisation has agreed to pay your tuition fees you will be classed as a “sponsored” student and the University will invoice your sponsor for the tuition fees.  Please email a scanned copy of your sponsor letter to sponsorletters@manchester.ac.uk as soon as possible.  Once your sponsor letter has been received your University record will be updated so you will be able to register on-line.  You sponsor will be invoiced within a few weeks of you joining the programmer.  Please ensure that your sponsor provides the correct information in their letter – see guidelines http://www.studentsupport.manchester.ac.uk/finances/tuition-fees/payments/sponsored-students/ 

· If you are in receipt of a School of Social Sciences internal award (studentship), an ESRC or an AHRC award please input your UK bank account details onto your Student Record (during the on-line registration process). This is essential to ensure that you receive your maintenance stipends.  The first maintenance stipend will be paid around the mid January 2019. If you have any queries about your award contact Kimberley.Hulme@manchester.ac.uk or look here.

· If you encounter difficulties in completing on-line registration please contact the Student Services Centre  Monday – Friday between 9am-5pm – +44(0) 161 275 5000. 
· All students are expected to be in Manchester for Faculty Induction on 14th January and teaching commences on Monday 28 January.  However, if you expect to be delayed, the latest you can start your course is Monday 28th January.  Please note that you will not be permitted to start your course any later than this date.  If you will be arriving late (but before 28 January) you are required to let your supervisor and your Departmental Administrator know as soon as possible (contact details are at the end of this letter) and definitely before 4 January and explain why you will be late. This will then be considered.
· Register for your ORCID ID – it is quick and easy and compulsory – more info here Manchester ORCID for PGRs
· Details on the University support available to students can be found via the Student Support webpages.

· PhD student loans are now available for eligible candidates.  See http://www.manchester.ac.uk/study/postgraduate-research/funding/ 

· Details on other compulsory elements of registration (international check-in, police registration etc) can be found here http://www.studentsupport.manchester.ac.uk/immigration-and-visas/starting-your-course/ 

· To avoid having to pay a £200 late registration charge, please fully complete registration by 31 January 2019.  

Welcome Week
· Welcome week starts on Monday 14 January for all new students.  The Faculty sessions takes place that afternoon will give you the opportunity to learn more about the University, the PhD programme and the  facilities and opportunities that are available to you. It also gives you an opportunity to meet each other. It is important and compulsory that you attend this event.
· On Tuesday 22nd January you will attend our School Induction with Dr Stuart Shields, PG Director. Here you will find out more about what being a student in Social Sciences is about, resources available to you and you get an opportunity to meet your fellow students.
· Your induction timetable is online here.  
Course Unit Selection
· You are required to complete your course unit form in consultation with your supervisors during induction week and you return your form to your programme administrator by Friday 25 January. 

· If you have any course unit changes after Monday 4th February please contact your Administrator who will do the amendments for you.  The absolute final day for making any changes to course unit selection is 8 February for semester II units.
Eprog
· Is a University-wide system where you and your supervisor monitor and record your progression. You may wish to familiarise yourself with it now. More information via this link. 
Compulsory Health and Safety Units
· On our PhD Programmes the following two units are mandatory for all students and you should aim to complete them within 4 weeks of starting your programme. You access the link to apply for these units in your progression page on eprog. When you click on the units to apply you will then receive an email with access to the course.
HUMNSPGR-IND001, is in three parts: 
Part 1 – University expectations: a very short introduction to the University, how we aim to provide a healthy and safe working environment and some basic expectations of students. 
Part 2 – Your safety: another short section containing action students can take to keep them and the work environment safe, and 
Part 3 – Principles of risk assessment: Ensuring the health and safety of people in the university is based on assessing the risk of harm associated with all the activities undertaken and identifying the appropriate action needed to prevent or reduce that harm occurring. This part of the course guides students through the principles so they can be applied them to their particular research. 

HUMNSPGR-IND005 Off-campus work (including fieldwork)

This module is designed to help in the planning and organisation of off campus activities including fieldwork. It covers the definition of fieldwork, the university guidance, roles and responsibilities. It also provides information on how to manage the risks and some useful resources.

More information here.
Orientation Events/International students/Student Events
· The University is hosting various orientation events from Monday 21 January to Friday 25th January. Please refer to the Orientation web page.  Here you will find useful and vital information on registering with the Police and vaccination details. They have some wonderful events available for you. Do take a look.
· For students whose first language is not English you are required to take an English diagnostic test which you can do once you complete your IT sign up.  This test will assess whether you require any further free of charge in-sessional English language training. Once you complete the test you will receive a link to the registration pages for the classes. 
· If you have concerns about progress/ability in academic writing, you can avail of academic writing tutorial service as well. This is free of charge to the student and available throughout the academic teaching session: http://www.languagecentre.manchester.ac.uk/tutorials 

· All students on a Tier 4 student visa are required to bring to Manchester their original documents as referenced in their CAS statement (e.g. Original degree certificate) and also English language evidence (where relevant).  Please note this is a UKVI requirement.  This is in addition to completing the “international check-in”.  Please email vicky.barnes@manchester.ac.uk to arrange a time when you can complete the check.
University student support - Do familiarise yourself with our student support website where you will find advice on common worries, making friends, getting to know the city and academic transition: http://www.studentsupport.manchester.ac.uk/taking-care/imworriedabout/settlingin/
IT Services

· Please read information on the IT Services provided by the University.
· Further information on Blackboard and e-learning.  There is no “hands-on” training session for IT so please ensure that you familiarise yourself with the on-line IT services/facilities on offer.  IF YOU HAVE ANY QUERIES PLEASE CONTACT YOUR DISCIPLINE AREA ADMINISTRATOR DIRECTLY.
Library

· You may wish to familiarise yourself with our excellent library facilities before you arrive.

PLEASE ENSURE THAT YOU REGULARLY CHECK THE WELCOME WEEK/INDUCTION TIMETABLE AS THERE MAY BE VENUE ALTERATIONS NEARER THE TIME.

If you have an admissions enquiry about your programme or the original document checking exercise, please contact the Postgraduate Admissions Office who are located on the 4th Floor of the Arthur Lewis Building. To see them in person please go to the 4th floor and ring  0161 275 4743/4471/1296 and a member of the team will come and meet you. Alternatively you can email  pg-soss@manchester.ac.uk 

Your Postgraduate Support Office, is located on the  2nd Floor, Arthur Lewis Building (reception on the left as you walk up the stairs).  The Reception is open from 8.30am – 4.30pm daily.  This is where you will find your Programme Administrator and other members of the Postgraduate Support team. Do not hesitate to contact us with any queries.
Finally, we very much look forward to welcoming you to Manchester in September and we want to take this opportunity to wish you a safe journey here. 
Yours faithfully
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